«MOXKT A EPOC»
MYHHLMIIAJ KbJIABITATHICh
NENYTATBECJ/IH KEHELWICBIJIDH
TOPOE3

NMPEACEJATEJIb
COBETA JEITYTATOB
MYHHULUHUITABHOI'O OBPA30OBAHUS
«MOXKI'MHCKHUHW PAHOH»

IMNOCTAHOBJIEHHUE

00 yreep:kaennu [Tonoxkenns 06 06paGoTke nepcoHAIBHBIX JAHHBIX JIHI, 3aMeILAIOHX
MYHHIHIAIbHbIE JOKHOCTH H 10/KHOCTH MYHHUHNAAbHOI cay:k06b1 CoBera aenyraToB
MYHHUHNAIbHOro o0pasoBaHus «VMoKruHCcKHi paidon»

B coorBerctBuu ¢ PenepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-d3 «O6 ob6mux
MPUHIMIAX OpraHu3allid MECTHOro camoymnpasieHus B Poccuiickoii @enepauuu», TpynoBbim
konekcoM Poccuiickoit @enepaunu, @enepaneHeiM 3akoHoM oT 02.03.2007 Ne 25-03 «O
MyHHLHNaIbHOH caykbe B Poccuiickoit ®enepaimn», ®enepanbueiM 3akoHoM oT 27.07.2006 Ne
152-®3 «O nepcoHaIBHBIX JAHHBIX» U PYKOBOACTBYSICH YCTaBOM MYHHIHMIAILHOIO 00pa30BaHMS
«Moxrunckuii paiton» [IOCTAHOBJISAIO:

1. Yreepauts [lonoxkenune 06 o0paboOTKe MEPCOHANBHBIX MAHHBIX JHU, 3aMeLLaroLnX
MyHMUMNAAbHble  JOMKHOCTH M QO/DKHOCTH — MyHHUMnanbHOi  cayxOel  CoBeTa  IemyTaToB
MYHHLHIAIBHOTO 00pa3oBaHus « MOKIHHCKUH paiion» (npuiaraercs).

2. Ilpu3HaTh YTPaTHBIIMM CHIIY:

- TMocranosienue [1aBBl MyHHUHIATBHOTO 00pa3oBaHMs «MOXIMHCKHH padon» oT 23
anpenst 2009 roga Ne 19 «O6 yrBepxkaeHun IlonoxkeHus 00 oOpabOTKe MEPCOHATBHBIX JAaHHbIX
MYHHIMIAIBHBIX CIYKAlIMX U HHBIX paboTHHKOB MOKIHHCKOro paitonHoro CoBeTa J€nyTaToBy;

- IMocranosnenue [ 1aBel MyHHUHNANBHOTO 0Opa3oBaHus «MoxruHckult padion» ot 20 mas
2016 rona Ne 44 «O BHeceHnuu u3meHeHui B [locTanosnenue [ 1aBpl MyHULIHNIANBHOTO 00pa3oBaHMs
«Moxruuckui paiion» ot 23 anpens 2009 roga Ne 19 «O6 yrBepxkaenuu ITonoxenns 06 obpadorke
NEPCOHATBHBIX MAHHBIX MYHHIMOATBHBIX CIYXAlMX M HHBIX paOOTHHKOB MOXKIMHCKOrO
paiiorHoro CoBeTa AeMyTaToB»;

- [Tocranosnenne CoBeTta JenyTaToB MyHULMNAIBHOr0 06pa3oBaHus « MOXKIHHCKHI pailon» oT
03 mapra 2017 roga Ne 09 «O Buecenun usmeHeHuit B [loctaHoBienHe [ 1aBel MyHHUMIAILHOTO
oOpaszoBanus «MoXruHckuii paiton» ot 23 anpens 2009 roma Nel9 «O06 yreepxknenuu Ilonoxenns
00 00paboTKe MNEPCOHAIBHBIX JAHHBIX MYHMUMNAIBHBIX CIY)KallHX M HHBIX pabOTHHMKOB
Moskrusckoro paiioHHoro CoBeTa J€myTaToBy.

3.0tneny OpraHM3allMOHHO - KaZpoBOH pa®oTel  YnpasieHHs IOKYMEHTAIHOHHOTO
obecneyeHHus O3HAKOMHTBE /ML, 3aMellarlHX MYHHLUMUNAIbHbLIE  AOJKHOCTH H  JOJIKHOCTH
MYHHUMMaNbHOMH cnyx6b1 COBeTa JenyTaToB MYHHIIMIAIBHOTO 00pa3oBanus « MOKIHHCKHI paion»
¢ HacToswuM [lonoxeHuem.

4. KOHTpo/b 32 HCNIOMHEHHEM MOCTAHOBJIEHUS BO3JI0KHTH Ha PYKOBOIMTEJIS anmnapara
AIMMHHCTpallMH  paiffoHa — Ha4yaJlbHUK YMpaBleHHs [AOKYMEHTALlMOHHOrO  00eCreveHHs
["opoaunosy H. I1.

«MOKIHHCKHH pailoH» ['. I1. KopoabpkoBa

r. Moxra
ot 23 HosOps 2018 roza
Ne 59
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YTBEPXIOEHO

nocraxosneHneM IIpencenarens Cosera aemyraTos
MYHHIIMIAJIBHOTO 00pa3oBaHus

, «MOXTHHCKHI paiioHy

owz_’f HoaGps 2018 roma Ne / &

MOJIO’)KEHHE
00 00pa6oTKe MePCOHANLHBIX JAHHBIX JIHI, 3aMeIAOMHX MYHHOHNAJbHBIE JOJKHOCTH H
AO/KHOCTH MYHHIMIANLHOH cyx0b1 CoBeTa AenmyTaTOB MyHHIHIAJALHOIO o0pa3zoBaHus
«MoXruHCKHIA palion»

Hacrosmee ITonoxenne YCTaHABIIMBACT MOPANOK MOTy4YeHHUs, XpaHEHHA, KOMOHHHPOBAHHS,
TICpellaii ¥ MHOIO HCHOJB30BaHMsA (nanee - o6paGoTKa) HOKYMEHTOB, COAEpIKALIMX CBEZIEHHS,
OTHECCHHBIE K ICPCOHAIIBHBIM JTaHHBIM JIML, 3aMelanIHx MYHHUHINAIBHBIC NOJDKHOCTH H IOJDKHOCTH
MYHHLMNANbHOH ci1yx6bi CoBeTa JEMyTaToOB MYHHIIHIAIBHOTO 00pasoBaHus «MOXTHHCKHH paioH»
(nanee - paGoTHHKH).

L. Cocras nepconanbHbIX JaHHBIX paboTHHKA

L.I. K noxymentam, comepxammum HH(OPMANKIO NEPCOHATBHOIO XapaKTepa, OTHOCATCS
ClIefyromue JOKYMEHThI H HX KOMIUIEKCHI:

1) HOKYMEHTEI, yZOCTOBEpAIOLIHE JHYHOCTDH paGoTHHMKa HIH CcOmep)Kallue CBEAEHHS O
paboTHHKe:

- THacmopT rpaxnaHuHa Poccuiickoit ®exepauuu (BpeMeHHOE YOOCTOBEPEHHE JIMYHOCTH
rpaxpanaHa Poccuiickoli Denepanny, BblIaBaeMoe Ha IEPHOL oopmIIeHHA IAacHopTa B MOPAIKE,
YTBEPXXIacMOM YIIOJIHOMOYEHHBIM (elepabHEIM OpraHoM HCIIOIHHTE BHOM BJIacTH);

- BOCHHBIH Outer;

- CTPaxoBO€ CBUAETEILCTBO 00A3aTENLHOIO IEHCHOHHOTO CTPaXOBaHHS,

- HOKYMEHTEl 00 00pa3soBaHMH (aTTECTATHl, AHIUIOMEL CBHJETENIECTBA, CEPTH(HKATEI),
NPUCBOCHHH YYEHOH CTENCHH, YYEHOTO 3BAHHUI,

- TPY/IOBast KHHXKKa;

- MCITMLMHCKHE CIIPAaBKH ¥ 3aKJIFOYECHHS,

- CBHIETENILCTBO O npucBoeHud MHH;

- CBHICTENIECTBO O PErHCTpauuu Opaka, o pacTopkeHHMH 6paka, O INepeMeHe HMEHH, O
POXIEHHH;

- CTPaxoBOH MEIMLMHCKHI MOJIHC 06A3aTENBHOTO MEIHIHECKOrO CTpaxOBaHHA IPaXKaH;

2) y4eTHBIE JOKYMEHTHI IIO JIIHOMY COCTaBy: JIHYHasd KapTroyka (aHkeTa, (opMel Ne
T2(MC)), nmuysoe neno paGoOTHHKA; BCIOMOTATE/bHbIE PETHCTPallHOHHO-Y4eTHEIE (OpMBI (KHHTH,
JKYPHAIIBI, KAPTOTEKH, 6a3bl JaHHEBIX), CONEPHKALIKE CBEICHHS IEPCOHANBHOTO Xapakrtepa (’KypHaJIbI
(KHHIH) perucTpanuu pacnopsKeHHI (IpHKa30B) MO NMYHOMY COCTaBY, KypPHAJbI (xHUrH)
PETHCTpallii  NPUKA30B 1O  OCHOBHOH  J€ATENBHOCTH, JKypHATbl —(KHHIH) perucTpamu
pacropspkeHu# (IPHKA30B) OTIYCKa, KHHIA y4eTa [ABH)XEHHS TPYLOBBIX KHIDKEK H BKJIafsOmei K
HHM, XypHaJl BEIJa4H CIIPaBOK C MecTa paGoThl);

3) TpymoBEIE [OTOBOpHI (KOHTPAKTHI), COTMANEHHS OO H3MEHEHHH OIPENETICHHBIX
CTOpOHAaMM  yCNIOBHH TPYNOBBIX JOTOBOPOB (KOHTPAKTOB), JOTOBOPH O MarepHanbHOM
OTBCICTBCHHOCTH,  00A3aTeNbCTBA  TIpaXJaH Mepel  TOCYNapCTBOM 10  COGIIONEHHIO
TpeboBaHuii 3akoHOAaTeNbCTBA PoccHiickoi Denepanuy 0 rocyJapCTBEHHOM TaiiHe;

4) paciopsHTENbHBIE JOKYMEHTEI 110 JIHIHOMY COCTaBY (IIOUIMHHHUKH H KOIIHH):

- MYHHUMOATEHEIC IPABOBLIC aKTEI O IIOCTYIUIEHHH Ha MYHHIMNATBLHYIO CIyxG6y (IpHeMe Ha
paboTy), NPOXOXKHEHHH MYHHLHIATBHOMN CIyXOBI, IepeBONE, YBOJNBHEHHH (TIpeKpAIIeHHH
TPYAOBOTO IOrOBOpa, PaCTOPXKEHHH KOHTPAKTa);

- IOKyMCHTEI O MpPOXOXICHHH KOHKypca HAa 3aMEIEHHE BAaKAHTHOM JODKHOCTH
MYHHUHIIATBHOH CITYXOEI;



-

- MyHHIMIIATBHEBIE TIPABOBHIE aKThl O MPENOCTABICHHH OTIYCKAa, NOOUIPEHHH, MPHMEHEHHH
JMCIHMIUTHHAPHBIX B3BICKaHMH, HAllpaBIE€HHH B CIIy)KeOHble KOMaHIUPOBKH, NIPENOCTABIEHHH IHEH
OT/BIXa 3a paHee 0TpaboTaHHOE BpeMs;

- IOKYMEHTEI 0 BKJIIOYEHHH pabOTHHKA B pe3epB YIpaBIeHYECKUX KalIpoB, 06 HCKIIOUEHHH
€ro U3 pe3epBa yIpaBlIeHYeCKHX KaJpoB;

- MyHHIHNATBHEIE IPABOBBIE aKTHI 06 OTCTpaHeHHH pabOTHHKA OT 3aMeINaeMoi JOKHOCTH;

- MYHHIMIIAIBHBIE [IPAaBOBBIE aKThl, CBA3aHHbIE ¢ OGOPMIICHHEM MOIyCKa K CBEICHHAM,
COCTaBJIAIONIMM FOCYAApPCTBEHHYIO HIIH HHYIO OXPaHAEMYIO 3aKOHOM TaiiHYy;

5) mIoKyMeHTEl 00 OLEHKe [ENOBBHIX H MNpPOGECCHOHATBHBIX KAueCTB MYHHIIHNAILHOTO
coyxamero (paboTHMKa) TNpH TOCTYIUICHHMH Ha MYHHLIHNATbHYIO Coyx0y (mpueme Ha
paborty) H B mporiecce paboTHI (TECTHI, aHKETHI, PE3IOME, OT3BIBHI U T.1I.);

6) MOKYMEHTBI, OTpaXalollMe JEATENIBHOCTh  ATTECTAIMOHHBIX M  KOHKYPCHBIX
KOMHCCHH, KBaTH(HKAMOHHBIX KOMHCCHH, KOMHCCHH IO HMCYHCIEHHIO CTaXa MYHHIMIAIBHOM

CIyxOBl, KOMMCCHH no cobmonenHIo TpeboBaHHH K cayxebHOMY
MOBEJICHHIO MYHMIMNAIBHBIX cruyxamux CoBera nemyTaToB MYHHIMNATLHOTO 0OOpa3oBaHMs
«MoXrHHCKHH paiton» H yPEeryJIupOBaHHIO KOH(HKTA

HHTEpPECOB, B  OTHOINIEHHH  MYHHIMNAIBHBIX  CIyXammX  (TPOTOKONBI  3acelaHHiA,
aTTECTAllMOHHBIE JIMCTBI, 3K3aMEHALMOHHBIE JIMCTBl, pEINCHHA, CIPABKH, IpEICTABICHHS,
3aKIIOYEHHS U 1Ip.);

7) NOKYMEHTEI, OTpa aloIllMe pe3yIbTaThl PACCMOTPEHHS BONpOCAa O TPHUBIEYECHUH
paboOTHHKA K JUCHHMIUIMHAPHON OTBETCTBEHHOCTH (IOK/IANHBIE H OOBACHHTENBHEBIE 3alIUCKH, aKThI,
CIIPaBKH, IPOTOKOJIEI M JIp.);

8) xomHH OT4YETOB, HMHBIX JOKYMEHTOB, HaNpaBIfeMbIX B TIOCYIAPCTBEHHBIE OpPTraHEI
CTaTHCTHKH, HAJIOTOBbIE MHCIIEKIIUH M APYTHE OpraHU3alluy;

9) noxymenThl OyxranTepckoro ydera, copepxkamue HHGOpMAIMIO O pacyeTax ¢
nepcoHanoM (JIMLEBhIE CYETA, pacUETHO-TIATEXKHBIE BEJOMOCTH, ITaTeXHbIE BEOMOCTH H T.1.);

10) cBemeHms o noxonax, pacxojax, 00 UMYLIECTBE M 00A3aTeNbCTBAX MMYINECTBEHHOIO
XapakTepa, a TaKXXe CBeJeHHs O J0XojaX, pacxojax, o0 uMymecTBe H o00A3aTenbCTBAX
HMYIIECTBEHHOrO XapaKTepa CyNnpyTrH (Cynpyra) ¥ HECOBEPUICHHONIETHUX NIeTell, IpenocTaBseMble
TPaXJaHMHOM, TMIPETEHAYIONMM Ha 3aMElleHHMe JO/DKHOCTH MYHHMUIHMNATBHOH CIyXOBl |
MYHHUIIMNIAIBHBIM CITYKallUM;

11) cBemeHus o6 anpecax calToB M (WIM) CTpaHHIl CaWTOB B WMH(MOPMAIHOHHO-
TEIEKOMMYHMKAMOHHOK cetH "VHTepHer", Ha KOTOpPBHIX MYHHUIHNAIBHEIM  CIIY)KaIlHM,
rpaXAaHAHOM, IPETEHAYIOMNM Ha 3aMelleHHe JODKHOCTH MyHHITUIIATBHOM CITy:X0bl, pasMelaanch
obmenoctynHas HHGOpMAIH, a TaKxke JaHHBIE, TI03BOJISIONINE ero HAEHTHGUIUPOBATH;

12) noxnan o pe3yabTaTax NpPOBEPKH JOCTOBEPHOCTH M MOJIHOTHI CBEIEHHH, MPEACTaBIEHHBIX
IpaXAaHAHOM IIPH NOCTYIJICHHH Ha MyHUIUNATBHYIO CIIYKO0y M PeACTAaBRNeHHBIX MYHHIIHIAIBHEIM
CITy:XallnM;

13) mratHOe pacnucanne CoBera AeNyTaTOB MyHHIHNAIBHOro 06pazoBanus « MoXIHHCKHIA
patioH».

1.2. Ecnmm nepcoHanbHEle AaHHBIE pabOTHHKA COAEpPXXaTcs B HMHBIX NOKYMEHTaX, Ha HHX
pacnpocTpaHsercs AelicTBre Hactosmmero [lomoxenus.

2. O0sA3aHHOCTH NpeACTABHTE/ISA HAHUMATe/s (paboToxaTes)

2.1. B cooTBeTCTBHM C 3aKOHOJATENBCTBOM H B IelNsIX obecredeHus IpaB H CcBOOOJ
yenoBeKa M IpakIaHHWHA, MpeNcTaBUTeNh HaHuMmarens (paboromatens) mnpu  obpaboTke
NePCOHANBHBIX JAHHBIX pabOTHHKA 00s3aH:

1) ocymecTBnsaTs 06paboTKy NepcOHANBHBIX NaHHBIX paOOTHHKAa HCKIIIOYHTENIBHO B IIEIAX
obecneueHns coOmoNeHHS 3aKOHOB M MHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB, COAeHCTBHA
paboTHUKY B TpYyAOyCTpoiicTBe, OOy4eHMM M IpPOJABHXEHHH MO0 pabote, obecneueHHs ITHYHOM
Ge3onacHoCTH pabOTHHMKOB, KOHTPONA KOJMMYECTBA M KauyecTBa BEIIONHAEMON paboTel H
obecrieueHHs COXPaHHOCTH HMYINECTBA;

2) npu ompeneneHuH obbeMa M coaep)kaHus, 0OpabaThIBaéMBIX NEPCOHANBHBIX ITaHHBIX
pabotHuka pykoBoacTBoBaThcsi Konctutynueit Poccuiickoit Depepaumuu, TpynoBeIM Koaekcom



Poccuiickoit ®enepannn, PenepansHbM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O NEPCOHANBHEIX
JIaHHBIX» H HHBEIMH (peepabHEIMH 3aKOHAMH;

3) momy4arh BCe NEPCOHANBHEIE JaHHEIE PAGOTHHKA y HErO CaMoro (BO3MOKHO MOJTy4eHHE
NEPCOHAIBHBIX JAHHBIX Y TPEThed CTOPOHBI B Cly4adX H HOPSAAKe, YCTaHOBJIEHHBIX TpynoBEIM
konekcoM Poccmiickoii ®Penmepanuu, HHbIME (elepalbHEIMH 3aKOHAMH M HACTOSIIAM
[Tonoxenuem);

4) ofecrieunTh 3a CYeT CpEACTB IPENCTABHTENd HAHMMATENS (paboronarens) B
HOpsiKe, ycTaHOBICeHHOM TpynoBeiM komekcoM Poccmiickoit ®@enepauun,  PeneparbHEM
3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHANBHBIX JAaHHBIX» H HHEIMH (heIepalbHBIMH
3aKOHAaMH, 3aLIUTY NEePCOHAIBHBIX JAHHEBIX paboTHMKa oT
HENPaBOMEPHOTO WM  CIy4YaHOro  JOCTyma K  HHM, YHHYTOXEHHS, H3MCHEHHI,
ONIOKHpOBaHHA, KONHMPOBAHHS, PACIPOCTPAHEHHS IIEPCOHANBHEIX [AHHBIX, @ TAKKE OT HMHBIX
HEIIPaBOMEPHEIX NeHCTBHH;

5) COBMECTHO C paGOTHHKAMH M HX INPEICTaBHTENSMH BHIpaGATHIBATH MEpHl 3aUIHTHI
NIEPCOHANIBHAIX JAHHBIX PabOTHHKOB.

22. B COOTBETCTBHM C 3aKOHOJATENbCTBOM B LEJAX obecledeHHs NpaB H cBOGOX
UCNOBEKAa M TpaXJaHMHAa IIpEACTaBHUTeNb HaHuMarens (pabortomarens) mnpH o6GpaboTke
NePCOHAILHBIX JaHHEIX pabOTHHKA He BIIpaBe:

1) nomyyats ¥ 0GpabaThiBaTh IEPCOHANBHbIE JaHHBIE PaGOTHHKA O €ro IOIHTHYECKHX,
PEMTHO3HBIX M HHBIX YOEXICHHAX H YaCTHOM XH3HH (B CIydYasx, HEMOCPEICTBEHHO CBA3aHHBIX C
BOIIPOCaMH TPYAOBBIX OTHOIUCHHH, B COOTBETCTBHM co cratheii 24 KonctuTynmu Poccuiickoit
Qenepanuy, npeaCTaBHTENs HaHMMaTens (paGoToxaTenb) BIpaBe MOTYdYaTh H 0oGpaGaThiBaTh
JaHHBIE O YaCTHOH XXU3HH PabOTHHKA TOIBKO C €r0 MHCEMEHHOIO COrIacHs);

2) momy4yate W 0OpaGaThiBaTh NEepCOHANbHBIE JaHHblE paGOTHHKA O €ro WIEHCTBE B
OOIIECTBEHHBIX OOBEMHEHHAX HIIH €T0 IPO(COIO3HOM AeSTENLHOCTH, 3a HCKIIOYEHHEM CITydYaes,
IpEeAYCMOTPEHHBIX TpynoBbM komekcoM Poccmitckoift ®enepanmu WM MHBIMH (enepaTbHEIMH
3aKOHAMH;

3) OpH NpPHUHATHH pEIICHHH, 3aTParHBAIOMIMX HHTEPECH MYHHIIHIATHHOTO CITYXKAIIEro
(paboTHHKA), OCHOBBIBATECS HAa NEPCOHAIBHBIX JAHHEIX DPaGOTHHKA, MIOMYYEHHBIX MCKIIOYHTEILHO
B PE3y/IbTaTe HX aBTOMAaTH3UPOBAHHOK 06pabOTKH HIIH 3JIEKTPOHHOrO MOTyYEHHS.

2.3. B COOTBETCTBHH C 3aKOHOJATENBCTBOM IIPH I€peJauye IIEPCOHANBHBIX JAHHBIX
PpabOTHHKa IIpeICTaBUTENb HaHUMaTe s (paboToarens) o6s3aH:

1) He coofmare mepcoHanbHbIE HaHHBIE PaGOTHHKA TpeThell CTOpOHE 6e3 MHCHMEHHOrO
corynacs pabOTHHKA, 32 HCKITIOYEHHEM CIIy4aeB, KOTa 3T0 HeO6XOIMMO B HENAX TPeAYIPEeKICHAS
YTPO3BI JKH3HH H 3[0POBBIO PabOTHHKA, & TAKXKE B JPYTHX CIydasX, IPEAYCMOTPEHHEIX TpyIoBEIM
xoxexcoM Poccutickolt Peneparuu Wi HHBIMH (eaepaTbHEIMH 3aKOHAMH,

2) He coo0marb NepCOHATBHBIC JaHHBE PaGOTHHKAZ B KOMMEDYECKHX NeNIX 6e3 ero
IMMHCEMEHHOTO COrJIacHs; '

3) mpenynpenuTh JIHMII, IONYYAIOIMMX [NEPCOHANBHBIE JaHHEIE pabOTHHKA, O TOM, YTO 3TH
JaHHBIC MOTYT OBITh MCIIONB30BAHEI JHINb B LEJISAX, IS KOTOPEIX OHH COOGIIEHEI, B TpeGOBaTh OT
9THX JIHL IIOATBEPXKIEHHA TOTO, YTO 3TO MPABHIIO COGIIIONEHO;

4) OCYIeCTBIATh mepenady I€pPCOHAIBHBIX [AHHBIX paGoTHMka B mpexmenax Coera
ACIYTaTOB MYHHIMNAIBHOTO 00pa3oBaHuA «MOXTHHCKHII paiioH» B COOTBETCTBHH C HACTOSIIMM
[lonosxenuem, ¢ KOTOPbIM paGOTHHK JODKEH GBITH 03HAKOMIIEH NOJ IIOIMHKCE;

5) paspemiatb JOCTyI K II€PCOHAIBHBIM JaHHEIM pabOTHHKA TONBKO CIEHATBHO
YIOJHOMOYEHHBIM JIMLIaM, NPH 3TOM YKa3aHHEIE JIMLA JOJDKHBI MMETh IPaBo ITOJY4YaTh TOJBKO TeE
NepCOHANIbHBIC JaHHBIE PA0OTHHKA, KOTOPhIE HEOOXOMUMBI U BEIIOIHEHHS KOHKPETHBIX (DYHKITHI;

6) He 3anpamMBaTh HHGOPMAIIHIO O COCTOSHHH 3[0POBEA PaGOTHHKA, 33 HCKIIOYEHHEM TEX
CBEJICHHI, KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH BBIIOJHEHHS PaGOTHHKOM TPYAOBO#
bynKIHE;

7) nepenaBaThb [IEPCOHANILHBIE JaHHBIE paboTHHKaA
NpENCTaBATEIM DPA0OTHHKOB B IOPANKE, YCTAHOBJIEHHOM TpYyNOBBIM KoZeKcoM PoccHHCKOM
Qenepaliii WM MHBIMH  (elepalbHEIMH 3aKOHAMH, M OIPaHHYMBATE 3Ty HH(OPMAIMIO
TOJNBKO TEMH IEePCOHAIBHBIMH JAHHBIMH paboTHuEKa,
KOTOpEIE HEOOXOIMMBI [V BEINOTHEHHA YKa3aHHBIMH [IPECTABATEISAMHA HX (QYHKITHI.



3. IIpaBa u 06s3aHHOCTH PabOTHUKA

3.1. B COOTBETCTBHH C 3aKOHOJAATENbCTBOM B LEIAX obecrnieueHUs 3alOUTHl NIEPCOHATBHBIX
JaHHBIX, XPAHAIIHUXCA Y TIPEACTaBUTE IS HAHAMATEIIA (pabotonmarens), pabOTHHK HMEET NPaBO Ha:

1) monHy0 HHGOPMAIIHIO O €ro MEPCOHATBHBIX JAHHBIX H 06paboTKe ITHX JaHHBIX;

2) cBo6oaHEI GeCIUIaTHRIN JOCTYI K CBOMM IepCOHANBHBIM JIaHHBIM, BKJIOYAs MpPaBO Ha
monydeHHe KOMMH JOOOH 3amuCcH, cofepxameif IEpCOHANBHBIE AAHHBIC paboTHHKa, 32
MCKTIOUEHHEM CITydaeB, PeIyCMOTPEHHBIX (eNiepabHBIM 3aKOHOM,

3) onpeneneHue CBOUX TIpeNcTaBHTENER I 3AIHTEI CBOMX NEPCOHATBHBIX JIaHHBIX;

4) poctym K OTHOCAIIMMCA K pabOTHHKY MEIMIMHCKAM JaHHBIM  C MIOMOIMIBIO
ME/TMITMHCKOTO CTIENHATHCTA 10 KX BEIOODY;

5) TpeGoBanHe 06 MCKIIIOUCHUH WM HCTIPABICHNH HEBEPHBIX HJIH HETOJHBIX MIEPCOHATBHBIX
NMaHHBIX, a TaKXKe NaHHBIX, 06paboTaHHBIX C HapyMIEHHEM tpeGoBanmit TpyzoBoro Kojekca
Poccuiickoit delepaly KX HHOTO (eiepanbHOro 3aKOoHa. [Ipu oTKa3e NpeACTaBATENS HaHUMATELA
(paboTozaTeNs) HCKIIOYMTh MM HCTIPABUTE NepcoHATbHBIE JaHHbIe PAOOTHHK HMEET IPaBo 3aiBUTE
B mMchbMeHHO# (opMe NpeICTaBHTENMO HaHHMATEIA (paboTomaremo) O CBOEM HECOTTAcHH C
COOTBETCTBYIOIMM OOOCHOBaHHEM TAKOrO HECOTTIACHA. IlepcoHalbHble JaHHBIE OIEHOYHOTO
xXapakTepa paGOTHHK MMEET MPaBo AOMOIHUTE 3asBIEHHEM, BHIPAXKAIOIIUM €ro COGCTBEHHYIO TOUKY
3peHHs;

6) TpeGoBarie 06 W3BEWIEHHH IPEJCTABUTENEM manuMarens (paboronaTeneM) Bcex
M, KOTOpSIM paHee ObLTM COOOMIEHB! HEBEDHBIC WIH HENOJHbIE IEPCOHANBHEIE AaHHBIE
paboTHHKa, 060 BCEX POM3BEICHHBIX B HHUX HUCKITIOUCHHSX,
HCTIpaBJICHAAX WA JOTIONHEHHUAX; :

7) obxanoBaHue B CyA MOOBIX  HENMpaBOMEPHBIX ~ACHCTBHH  HIH Ge3nelcTBHA
pe[CTaBUTENsl HAHMMATEId (paGoTonatenss) mpu obpaboTke M 3alATE €ro NIepPCOHANBHBIX
NaHHBIX.

32. B mensx obecriedeHus TpeOoBaHHH 3aKOHOJATENECTBA TpH  obpaborke
NepCOHANBHBIX NaHHBIX pabGoTHHK 00A3aH:

1) mnepenaBaTh IpeACTaBUTEIIO HaHUMAaTeNs (paboTozmarenmo) JIOCTOBEPHBIE
NepcOHaIbHEIE  JaHHBE ~H  JOKYMCHTHL, cojepxamue HHQOpMAIMIO  MEPCOHANBHOrO
XapakTepa, B CiydasXx | TOPAJKE, YCTaHOBJIEHHBIX TpyZOBBIM  KOJICKCOM Poccniickoii
®Genepanun, deneparbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O mnepCOHANBHBIX IAHHBIX,
MHBMH (elepanbHEIMH 3aKOHAMH, HACTOAIIMM [TomoxxeHHEM,

2) B CpOK, HeE npesbimatomui 10 pabounx JHEH, coo0maTh TMPEeACTABUTEIO
HaruMarens (paboTonateno) 06 H3MEHEHHH CBOMX NEPCOHANBHBIX JIAHHBIX.

3.3. PabGoTHuK HE IOJDKEH OTKa3bIBAThCHA oT CBOHUX
TpaB Ha COXPaHEHHE U 3AIATY TaiHbI EPCOHATLHBIX JAHHBIX.

4. O6paboTKa MepcoHANTbHBIX TaHHBIX paboTHHKA

3.1. Bce mepcoHanbHBIE [aHHBIC paGoTHHKA ClefyeT Nomy4yars Yy HETO camoro. EciH
IepCOHANbHBIE JIAHHBIE pabOTHHKA BO3MOXHO IMOIYIMTH TONBKO Y TpeThell CTOPOHEI, TO
NpelcTaBHTEb HAHAMATEA (paboTozarenb) o0s3aH 3apaHee YBEIOMHTDH 06 sTtoM paboTHHKa ¥
MONY4HUTh oT HEro [IHCEMEHHOE corjacue. [pencraBUTEND
HaHAMATEJIA (paboTonareb) JIOJDKEH cO0DIIUTE paboTHHKY
0 mensxX, NpeAnojaraéMblX HCTOYHHKAX H cnocob6ax TONydeHHS IEPCOHANBHBIX INAHHBIX, 2
Talke O XapakTepe NOIIEXAIMX MONyUCHHIO TMePCOHANBHBIX ~JaHHBIX H TOCHENCTBUAX
OTKa3a paboTHHKa JaThb MHCEMEHHOE coriacue Ha HX
TIOTyYEHHE.

42. O6paboTka MepcOHANbHBIX AAHHBIX TIpeAcTaBUTEIeM HAHUMATENA (pa6oTomareneM)
* OCYIIECTBIISETCA € COTNIAcHs paGoTHHKA H B CITy4asdX, MPeayCMOTPEHHBIX IyHKTOM 4.3 HaCTOSIIETO
- TToMOXEHHS.

" 43. O6paboTKa mepcOHANBHBIX MaHHBIX NpecTaBUTE/IEM HaHMUMATENs (paboTonaTesnem)
JOIyCKaeTCA B CNIEAYIOMHX CIIydasX:



1) o6paboTka nepcoHaNBHEIX NaHHBIX HEOOXOIMMA IS MCIOMHEHHS TPYHOBOTO Jlorosopa
(xOHTpaKTa), CTOPOHOM KOTOPOro ABIAETCA PaBGOTHHK;

2) o6paboTKka mNEpCOHANBHBIX JaHHBIX HEOOXOAMMAa Ui OCYIIECTBJICHHA IPABOCYIHS,
HCTIONIHEHHA CyAeOHOro akTa, aKTa APYroro OpraHa WM JODKHOCTHOTO JIHNG, ITOUIEXKALIAX
HCIIOJIHEHHIO B COOTBETCTBHH C 3aKOHOAATeNbcTBOM Poccuiickoit Oenepanuy 06 HCOOIHHTENEHOM
IIPOH3BOJICTBE;

3) 06paboTKa epCOHANbHBIX JaHHBIX HEOGXOMUMA U 3AIMUTEI KHU3HH, 30POBbS HIIH HHBIX
)KHU3HEHHO BRXXHBIX HHTEPECOB pabOTHHKA, €CJIH NOJy9eHHE €r0 COrIACHA HEBO3MOKHO,

4) 06paboTKa NEPCOHATBHBIX NAHHEIX OCYINECTBIAETCH B CTATHCTHYECKHX WM HHBIX
HCCIIENI0BATENBCKAX LEJAX IPH YCIIOBHH 0053aTeIbHOT0 00€3IHYHBAHAA I€PCOHAIBHEIX JaHHBIX;

5) ocymecTtBsercs obpaboTtka NEPCOHATBHBIX JaHHBIX, MOyIeXKAIHX
OITy6IMKOBAHHIO WITH 0053aTeIbHOMY PaCKPHITHIO B COOTBETCTBHH C (peIepaIbHBIM 3aKOHOM;

6) B HHBIX CITyJasX, yCTAaHOBJICHHBIX ()elepaibHBIM 3aKOHOM.

4.4, ITuceMeHHOE coriacue paboTHHKa Ha obpaboTky
CBOHX IE€PCOHAIBHBIX AaHHBIX AOJDKHO BKJIIOYATH B ce0s:

1) bamuimro, ums, oTUECTBO, ajpec paGoTHHKA (CYyOBEKTa NEPCOHATBHEIX JAHHEIX), CEPHIO H
HOMep nacnopra pabOTHHKA, CBEICHHUS O ]aTe ero BEAAYl U BBLIABIIEM €r0 OpraHe;

2) HAMMEHOBAaHHE WM (aMHIHIO, HMS, OTYECTBO H aipec ONepaTopa, IOJYHalOMIEro
COrjacHe CyObeKTa NepCOHANBHEIX JaHHBIX;

3) uens 06paboTKH MEPCOHANBHBIX JAHHBIX;

4) nepeyeHb TNEPCOHANBHBIX JAHHBIX, Ha O00OpabOTKY KOTOPEIX JaeTci COIJIacHe
CyOBEKTa NepCOHAIBHBIX JaHHEIX;

5) mepeveHb NEHCTBUH C NEPCOHAIBHBIMH [JAHHBIMH, Ha COBEPIICHHE KOTOPHIX IaeTcs
corqacHe,  ofiee ~ OMHCAHHE  HCNONb3YEMBIX  ONEPAaTOPOM  CIOCOGOB  06paGoTKH
[IEPCOHATBHBIX JTaHHBIX;

6) CpOK, B Te4YEHHE KOTOPOTO IEHCTBYET COTJIACHE, a TAKXKE MOPIOK Er0 OT3hIBA;

7) moanucek paboOTHHEKA

®opma cornacus paGoTHHKa Ha 00paGOTKy NEPCOHANBHBIX JAHHBIX IPENCTABIEHA B
NPHIIOKEHHH K HacTosAmeMy [1o10KeHHIO.

45.B memiX mNONYYeHHs NEPCOHAIBHBIX JAaHHBIX palOTHHKA IpPH IOCTYIUISHHH Ha
MYHHIMIATBEHYIO CiyKO0y (IIpH npueMe Ha paGoTy) pabOTHHK 3all0JHAET AHKETY.

4.6. Aukera mpeacTapiseT co6oii mepedeHs BOIPOCOB O [EPCOHANBHBIX JAaHHEIX paGOTHHKA.
AHKeTa 3all0JHAeTCs paGOTHHKOM caMOCTOsTeNbHO. [IpH 3amoNHEHHH aHKeTHl paGOTHHK AODKEH
3aMOJIHATE BCe ee rpadbl, Ha BCe BOIPOCH NaBaTh IMOJHbIE OTBETH], B CTPOrOM COOTBETCTBHH C
3aIKUCAMM, KOTOPBIE COAEPXarcs B €ro JHMYHBIX JOKYMEHTaX, He HOIYCKAaTh HCIpAaBJICHHH HIH
3a4€pKHBaHHMH, IPOYEPKOB, IOMApOK.

4.7. AuKeTa XpaHHTCS B JINYHOM JeJie pabOTHHKA.

4.8. TlepconanpHble JaHHBIE PAOOTHUKOB XPAHATCS Ha GYMa)KHBEIX HOCHTENAX B IIOMELICHAH,
B KOTOPOM pacmojaraercs OTHeN OpraHH3alMOHHO - KaapoBoi paboTel VYmpasneHus
JOKYMEHTAILlHOHHOTO ofecnieyeHns ~ AIMHHHCTpAlMH  MYHHLUMIAIGHOIO  0Opa3oBaHHA
«Moxrunckuit palion»  (mamee - OTAeN OpraHH3alMOHHO-KaApOBOM paGoTh), YipaBieHHE
OyXranTepckoro yd4era M OTYETHOCTH AJMHHHCTPAllMM MYHHIMIATEHOTO  00pasoBaHMS
«Moxrunckuit paion» (qaee - YipasineHre GyXraaTepckoro ydera H OTYETHOCTH).

J1s 3TOro HMCHONB3YIOTCA CHemHalbHO oGopyaoBaHHEle mKade. Kmounm or mxadoB u
celidoB, B KOTOPBIX XPAHATCA NEPCOHATbHEIE JaHHEIE PaGOTHHKOB, HAXOAATCS y HAYAIPHUKA OTAENA
OpraHM3alliOHHO-KaApoBOK paboTel, HayalbHHKAa YIpaBleHHs OyXrairepckoro ydera o
OTYETHOCTH.

4.9. KonkperHsie 06s13aHHOCTH o XPpaHEHHIO NIEPCOHANBHBIX JaHHBIX
pabOTHHKOB, 3aII0THEHHIO, XpaHeHHIO JIOKYMEHTOB,
COEPXKAIIUX IEPCOHANbHBIC NAHHBIE, BO3/aralOTCs Ha COTPYAHHKOB OTHENAa OPraHH3alHOHHO-
KanpoBoit paboThl, YnpapieHHA OyXraaTepckoro ydYeTa H OTYETHOCTH H 3aKpeIUIOTCA B
JOJDKHOCTHBIX HHCTPYKILHSAX.

4.10. TlepconanbHble JaHHBIE paboTHHKa MOTYT
TaKXKe€ XPAHUTHCA HA SIEKTPOHHBIX HOCHTEIAX, JOCTYII K KOTOPEIM OrpaHHYEH.



4.11. TIlpexacrasutens HaHUMaTes (paboTonarens) obecneunBaet 3aMIuTy
IepCOHANBHBIX JaHHBIX pabOTHHKOB U OTrpaHHYCHHE JOCTYyTIa
K M[EepCOHANBHBLIM [AaHHBIM JIMIAM, HE YIOJHOMOYEHHBIM 3aKOHOM 10O mpeicTaBHTENEM
HanuMmarens (paboromareneM) JUIs TONY4YEHHS COOTBETCTBYIOIMX cBenmeHmit. J[loctym k

NepCOHAIBHBIM IOaHHBIM paboTHHKOB OCYIIECTBIAETCS Ha
OCHOBAaHMH IIHCBMEHHOTO pa3pelleHHs TNpeacTaBuTens HaHuMarens (pabortomarens). B
yKa3aHHOM pa3pelneHnH yKa3pIBaeTcs nepeyeHb TIEPCOHATBHBIX JaHHBIX

paboTHMKa, K  KOTOpDHIM  paspemaercd  JOCTy, M  IpU4YHHA  (HEOOXOIMMOCTB)
HCTIONB30BaHuA (TI0Ty4eHHS) IIEPCOHANBHBIX JaHHBIX pPabOTHHKA.

4.12. Hoctyn K MePCOHAITBHBIM JTAHHBIM paboTHHKOB
6e3  CHeNHaNTBPHOTO  pa3pelieHHs  HMMEIOT  COTPYAHMKM,  YKa3aHHble B IIYHKTE
4.9 pasnena 4 nacrosmero [Tonoxenus;

Ipu nony4yeHNH nepcoHANBHBIX NaHHBIX paOOTHHMKA JHIA, IPeIyCMOTPEHHBIE B HACTOSAIIEM
OyHKTE, HMMEIOT IpaBO IOJNy4YaTh TOJNBKO Te IIEPCOHANBHBIE JaHHbIE pabOTHHKA, KOTOpEHIE
HeOOXOAMMEI UIs BEIOJTHEHNS KOHKPETHBIX (DyHKINH, 3anaHui.

4.13. IlpencraBurens HaHAMAaTeNs (pabotonarens) BIIpaBe MPeI0CTABIIATE
NepCOHATLHEIE JIaHHBIE paboTHHKa TpeTheit CTOpOHE TOJBKO
c IMTHCEMEHHOTO corylacus paboTHuKa, 3a HCKITIOYEHHEM
CITy4aeB, YCTAaHOBJIEHHBIX (he/lepaTbHbIM 3aKOHOM.

414. B cnywae ecmm nuuno, obpaTdBmieecs C 3alpocoM, HE YINOJHOMOYEHO
(enepansHbIM 3aKOHOM Ha NOy4eHHe IIepCOHATBHEBIX JTAHHBIX
paboTHHKa m6o OTCYTCTBYET MHCBEMEHHOE corjacue
pabOTHMKA Ha MpPEJOCTABICHHE €ro MEepPCOHATBHBIX CBENCHHI, IpeCTaBHTENh HAHHMAaTeNs
(pabotogarens) o6s3aH OTKa3aTh B MNpPEIOCTAaBIEHHMH TMEPCOHANBHBIX JaHHBIX. Jluiy,
oOpaTuBmIeMycs C 3ampOCOM, BBIJA€TCS INHCBMEHHOE YBeNOMIeHHE 00 oTkaze B
NpeIOCTaB/IeHUH NTEPCOHATBHBIX TaHHbIX.

4.15. IlepcoHanbHBle NaHHbIE paGOTHHKOB MOTYT OBITH IepeflaHbl MX NPEACTABUTENAM B
nopsake, ycTaHOBIeHHOM TpymoBbmM KomekcoM Poccuiickoit denepanuu, HHbBIMH (eaepalbHBIMU
3aKOHaMH, B ToM o0beMe, B KakoM 3TO HeoOXOOUMO M BHIIONHEHHS YKa3aHHBIMH
NpeCTABHTENAMH UX QyHKIMI.

4.16. Otoen opraHM3alMOHHO-KaApoBo# paboThl obecneunBaeT BENCHHE KypHaTa ydera
BBIIAHHBIX MEPCOHANBHBIX JAHHBIX pPabOTHUKOB, B KOTOPOM PpETHCTPHPYIOTCS 3alpoChl,
(GuKCHPYIOTCS CBEIEHHUS O JIHIIE, HAaIlpaBHBINEM 3alpoc, JaTa Nepejady NepCOHATBHEIX JaHHBIX HIH
nata yBeJoMJIeHHsS 00 OTKa3e B NPENOCTAaBICHHH NEPCOHATHHBIX JAHHEIX, a TaKXe OTMEYaercs,
Kakas uMeHHO uHbopmMalus Obuta nepenana.

4.17. llepenada TepCOHANBHBIX JAHHBIX PabOTHHKOB MO TenedoHy, daxcy, 3NeKTpOHHOM
moyTte 6e3 MICEMEHHOTO cornacus paboTHHKA Ha niepeady B Tako# popMe 3anpermaercs.

4.18. B mensax obecneyeHuss COXPAHHOCTH M KOHGHMIEHIIMANBHOCTH NEPCOHANBHBIX JaHHBIX
pabOTHHKOB BCe omepanud no odopmicHHIO, GOpMHpOBAaHHIO, BEIACHHIO M XPAHEHMIO IaHHOH
HHGOPMAIMH JODKHBI BBIOMHATHECA TONBKO COTPYJHHKAMH OTIENa OpraHM3allHOHHO- KaJpOBOH
pabotel, Yrpasnenus OyXraarepckoro yuera H OTYETHOCTH.

5. OTBeTCTBEHHOCTDH 32 HAPYIIEHHEe MopaAAKa 00padoTku
MepPCOHANBHBIX NAaHHBIX PA0OTHHKA

Jluna, BUHOBHBIE B HapyLIEHHH HOPM, PETYIHPYIOIIUX 0O6paboTKy MepCOHANBHBIX NaHHBIX
pabOTHMKA, YCTAaHOBIEHHBIX TpynoBeIM KonekcoMm Poccuiickoit ®enpeparun, DenepanbHbEIM
3akoHOM oT 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIX», HHBIMH (eaepalbHBIMU 3aKOHAMH,
HacTosmmuM  [lonmoXkeHHeM, HECYT MUCHHIUIMHAPHYIO, MaTepHalbHYIO0, aAMHHHCTPaTHBHYIO,
rPaKJaHCKO-MPABOBYI0 HJIM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C JeHCTBYIOIIHM
3aKOHOJATENbCTBOM.



[Ipunoxenune

K [Tonoxenuro 06 o6pabotke
NI€PCOHANBHBIX JaHHBIX JIHII,
3aMeLIAIOMHX MYHHIUIIATLHEIE
JOJDKHOCTH H IOJDKHOCTH
MYHHIHMIATBEHOH ciryx06b1 CoBera
AeNyTaTOB MYHHIIHIIATEHOTO
o0pa3oBanus «MOKIHHCKHI paifoH)

COI''TACHE
Ha 00paboTKy ¥ IPOBEPKY IEPCOHANBHBIX JaHHBIX

s, .
(®.1.0.)

IIPOXKUBAIOLIM(as) IO axpecy: 5

NacIopT CEpHH , HoMep » BBIJIAHHBIA

«__» roaa,
Aaio cornacue Ha 06paboTKy H IIPOBEPKY MOHX II€PCOHATBHEIX JAHHBIX:

1) noKymeHTBI, yZOCTOBepsIOLIHE JTHYHOCTD pabOTHHKA HJH COZEPXKAINHE CBENEHHS O
paboTHuKe:

- TacmopT rpaxnanuHa Poccuiickoif ®exepamum (BpeMeHHOE YAOCTOBEPEHHE JIHYHOCTH
rpaxaannHa Poccuiickoit ®enepannu, BeiiaBaeMoe Ha II€pHOJ OPOPMIICHHS NACIIOPTa B IOPSIKE,
YTBEPXIACMOM YIIOJTHOMOYECHHBIM (peIepalbHbIM OPraHOM HCIIOIHHUTEIBHOM BJI4CTH);

- BOGHHEIH OHteT;

- CTPax0BOE CBHIETEILCTBO 0053aTe/IbHOO IEHCHOHHOTO CTPAXOBAHHS,

- IOKYMEHTBI 00 o00pa3oBaHHH (aTTecTarsl, AMIUIOMBL, CBHIETEIBCTBA, CEPTH(OHKATE),
NPHCBOCHHH YYEHOM CTENEHH, YIEHOro 3BaHHU,

- TPYA0OBast KHHXKKa,

- MEIHIIHHCKHE CIIPaBKH H 3aKIIOYEHHS,

- CBHIETENLCTBO O nprcBoeHun MHH;

- CBHICTEILCTBO O pErHCTpalyMy Opaka, O pacTOpKeHHH Gpaka, O NepeMeHe HMEHH, O
POXIECHHH;

- CTPaxoBOH MEAMLMHCKHI IOJHC 06A3aTETLHOTO MEUIHHCKOTO CTpaxOBaHH rpakIaH;

4) y4eTHblE NOKYMEHTH IO JIMYHOMY COCTABY: JHYHAS KapTo4ka (aHkera, GopMmbl Ne
T2(MC)), nuuHoe meno paGoOTHHKA; BCIIOMOTATE/LHbIE PETHCTPAILIHOHHO-Y4YETHBIE (POPMEI (KHHTH,
’KYPHAIIBL, KapTOTEKH, 0a3bl JaHHBIX), CONEPIKALIHE CBEICHHS 1EPCOHATEHOTO Xapakrepa (KypHaJIbl
(KHMIM) perucTpauMm pacmopsoKeHuit (IPHKA30B) 1O JIHYHOMY COCTaBY, YpPHAIBI (xHHTH)
PCTUCTpAllMM  NPHKA30B IO OCHOBHOH  JEATENLHOCTH, IKYPHAIBL (kHMTH) permcTpanuu
pacnopsokeHH# (IPHUKA30B) OTIYCKA, KHMIa y4eTa ABHKEHHS TPYZOBBIX KHHXKEK M BKJIAJBIIEH K
HHM, JXyDHAJ BbIIAYH CIIPaBOK C MecTa paboTsl);

5) TPYAOBbIE JIOrOBOPHI (KOHTDAaKTHI), COIVIAIICHHS 00 H3MEHEHHH OIpeIeIEHHBIX
CTOPOHaMHM  yCIIOBHH TPYIOBBIX JOTOBOPOB (KOHTPAKTOB), JOrOBOPHl O MaTepHaIbHOM
OTBETCTBEHHOCTH,  0O0s3aTeNbCTBA  IpaXaaH  mepex rocynapcTBOM 10  cobmoaeHHI0
TpeGOBaHuii 3aKOHOAaTeNbCTBa PoCCHifcKol Deziepaluy 0 rocy1apcTBEHHOM TalHe;

4) pacnopsIHTeNbHEIE TOKYMEHTEI 110 JTHYHOMY COCTaBY (MIOITMHHHKH H KOIIHH):

- MYyHHLUHMIIATEHBIC IPABOBBIE aKThI O IIOCTYIUIEHHH HA MYHHLUMIATBHYIO CITYk0y (IpHeMe Ha
paboTy), NPOXOXIEHHH MYHHUHMIATHHOM CIIyXOGBl, NEPEBOJIEC, YBOJBHEHHH (NpEKpalleHHuH
TPYAOBOTO IOrOBOpPA, PaCTOPKEHHH KOHTPAKTA);

- IOKYMEHTBI O INpPOXOXICHHH KOHKYpCa Ha 3aMEIIeHHe BaKaHTHOH JO/DKHOCTH
MYHHIHOAIBHOH CITYXO0BI;

- MYHHIUIIATLHBIC [PABOBBIE AKThI O MPEJOCTABICHHH OTIYCKA, OOMIPEHHH, IPHMEHEHHH
AMCLUMIUTMHAPHBIX B3BICKAHWH, HANPAB/ICHUH B CIYKeGHble KOMAaHIMPOBKH, IIPEIOCTABNCHHH THEN
OTABIXA 32 paHee OTpaboTaHHOE BpeMs;




- IOKYMEHTH! 0 BKJIIOYEHHH pabGOTHHKA B pe3epB YNpaBIeHYECKUX KaapoB, 00 MCKIIOUECHUH
€ro U3 pe3epBa yNpaBlieHIECKHX KaIpOB;

- MyHHIIHIIATBHEIE IPABOBHIE aKThl 00 OTCTpaHEHHH PabOTHHKA OT 3aMEINAaeMOit TOIDKHOCTH,

- MYHMIMNAIbHBIE TIPAaBOBHIE aKThl, CBA3aHHBIE ¢ O(QOpPMIIEHHEM NOMyCKa K CBEICHHAM,
COCTaBIIIOIMM IOCYAapPCTBEHHYIO HIIH HHYIO OXPaHAEMYIO 3aKOHOM TaitHy;

5) nokyMeHTE 00 OlleHKe J[eNOBBIX M NpO(eCcCCHOHANBHBIX KauecTB MYHHIIHIATBHOTO
cayxamero (paGoTHMKa) INpH IOCTYIUIEHHH Ha MYyHHLIHUINAIBHYIO CIoyxOy (mpHeme Ha
paboTy) u B mpoiecce paGoThl (TECThI, AHKETHI, PE3IOME, OT3BIBHI H T.1.);

6) [OKYMEHTBHI, OTpaXaloIHe JEATEIBHOCTh  ATTECTAUMOHHBIX H  KOHKYPCHBIX
KOMHCCHIM, KBATH()HKAIMOHHBIX KOMHCCHH, KOMHCCHH II0 HCYMCJIEHHMIO CTaXa MYHHIMIAIbHOH

CITyXOB5I, KOMHCCHH no cobmonenHo TpeboBaHUH K CIIy)keOHOMY
NOBEACHHIO JIHI, 3aMeINaloIqUX MYHHIMIAIbHBIE MODKHOCTH H JODKHOCTH MYHHMIHMNATbHOM
CITy OBl Cogera JIEIyTaToB MYHHLIMIIAJIBHOTO obpa3oBaHus
«MOoXTrHHCKHH paiioH» u yperyJIupoBaHHIO KOHGIHKTA

HHTEPECOB, B  OTHOIIEHHH  MYHHIHMOAIBHBIX  CIOYXalmMX  (MPOTOKOJBI  3acelaHMH,
aTTeCTAllHOHHBIE JIACTBI, 5K3aMEHALMOHHBIE JIMCTBHI, pEIICHHS, CIPaBKH, IIpeJCTaBIeHHS,
3aKJIFOYCHHUA U Op.);

10) mOKyMEHTBI, OTpaXalollue pe3ylbTaThl pPacCMOTPEHHMs BOIpOca O IIPHBICYEHHH
pabOTHHKA K AMUCLHIUIMHAPHOH OTBETCTBEHHOCTH (HOKIamHEIE H OOBACHUTENBHBIE 3aIHCKH, AKTEI,
CIIPABKH, IIPOTOKOJIBI U JIp.);

11) konux OTYETOB, HHBIX [JOKYMEHTOB, HAalpaBISEMBIX B TOCYJapCTBEHHBIE OpPraHBI
CTATHCTHKH, HATOTOBBIE HHCIIEKIIHH U IPYTHE OpraHu3alliH;

12) noKyMeHTBI GyXraaTepcKoro ydeTa, cojeplkalmue HMHQOpMaIMI0O O pacdeTax «C
IIEPCOHANIOM (JTMIEBbIE CUETa, pACUETHO-ILIATEXXHBIE BEIOMOCTH, MIATEXHBIE BEIOMOCTH H T.1.);

10) ceemenus o Jpoxomax, o0 HMyImecTBE M  00A3aTENBCTBAX HMYIIECTBEHHOIO
XapakrTepa, a Takxe CBElEHHS O JoxojaxX, o6 MMYIIECTBE M 00s3aTebCTBAX HMYIIECTBEHHOIO
XapakTepa cympyrn (cympyra) H  HECOBEPIIEHHONETHMX  J€TeH, MpEeNoCTaBiIieMble
rpaXXJaHWHOM, TMPEeTEHIYIOIMM Ha 3aMelIeHHEe MOODKHOCTH MYHHIMIANsHOH CayxkOel H
MYHHIMIAIBHBIM CITy>KalluM;

11) cBeaenus o0 angpecax caiiToB cBefieHHA 00 aapecax caiTOB M (WJIH) CTpaHMI[ CaliTOB B
HH()OPMAIMOHHO-TETICKOMMYHHKAITHOHHOM ceTH "HMHTepHeT", Ha KOTOPBIX MYyHHIHIAILHBIM
CITYXaIIuM, FPaXJAaHUHOM, NPETEHAYIOIHUM Ha 3aMelleHHe NODKHOCTH MYHHIIMIANBHON CIIyXOBl,
pasMemanuck obmemoctynHas HHGOpMamMdA, a TaKXKe JaHHBIE, [O3BOJAIONHE  €ro
HAeHTHOHIHPOBATS;

12) noxnan o pe3ynabTaTax NpOBEPKH JOCTOBEPHOCTH M MOTHOTHI CBEIEHHH, IIPEICTABIEHHBIX
IPXJAHMHOM IIPH MOCTYIUIEHHH Ha MYHHIHNANBHYIO CIyxO0Y M IIpeCTaBIeHHBIX MYHHIIUNIATEHEIM
CITyXKAIIUM.

O6paboTka MEepCOHANBHBIX MaHHBIX OyJdeT OCYyImeCTBIATBCA MyTeM cOopa, 3ammMCH,
CHCTEMATH3allAH, HAKOIUIEHHSl, XpaHEHWs, yTOuHeHHs (OOHOBIEHHS, HM3MEHEHHS), H3BJICUCHHS,
HCIONB30BaHMUS, TMepefavyd (paclpoCTpaHEeHHs, IpeoCTaBlIeHHs, IOCTyNa), OOe3NMYMBaHHA,
6II0KMPOBaHuUSA, YIANCHHS, YHHYTO)KEHHS NePCOHATBHBIX JaHHBIX.

ITpoBepka MmepCOHATBHBIX JaHHBIX OyIET OCYIIECTBIIATLCA IyTEM HalpaBJICHHS 3alpOCOB B
IIpaBOOXpaHHUTENbHEIE OPraHbl, HHBIE YIOTHOMOYEHHEIE TOCYJapCTBEHHbIE OpraHbl, OpPraHH3alHH
Bcex (popM COGCTBEHHOCTH HE3aBHCHMO OT HX OpPraHHM3allHOHHO-TIPaBOBOH (POPMEL

Crioco6s1 00paboTKH MEpCOHANBHBIX JaHHBIX C UCIIOIB30BAaHUEM:

- HHPOPMALIMOHHBIX CHCTEM;

- AUC «Onmumn-YnpasineHHe NepcoHaIoM»;

- «1C - KamuH. Pacuer 3apaboTHO# miaTeI».

Cornacue maeTcs MHOM Ha CpPOK HeHMCTBHS TpyZOBOrO IOrOBOpa, B IOCIHEOYIOIIEM - Ha
mepuop XpaHeHus JmgHoro jnena B CoBere OemyTaToB MYHMIMNAIbHOTO 06pa3oBaHHA
«MosxruHckuit pafioH» 10 nepenady B apxus.

IMoaTeepxnato, uto o3HakomieH(a) ¢ [TonoxxenneM 06 o6paboTke mepcOHANBHBIX MaHHBIX
JIHII, 3aMEMAONIMX MYHHIMIIAIBHBIE JODKHOCTH M JODKHOCTH MyHHIUNanbHOM cmyxOsr CoBera



JEIyTaTOB MyHHUIHIIATTEHOTO oOpa3oBaHUA «MoKrHHCKHIl paiiOH», Ipasa

3aUTATH! IEPCOHATBHBIX JAHHBIX MHE pa3bACHEHEL. A
Cortacie MOXeT OBITb OTO3BAHO MHOIO B moGoe BpeMsA Ha ocnoaamm Moero nucmcmioro

3aABJICHHAA.

(nommAck, AaTa)

H oﬁxsannocm B oﬁnac'm



