«Moaxra €poc»
MYHHUHIAT KbIIBITITIH
aAMMHHCTpalHe3

AIMHHHCTpAUUs
MYHHUIMNAILHOTO 00pa30BaHHs
«MOKTHHCKHIH paion»

IMOCTAHOBJIEHUE

T ZQ » mions 2016 rona Ne _ﬁ/ f

O BHeCeHHH H3MEHEHHH B AIMHHHCTPATHBHBIH perjiaMeHT npeaocTaBJIeHHs
MYHHMIMIAJILHON YCTyrH «Bp11aua Konuii apXuBHbBIX I0KYMEHTOB, MOATBEPXKAAIMHX
NpaBo HA BJIaJICHHE 3emuiein, yTBepmeHHblﬁ mocTaHoBJeHHeM AIMHHHCTPAUHH
MYHHIMIJLHOT0 00pa30BaHU «MOKIMHCKHIi paiion» oT 25 anpenst 2013 r. Ne 533

B cooTBercTBUH ¢ DenepaybHbIM 3aKOHOM OT 01.12.2014 Ne419 «O BHeCEHHH U3MECHEHUH
B OTJEJbHBIE 3aKOHONATEJIbHBIE aKTBI Poccuiickoit Pemepanuu MO BOIPOCaM COIHATBHOM
3aIIMTHl HMHBAIMIOB B CBA3M C parupuxanueii KoHBeHIMH O Tpasax HHBAJIHIOBY,
DYKOBOJCTBYSICH ~ YCTABOM ~ MYHHLHMMNAILHOTO oGpazosanust  «MOKIHHCKHUH paion»,
AJMUHHCTpALHS MYHHIUTIATBHOTO oGpa3oBanus « MOXTHHCKHH parioH» ITOCTAHOBJISAET:

1. Bmecrd B AJMUHHCTDATHBHBIA pPErIaMEHT TNPCHOCTABIICHHA MyHHUIUIATBHOH  yCIYTH
«BpI1aua Konuii apXuBHBIX JT0KYMEHTOB, MOATBEP;KAAI0IMUX IPABO HA BJIaJeHNE 3emJiei»,
YTBEP)KICHHBIA ~ MOCTAHOBJICHHEM AIMHMHHCTpallMd ~ MYHHIMIIAIBHOTO oOpa3oBaHus
«MoxruHCcKuit paiion» ot 25 ampenst 2013 T. Ne 533 cneayromue H3MEHEHUS:

ITyskr 2.13. pasaena I ©3710XKHATE B clleyoLIel peIaKIiH:

«2.13. TpeGopanusi K TOMENIEHHAM, B KOTOpPBIX npexocrapsiercs MyHHUMMATbHASN
yeayra, K 3ajdy OXKHIaHHs, MecTam JUIH 3amoJIHEHHsl 3aMpocoB O TMNPeaoCcTaBICHHH
MYHHIMNAIBLHOIN yCayr#, MHGOPMAIHOHHBIM cTreHaaM ¢ o0pa3uaMH HMX 3amoJHEHH: H
nepevHeM JI0KYMEHTOB, HeoOXOIMMBIX [UIs MpPEI0CTABICHHS KaKI0H MYHHUUMIATbHOMN
yCJ'lyFH, B TOM 4YHCJI€ K o0ecrne4eHHIo ZIOCTyﬂHOCTH OJisi HHBAJIUIA0B yKa3aHHBIX Oﬁ'beKTOB B
COOTBETCTBHHM € 3aKoHoxaTeabcTBom Poccuiickoii depepauny 0 COUMAIbLHOIN 3ammuTe
HHBAJH/IOB.

IToMeruenus [T TPEIOCTABIEHHS] MyHHIMIIATBHOH yCIyrd JOJDKHbI COOTBETCTBOBATH
CaHUTapHO-JIUIEMHOIOTMYCCKUM TIpaBUIaM 1 HopMmaTHBaM [ HTHECHHYECKHE TpeGOBaHHUSA K
IEPCOHAIBHBIM  3JIEKTPOHHO-BBIMUCIIATE/IBHBIM mammHaM u opranmsanuu paborel. CanllnH
2.2.2/2.4.1340-03".

[ToMeIeHus. 0G0PYAYIOTCs IPOTHBONOXKAPHOH CHCTEMOI, CPeICTBAMHU TOXKAaPOTYIICHUS,
CHCTEMOI1 OIIOBEILIEHHS O BOSHUKHOBCHNH 4pe3BBIMaHbBIX CUTYaIUIA.

Ha TeppuTOpHHM, [pHJIEralolled K MECTOPacIojIOXCHHIO, rae OKa3bIBaeTCs
MYHHIIHIIAIEHAS YCIIyra, 060py ayroTes MecTa ULl IapKOBKM HE MEHEE ISATH aBTOTPAHCIIOPTHBIX
cpeicTB, B TOM dYHMCIIe HE MEHee Tpex - i TPAHCIIOPTHBIX CPEACTB WHBAINIOB. Hoctyn
rpakAaH K MapKOBOYHEIM MECTaM SBJISCTCA OecIIaTHbIM.

Bxon B 3manmne obopynyercs nH(pOPMaLMOHHOM TabnuuKoil (BBIBECKOI), colaepiKallei
HaMeHOBAaHHME OpraHa. Bxox B 3aHHe 0OOpYRyeTCs IaHAyCoM H pACUIMPEHHBIM MPOXOIOM,
103BOISIFOLIAMH OBECTIednTh GECTPENSTCTBEHHbIH BXOJ JUIs IPaXIaH, B TOM 4yCJie HHBAJIUIOB,
HCTIOJB3YIONINX HHBATHTHBIE KPECyIa-KOJISCKH.

Ilns ynoOCTBa TpaaH INOMEIICHHS ULl HEIOCPEICTBEHHOrO  B3aMMOJICHCTBHS
JOJKHOCTHBIX JIAI] ¥ TPKIAH PA3MEINAlOTCs Ha HIDKHUX ITakKax 3MaHkA.




Ilpuem rpaxpan ocymectsisercs B CIENMATbHO BBINENECHHBIX JUIS 3THX Ieleif
TIOMEIICHUSX, KOTOpbIE BKIIOYAIOT: MECTa IS OKMIaHHA, MECTa IS 3allOJHEHHs 3alpocoB
(3agBnenwmit) 0 mpemocTaBIeHUH MYHULHUIIATLHOH YCIIyTH, MECTa IPHEMa IpaKiaH.

Mecta na oxnIaHUS TOKHBI COOTBETCTBOBATE KOM(OPTHBIM YCIOBHSM IS
TPKINAH M ONTUMANBHBIM  YCIOBHUSM  paGOThl  JOMKHOCTHBIX JUI,  OKa3bIBAIOLIUX
MYHHLUNIAILHYIO YCIYTY.

Mecta nns oxumasms obecmeynBaroTCs cTynbsMu. KomudectBo Mect oxumanus
ONPEACIIACTCA UCXOAA M3 (AaKTHYECKONW HArpy3KH M BO3MOKHOCTElH UL MX Da3MEIICHHS B
3/laHMH, HO HE MOXKET COCTABIIATL MEHEE IIATH MECT.

B MecTax 115 oxxunanus Ha BUIHOM MecTe PaclioIararoTCs CXeMbl pa3sMEIleHHs CPENCTB
MOMAPOTYIICHAS M TyTeH SBaKyallM¥ IOCETHTENeH M JOIKHOCTHEIX JIMII, OKa3bIBAIOIIUX
MYHHUUHUIAIBHYIO YCIyTy.

Mecra s 3amonnenus 3aIpoCOB (3asABICHUH) O MpenOCTaBIEHUH MYHHMIMIIAILHOR
YCIYTH, NpeHa3sHa4YeHHBbIC /IS 03HAKOMIICHUS IPaXIaH C MH(OPMAIMOHHBIME MaTepHaaMH,
obopyayrorcs:

BU3yalbHOH, TEKCTOBOH MH(OpManueit, pasmemaemoit Ha MH(OPMAIIMOHHBIX CTEH/AX,
OOHOBISIEMOH 10 Mepe M3MEHEHHS 3aKOHOATEILHEIX I HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
PETYMPYIOMUX TIPE0CTAaBICHHE MYHUIUIIATLHOM YCIYTH, H3MEHEHHS CIIPAaBOYHBIX CBEICHMIA;

CTYJIbAMH,  CTONaMM  (CTOHWKaMH), OIaHKAMH  3adBICHHH W MMM CbMEHHBIMH
NIPUHA/UIEKHOCTSIMH.

Mudopmanyonusle  cTeHapl  MOMKHBI  GBITH MaKCUMallbHO ~ 3aMETHBI,  XOPOIIO
IpoCcMaTpuBaeMbl U QYHKUMOHATBHEL OHU o0opynyioTcs kapmanamu (opmara A4, B KOTOpEIX
Pa3sMEIAOTCA MH(OPMAIHOHHBIE JINCTKH, 06Pa3LIbl 3aI0THEHHS bopM Gankos,

THUIIOBBIE (hOPMEI TOKYMEHTOB.

TexcTe MatepuanoB meuararorcs YROOHBIM 11 uTeHus mpHdTOM, Ge3 HCIPaBJICHUH,
HauboJiee BaXKHBIE MECTa BBLIEIAIOTCS TOJTy>XHPHBIM HauYepTaHHEM JIHOO0 OJYEPKUBAIOTCS.

Mndopmanmonssie cTeHasl, a Takxke cToOIb! (cToiiku) s opopmieHHS JIOKyMEHTOB
PasMEIAIOTCS B MecTax, 00ecneuuBarOmux CBOGOMHMII AOCTYIl K HHUM JIMI, HMEIOIINX
OTPaHU'CHHUA K NEPENBHKCHHUIO, B TOM YHMCIIE MHBAIUAOB - KOJISCOYHUKOB.

Kabuners! mia mpuema TpakaaH 000pYAYIOTCS HH(OPMALMOHHBIMH TaGIHUKAMHE C
YKa3aHHeM HOMepa KabMHeTa, GaMUIIHH, IMEHH H OTYECTBA JOKHOCTHOLO JMna, THeH ¥ 4acoB
IIpUEMa, BpEMEHHU IIepephIBa Ha 06€e1, TEXHHYECKOTO IIepephIBa.

Mecta nns mpuema rpaxaan 000pYyayIOTCS CTYIBAMH M CTONMAMH IS BO3MOXHOCTH
0hOopMIIeHHUS JOKYMEHTOB.

B nensx co6monenus IIpaB MHBATMIOB Ha OeCHpensTCTBEHHBII JOCTyI K 0OBeKTaM
COLMANLHON HH(PACTPYKTyphl NpH IIpCNOCTaBICHHM MYHHUIIMIIABHON YCIYTH 0GecreunBaet
MHBaNIHaM (BKJIFOYas HHBAMIOB, UCTIOMb3YIOLINX Kpec/a-KoJIACKH 1 coOaK MPOBOAHUKOB):

HaJlJiexkalee pasMeneHue 060pya0BaHUS U HOCHTeENel HH(OPMAIUH, HEOOXOAUMBIX I
obecrieyeHHst GeCIpensITCTBEHHOro A0CTyna  MHBAIMAOB C YYETOM OIrpaHHYEHHH UX
KHU3HEAEATETbHOCTH,

AyOIMpoBaHUE HEOOXOMUMOM mIs VHBAMIO0B 3BYKOBOH M 3pUTENBHON HH(DOpMAImH, a
TaKkKe HaINUCEH, 3HAKOB M MHOM TEKCTOBOH M rpadguyeckoit uHdopmaruu 3HaKaMH,
BBITIOJHEHHBIMA ~ peNTbe(h)HO-TOUEUHBIM  MpHdTOM Bpaitng, momyck CYpPAOIIEPEBOMUHKA M
TUdI0CypaonepeBoUMKa;

AOMYCK  COOAKU-NPOBONHMKA MPU  HATHYHH JAOKYMEHTa, MOATBEPXKAAIOLIEr0 ed
CliClHaTbHOC O0y4YeHHe M BBIZABAEMOro 110 dbopme u B mopsmxe, u B IIOPAZIKE, KOTOpKIE
ONMpeAeNAOTCcss MUHUCTEPCTBOM TPyaa M COLHUATBHON 3auuTEl Poccuiickoit Meneparuu;

OKa3aHHE MOMOIIU WHBAIHIAaM B IIPEONOIEHHU 6apbepoB, MelIaomuX MoayYeHHIo nMu
MYHUIIUIIAILHON yCIIyTy HapaBHE ¢ APYTHMH.

Ilpuem rpaxnan Benercs nomxHOCTHRIM JIMIOM, OTBETCTBEHHBIM 3a IIPHUEM HACEICHUS
(namee - cmemmamuer O [PpUEMY HacCeleHHUs), B NOpsAKe oOieit oyepenu maubo 10
IIpEABAPUTENIHLHOM 3aMuCH.



CreuuanucT nmo npueMy HaceleHHs O6ecreddBaeTcs JMYHOM HArpyJHON KapTOUKON
(GerimxeM) ¢ ykazaHHeM (HaMUIIHU, KIMEHH, OTYECTBA U JOJDKHOCTH.

CrienuaticT 1o npueMy HaceNleHHs, a TaK)Ke MHbIE J0JKHOCTHBIE ML, paboTalolne ¢
MHBAJIM/JaMH, IOJ/DKHBI OBITh IPOMHCTPYKTHPOBAHBI MM OOYYEHBI 110 BOIPOCAM, CBSA3AHHBIM C
obecrieyeHreM JOCTYIHOCTH MUl HHBAIHAOB OOBEKTOB COUMAIBHOW, WHXKEHEPHOH U
TPaHCIIOPTHOH MHQPACTPYKTYpEl M YCIYr B COOTBETCTBHMH C 3aKOHOAATENLCTBOM PoccHiickoit
Denepanyy U 3aKOHOJATENBCTBOM Y IMypTCKOi PecryGiuky.

Pabouee MecTOo crmemuanHcTa IO IpHEMy HaceleHHA O00OpYAYeTCs INepCOHATbHBIM
KOMITBIOTEPOM € BO3MOXHOCTBIO JOCTYNa K HEOOXOAUMBIM HH(GOPMAIIMOHHEIM 0a3aM JaHHBIX U
IIEYaTalOUIUM YCTPOHCTBOM (IIPHHTEPOM).

Ilpu opranusauuyu paGoumx MeCT OJDKHOCTHBIX JIMI[ M MECT 10 IIPUEMY TPaXIaH B
OpraHe MECTHOIO CaMOYIIPaBJIEHMs IIPENyCMAaTpPUBACTCS BO3MOXXHOCTH CBOOOJHOrO BXO4a M
BBIX0J1a N3 IOMEIIEHHUS.

['paxknanam mpenocTaBiseTcss BOSMOXKHOCTb OCYIIECTBUTH MPEABAPUTENBHYIO 3aIHCh Ha
IPHEM 110 TeleOHY yKa3aHHOMY B AIMUHHCTPAaTHBHOM PErJIAMEHTE.

[1pu mpenBapUTENBHOM 3aMHCH IPaXKJaHUH COOOLIAET CIENMUATHUCTY 110 IPUEMY
HACeJIEHHS JKelaeMoe BpeMsl IIpreMa.

[Ipu ompeneneHNM BpeMEHH IpHeMa IO Tele(hOHy CIENHATUCT MO IPUEMY HaceleHHs
Ha3Ha4yaeT BpeMs Ha OCHOBAaHHMHU rpaduka yxe 3alUIaHMPOBAHHOTO BPEMEHH IpHeMa IpaxkiaH
BPEMEHH, YNOOHOTO I'pakIaHUHY ».

2. Hacrosmee mOCTaHOBIGHHE IIOMICKUT pasMEIICHHIO Ha OQUIHAILHOM  caiiTe
MYHHIMIATBHOr0 06pa3oBaHusl « MOXIUHCKUN paiioH».
3. Ormeny mo 3eMenbHBIM pecypcam %4 3€MJICYCTPOMCTBY  aKTyaJIU3UPOBATh
aIMUHUCTPATUBHBIM PETJIAMEHT IPENOCTABIECHHS MYHHLUNAIBHON yciayru «Belmaya xomuit
apXUBHBIX JOKYMEHTOB, MMOATBEPXIAIOIIMX IPABO Ha BJAIEHHE 3eMJIei» Ha O(UIMAILHOM
caiilTe ~MyHUUHUIAIBHOIO oOpazoBanust «MOXIHHCKHI  paiioH» u  (dexepanbHOi
rOCYapCTBEHHOW HH(GOpPMALHOHHOH cucTeMe «®DenepanbHblii peecTp rocyJapCTBEHHBIX U
MYHULMIAIBHEIX yCIyT (QyHKUuUi)» B TedeHne 10 KaleHIapHBIX JHEH ¢ MOMEHTA IOIITHUCAHUS
HACTOAILEro MOCTAHOBJICHHUS.

4. KOHTpOJb HCIIOJHEHUS HACTOSIIEr0 IIOCTAHOBIEHHS BO3JIOKUTH HA HAYaIbHHKA
VYnpasiieHHs 5KOHOMHKH H HMYIIECTBEHHBIX OTHOLIEHUH AnmuHMcTpanud MO «MOXIHHCKHI
panioH».

[lepBelii 3aMeCTUTEND ITIaBBl AJIMHHHCTPAIf
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