AJIMHHHCTpaUHS
MYHHUIHINIAJABLHOI0 00pa3oBaHus
«MOKIrHHCKHI paiioH»

«Mozxra époc»
MYHHUHNAJ KbUIABITITJI3H
AJIMHHHCTpaUHeE3

INIOCTAHOBJIEHUE

OT « ;); uoHs 2016 roga Ne /70/

OO0 BHeceHHH U3MEHEHHIl B AAMHHHCTPATHBHBIN perjJaMeHT
10 MPEA0CTABJIEHHI0O MYHHIMNAJIbHON ycayru «OKa3aHHe MeTOANYeCKOil 1
MPAaKTHY€CKOH MOMOIIH B pafoTe M0 OPraHNU3alHH T0KYMEHTOB B
AeJ10MpPOH3BO/CTBE, 0TOOPY M Mepeaaye B OCTAB APXHBHOIO donaa Y amyprekoii
Pecny6imkn apXuBHBIX 10KYMEHTOB, HAXOASIMXCS HA BPEMEHHOM XpaHeHHH,
TIOAr0TOBKE HOPMATHBHBIX H METOAHYECKUX JOKYMEHTOB M0 BONpPOcaM
A€JI0NPOH3BOACTBA U APXHBHOTO 1€.12», YTBEP/KIAEHHbIH NOCTAHOBJICHUEM
AAMMHHCTPAUMH MYHHUHUNAIBHOIO obpazoBanus «MOKIHHCKHIT paiioH»
ot 12 nexabps 2011 roxa Ne 1429

B cootBercTBuM ¢ ®enepanbhbivM 3akoHoM or 01.12.2014r. Ne 419 «O BHeceHun
M3MCHCHHH B OTHENBHBIE 3aKOHOAATeNbHbIe akThl PD mo BOIPOCAM COLMAJIBHOM 3alUThI
WHBATMIOB B CBA3H C patu¢ukaunedl KoHBeHLMH O mpaBax WHBaIHIOBY, PYKOBOJCTBYSCE
YcraBom MyHHUHIAIBHOTO 06pazoBadds MO  «MOKIHHCKHL panoH», AIMHHHCTpauus
MYHHLIHTIATBHOTO 00pasoBanus «Moxrunckuit paiion» [IOCTAHOBJISIET:

1. BHecTH B AIMHMHHCTDATMBHEIA pErslaMeHT IO [IPEIOCTABJIEHUIO MYHHLMIATLHOH
yenyrn «OkasaHue METONMYECKOH M MNpPAaKTHYECKOW MOMOIIH B padoTe Mo opraHuMsauuu
AOKYMEHTOB B NEJONPOU3BOACTBE, OTOOPY H IMepeJade B COCTaB ApXHBHOTO (hoHna
Yamyprekoit Pecriy6ukn apXuBHBIX AOKYMEHTOB, HaXOMSLINXCS HA BPEMEHHOM XpaHEHHH,
TMOATOTOBKE HOPMATHBHBIX M METOLMYECKHX IOKYMEHTOB M0 BOIPOCAM JEIONPOU3BOACTBA U
dPXHUBHOIO J€J1a», YTBEPXKIACHHBIH MOCTAHOBJIEHUEM AJIMMHHCTPAlMH  MYHULIUNATLHOTO
oOpasoBanus «MoXrunckuit paiion» ot 12 nexadbps 2011 roma  Ne 1429 crenyrommue
U3MEHEHHS:

1.1.  Haumenosanume nompasnena «TpeGoBanuss K IMOMEIICHHAM. B KOTOPEBIX
TPEAOCTABNIAIOTCS MYHUUMNANbHBIE YCIyrH, K 3aly OXHIAHHS, MeCTaM JUIS 3aroNHEHs
3alpoCOB O NPEAOCTABICHHH MYHHLMMANLHON yCmyru, HHPOPMALIMOHHBIM ~ CTEHIaM ¢
o0pasuamy UX 3alOJIHEHHS H IepevHeM AOKYMEHTOB, HEOOXOMMMBIX Ul MpPEIOCTABIEHHUS
MYHMIMNANTBHOH YCIyru» pasfena 2 [ONOTHHTB CIOBAMH IOCIE CJIOB «MYHULUNATBHON
YCIYTH CIIEIYIOIIETO CONEPIKAHUS:

«B TOM 4HCIE K OOECHEYEHHIO [OCTYMHOCTH VIS HMHBATHIOB yKa3aHHBIX OOBEKTOB B
COOTBETCTBMM C  3aKOHOJATeIbCTBOM Poccumiickolt Menepauuu 0  coUHaTbHOMN 3aLuTe
HHBAJIUI0BY

1.2. Ilysxter ¢ 20 mo 27 nonpasaena «TpeOoBaHUST K IIOMEINEHHSM, B KOTOPBIX

TPELOCTAB/IAIOTCS MYHHUUMNANBHBIE YCTYTH, K 3aly OXHAAHHS, MECTaM JUIS 3afoHEHMS
3alpoCoB O TNPEAOCTAaBICHHH MYHMLHIATBHOH yCITyrH, MH(QOPMALHOHHEIM  CTEHIAaM ¢
o0pasuamy MX 3alOJHEHHS U IepedHeM AOKYMEHTOB, HEOOXOMUMBIX Ul IMpPEeIOCTaBIEHUS
MYHHLHIIAIBHOH YCIIyTH» pasfiena 2 H3JI0KHTb B ClIeaylolmett pelaKLnu:
«20. Bxox B 31anue, rae ocyrecTsiasercs [MPENOCTABICHHE MYHHLMIIAILHONW YCIIYIH, U BBIXO
U3 HEro odopyayloTcst HHPOPMALHOHHON TabIHUKOMd (BBIBECKOH), cozeprkalell HAaMMEHOBaHUe
OPTaHU3alMK, MaHIYCOM U  pPAaCIIMPEHHBIM  MPOXOAOM, MO3BOJISIOLIMMHY o0ecneyuTs
OecnpensTCTBEHHBIH H0CTYN 3asBUTENAM, B TOM 4ucie MHBAJIMJaM, HCIOJIb3YIOIIUM KpecJia-
KOJISICKH.




GecnpenaATCTBEeHHBIN H0CTYN 3asBHTEIAM, B TOM GHCIE HHBIH/AM, HCIOIB3YIOIIHM Kpeca-
KOJISICKH.

Ha teppuropun, mnpmieraromem k 3gaHmio, rie OCYIIECTBIIAETCS IPEAOCTABIECHUE
MYHUIUIIAIBHOR yCIIyrd, 00OpYyRyrOTCS GeCIUIaTHBIE MecTa i [IApKOBKM HE MEHEE IIATH
dBTOTPAHCIIOPTHEIX CPCACTB, B TOM YHCJIEC HE MEHEE TPeX - IUI1 TPAHCIHOPTHBIX CpeACTB
UHBAJIHJIOB. .

21. Jlnst ynoGersa mpuem 3asBUTeNEl JOMKEH OCYIIECTBIATHCA B CICIUAIBHO BBIICJICHHBIX IS
9THX LENEH MOMEIICHHSX, KOTOPEIe BKIFOYAIOT: MECTA VIS OXHIAHHS, MECTA JUIS 3aIONHEHUS
3aIIPOCOB (3asABJIEHHIT) O IPEeIOCTABIEHHH MYHUIUIATLHOMN YCIIyTH, MeCTa IpueMa 3asiBUTeELs.

Mecra [1st 0xuIaHHUS TOTKHBL COOTBETCTBOBATH KOM(OPTHBIM YCJIOBHSAM IS TPAXKIaH, B
TOM HHCIIC MHBATUAOB, UCIONB3YIOMMX KPECIa-KOJSCKH, M ONTHMAIBHBIM YCIOBHAM pPaboThI
JOJDKHOCTHBIX JIHII.

Mecra mis oxumaHus obecredwBaroTCs CTYnbAMH. KonHuecTBO MmecT OXKH/IaHUS
OLPENETACTC HCXOAs M3 (DAKTHYECKOH HArpy3KM M BO3MOXHOCTEH IS HX pa3MelneHus B
3J@HHH, HO HE MOXXET COCTABJIATh MEHEE IISTU MECT.

B Mecrax i ouITaHHS Ha BUIHOM MECTE PACIIONATAIOTCH CXEMbI pa3sMeIlEeHNs CPEACTB
TIOXXapOTYMIEHHUS U ITyTeH 9BaKyallMy IOCETHTENEH U JOKHOCTHBIX JIHII,

Mecra pis 3amonHenms 3ampocos (3asBneHHit) o IIPEIOCTABICHHH MYHHUIUIAILHON
YCIyrd, MpeHASHAYCHHBIE [UId  O3HAKOMJIEHHs 3asBHTenell C  HHGMOPMAIHOHHBIME
MaTepHajaaMHu, 000pyayIoTCs:

BU3yaJIbHOM, TEKCTOBOH HH(OpMaleii, pasMemaeMoii Ha AH(GOPMALMOHHBIX CTEH/AX,
OOHOBJIIEMOM 110 Mepe H3MEHEHHS 3aKOHOAATENbHBIX ¥ HHBIX IPaBOBBIX AKTOB, PETYIUPYIOIIMX
NPEI0CTaBIICHHE MYHHUIIUTIABHOM YCIYTH, 1 CIIPaBOYHBIX CBEICHHIA;

CTYJNbAMH,  CTOJAaMH  (CTOMKaMH), OJaHKaMH  3asfBICHHM M  [THCHMEHHBIMH
IIPUHAJIE)KHOCTSIMH.

NHopManuoHHble  CTEHABI  JOMKHBI  ObITh  MAKCHMAIBHO 3aMETHBL,  XOPOIIO
NPOCMATPUBAEMB! H QyHKIMOHATBHEL OHH 0GOPYAYIOTCS KapMaHAMU dopmata A4, B KOTOpPBIX
Pa3MEINAIOTCA MH(OPMALMOHHbIE JTHCTKH, OGpa3Ubl 3alONHEHHs (OPM GIAHKOB, THIIOBBIC
(opMBI IOKyMEHTOB, yKa3aHHBIX B IHyHKTe 11 HacTosIIero AJIMHHHCTPaTHBHOTO PErIaMeHTa,
HEOOXOIMMBIX JUIS IIPEIOCTABIIEHHS MyHHIIUIATBHOMN yemyru (Ilpunoxenns 1-8 k HacTosmemy
AJIMHHHCTPaTHBHOMY perIaMeHTy), cxeMa (610K - CXeMa) II0CNIeI0BATEIBHOCTH AeHCTBHI TPy
NpEAOCTAaBICHNM  MyHHIMOATbHOM  ycmyru  (IIpumoxeHue 9 k  Hactosmemy
AJIMAHHCTPATHBHOMY pPErJIaMEHTY)..

TexcTel IOKyMEHTOB IeyararoTcst yIOGHBIM Ul YTEHHS mprdTOM, Ge3 HCIpaBiIeHHi,
HauOoJee BaXKHbIE MECTA BBIIEIISIOTCS [IOJIy>XUPHBIM HaYCPTAaHHEM JIHOO ITOAYEPKUBAIOTCA.

Mudopmanuonsbie CTEHABl, a TaK)Ke CTOJBI (cTo¥ikM) Mt OohOPMIIEHHS JOKYMEHTOB
PA3MEINAIOTCS B MECTAX, 00ECIIeYMBAIOMMX CBOOOIHBI JOCTYN K HAM 3asBUTeNeH, B TOM YHCIIE
HHBAIU/IOB, HCIIOJIB3YIOIIUX KPECIIa-KOJISICKH.

Kabunersr mns npuema 3asButeneit o6opymyrorcs HHQOPMAIIMOHHBIME TabJIMIKaMH C
yKa3aHHeM HoMepa KaOuHeTa, (paMHIMH, UMEHH W OTYECTBA (Ipy HaTMYAH) IOKHOCTHOTO
JTMIa, THEH ¥ 4acOB pHEMa, BPeMEHH MepephIBa Ha 06e1, TEXHHYECKOro nepepeIBa.

Mecra i npuema 3asButeneii 060pyIyIOTCS CTYABAMH M CTOIAMH JUIS BO3MO>XHOCTH

0(hOpPMIICHHS TOKYMEHTOB.
22. B memsx coOJOfEHHS NpaB HHBATHIOB Ha OecpenATCTBEHHBI JOCTYH K 06BeKTam
COLMANbHOH MH(PACTPYKTYPhl HpPH IPEJOCTABICHHH MYHHLHIATHHOMN YCIYyrd HHBaIHIaM
(BKIIOYAs  MHBaIWJIOB,  HCIOJB3YIOUTHX  KDECHa-KONACKH U co0aK-IPOBOIHHUKOB)
obecnieunBaeTcs:

CONPOBOXN/ICHUE HHBAIM/OB, HMEIOIMX CTOMKHE PACCTPONCTBa (GYHKIHHM 3peHHS W
CaMOCTOSTEJILHOTO NIEPEABIIKEHHS, i OKa3aHHE MM IIOMOIIIH;

HaJiexalee pasMelienue 000pyI0BaHus U HOCHTENeH HHPOPMALKH, HEOOXOMUMBIX IS
obecneyeHuss GeCHpENITCTBEHHOrO AOCTyla HHBAIUAOB C Y4YETOM OrpPaHHYEHHH HX
)KHSHGLIGHTCJ'II)HOCTI/I;




nyGnupoBaHHe HEOOXOMMMON IS MHBAIHIOB 3BYKOBOW M 3pHMTENbHOM HH(popMamuu, a
TAaKXe HaAANUCEH, 3HAKOB W HHOM TEKCTOBOM M rpapuueckol MHQOpMAaNMH 3HAKaMH,
BBINOJIHEHHBIME ~ pelbeHO-TOueUHbIM  mpudToM Bpaiiis, JIOMYCK CypIONIEPEBOIYHKA M
THQIIOCYpIOIEPEBOIYHKA,;

JONYCK  COOAaKHU-IIPOBOJHMKA IIPH HAIMYMH  JOKYMEHTA, IIOATBEPXKAAIOIIETO €€
CHENMaTbHOEe O0yYCHHE M BBLIABAEMOTo MO (opMe H B IHOPSIKE, KOTOPEIE OINpEAEIAIOTCS
MununcrepcTBOM Tpyna ¥ conManbHO 3amuTh PoccHitcKoit ®denepanuy;

OKa3aHHE IIOMOILIM HWHBAIKIAM B IPEOJOJEHHH 0aphepoB, MEIIAIOIMX MOMYYEHHIO HMH
MYHUIIUITAIBHOM YCIIyTH HapaBHE ¢ IPYTUMH JIHLAMH.
23. Ilpuem 3asBuTenedl BedeTcs CIEIHATHCTOM IO npueMy 3asBUTENEH B MOpsaKe oOmieit
o4epeau IUO0 110 peIBapUTEILHOM 3amicH.
24. Cpemmamuct mo npuemy 3asBuTelell oGecneynMBaeTCs JTHYHOM HarpyaHOM KapTOYKOM
(Geimxem) ¢ ykazanueM haMUINH, IMEHH, OTYECTBA (IIpH HATMYUK) ¥ JOJDKHOCTH.
25 Crenmanuct o mpuemy 3asBHTeNeH, a TakKe MHBIE JOIDKHOCTHBIE JIHIIA, paboraromue ¢
MHBAIMIAMHA NPH IIPEJOCTaBICHUM MYHHLIHNAILHOW yCIIyTH, HHCTPYKTHUPYIOTCS HJIH
00y9alOTCA 10 BOIIPOCAM, CBS3aHHBIM C 00€CTIeYeHHEM JOCTYIIHOCTH ISl HHBATHIOB OOBEKTOB
COLIMANIbHOW, WHIXXEHEPHOH ¥ TPaHCIIOPTHOM UHQPACTPYKTYpBl U YCIYT B COOTBETCTBHH C
3aKOHOMaTenbCcTBOM Poccuniickoit denepanuy i 3aKk0OHOAATENLCTBOM Y IMYPTCKOM PecniyGmukwu.
26. Pabodee MecTo cremmanucTa MO IIPHEMY 3asBHTENS obopynyercs IepcoHaIbHBIM
KOMIIPIOTEPOM € BO3MOXKHOCTBIO IOCTYyIa K HEOOXOAUMBIM HH(GOPMALMOHHBIM 0a3aM JaHHBIX U
IICYaTAIOIIMM YCTPOMCTBOM (IIPUHTEPOM).

Ilpu opranmsanum paGo4ux MeCT OTBETCTBEHHBIX AOJDKHOCTHBIX JIHII H MECT IO [IpHEMY
3asiBUTEIIEH IPETyCMATPHUBACTCS. BO3MOXKHOCTE CBOOOIHOTO BXOJIA M BEIXO/IA M3 [IOMEILEHUS.

27. 3asBUTeNnsM MPeOCTaBIACTCS BO3MOXHOCTH OCYIIECTBHTE IIPEIBAPUTENILHYIO 3aIliCh Ha
IPUEM 11O TeNeOHAM, YKa3aHHBIM B IIyHKTE 5 A/MHHHCTPATHBHOIO PEr/laMEHTa.

Ilpu mpenBapuTenbHOM 3anucy 3asBUTENb cOOOIIAET CIICLIUATTHCTY I10 NIpUEMY 3assBUTEIICH
XKeJTaeMoe BpeMs IIpreMa.

Ilpn onpenenennu BpeMeHH mpueMa MO TenedOHY CIELHATHCT IO IIpHEMY 3asBHTEJIEH
Ha3HA9aeT BpEMs Ha OCHOBAHHH Ipauka yxe 3alIaHIPOBAHHOIO BPEMEHH NPHEMA IPaXIaH U
BPEMEHH, yI0OHOTr0 3asiBUTEIION.

2. Hacrosmee mNOCTaHOBICHHE MOMIEKHT pa3MEIICHHUIO Ha obHIHATLHOM caiiTe
MYHHIHIAIBHOTO 00pa30BaHus « MOXTHHCKHUI palloH».

3. Ortmemy OSKOHOMHKH W  YIpPaBIGHHS  COGCTBEHHOCTBIO aKTyaJIM3UpOBATh
aIMUHACTPATUBHBIA PETTAMEHT IIPEAOCTABIEHUs MYHMUHNAIbHOH ycayrn «IIpenocrasinenue
uHpOpMAlUH H3 peecTpa OOGBLEKTOB MYHHIHUIIQTBHOH COGCTBEHHOCTH MYHHIMIIAILHOIO
obpasoBaHus (LPENOCTABIEHHE HHYOPMAUMM W3 peecTpa MYHHIMIATHHOIO HMYINECTBA
MyHUIMIAIEHOr0 00pa3oBaHus)» Ha OGUIHAIBHOM caiiTe MyHHIHIAIBLHOTO obpa3oBaHus
«MOXIMHCKHH palioH» H (emepalbHON TIOCYIapPCTBEHHON HHPOPMAIMOHHON CHCTEME
«®DenepabHBIH PEECTp TOCYyTapCTBCHHBIX ¥ MYHULMIAIBHBIX yCIyr (QYHKIHMA)» B TedyeHne 10
KalICHAApHBIX THEW ¢ MOMEHTA MOJITHCAHUS HACTOSIIEr0 TOCTAHOB/ICHHSL.

4. KOHTpOJIb 32 BBIIOJIHEHHEM HACTOAMErQ,[I0CTAHOBJICHHS BO3/IOXKUTb HA PYKOBOIUTEILA
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