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00 yrsepxaennn Axvunucrparasuoro periiaMenTa 110 HPEACCTABICHHI0 MY HHIUIATLHO
yeayru «Oxasanune MeToxueckoii H IPaKTHICCKOH NOMOIIH B paboTe 1o Opranu3anmem
AOKYMEHTOB B JCI0NPOH3BOACTBE, 0TOOPY H Nepeqade B COCTaR APXHBHOTO honaa
Yamyprekoii Pecny6.mmin apxussbn JAOKYMEHTOB, HAXOAANIHXCH HA
BpEeMEHHOM XPaHEeHHH, 0T 0TOBKe HOPMATHBHBIX Il METOAHYCCKHX
AGKYMEHTOB M0 BOIPOCaM 1e0lIPOH3BOCTBA H APXHBHOTO JIe/1a»

B cootsercrBun ¢ ®enepanbubiv 3akoHoM of 27 mions 2010 roma Ne 210-03 «06
OPTAHM3alliH TPEIOCTABNCHNS [OCY/IAPCTBEHHBIX H MYHHIMIAILHBIX YCIYT», MOCTAHOBICHHEM
AZIMHHUCTPAIHE MYHHLMIAILHOIO obpaszoBanus «MyHHOHIATBHbIH OKpyr Mokrusackuii paiion
Yamyprexoit PeeryOmuxuy o1 04 Mapra 2022 roma Ne 171 «O6 YTBEPIKICHUM TOPsKA paspaboTKy
U YTBEPKICHHA aAMHHMCTPATHBHBIX PEIVIAMEHTOB (PEAOCTABNCHHS MYHHIHNAILHbIX YCIY s,
PYKOBOJICTBYSCH ¥ CTABOM MYHMUHIATLHOIO oﬁpafsoBa}FHH «MyHnumnanbHbIH 0Kpyr MOXKIHHCK Hit
paiion  Yiamyprekol  PecnyGmmkm».  AjMUHECTDAINS MYHHUMNANBHOTO  00pazoBaius
«Mynmunnanstbiii okpyr Mokrunckuii paiion Y,uMyprE:z{oﬁ Pecny6nukn»y MOCTAHOBJISIET:

I.  Yieepmute upunaracmpiii AﬂMHHHCTpaT%BHMﬁ PETTIAMEHT [0  IPeOCTABIICHHIO
MYHHUUNIBbHOH yenyrd «Okazanue MeTOIHUECKold U NpaKTHYeCcKoli nomow B pabore 110
Opranusallii IOKYMEHTOB B JIRJIOPOU3BOICTRE, ()'l'ﬁoﬁay H [Epe/iaue B coctas ApXHBHOTO QoHa
Yamyprekoit PecnyGnukn  apXuBHbIx AOKYMCHTOB, HaXOISLIMXCs HA BPEMCHHOM XpaHCHMIL
MOATOTOBKE HOPMATHBHBLIX M METOJHUCCKHX JOKYMEHTOB 110 BOIPOCAM JICTIONPOM3BOICTBA 1

APXHBHOTO Jcnan.

2. Tlpw3naTh yTpPaTWBIIMM CHIIY [OCTAHOBJICHHE AIMUHMCTPAIHY  MYHHUMIAIBHOTO

oOpasosanus «Moxrunckuit paiion» ot 12 ncl(aﬁps# 2011 roma Ne 1429 «O6 yreepwiciiny
AJMUHHCTPATUBHOI'O perIaMeHTa o NPEJIOCTABNEHHIO MYyHHUMDANLHOH yenyru «Oxazanme
MCTO/MHUCCKON M IpAKTHYCCKOH  noMmoww B palote 1o  opranmsaiuu JOKYMCHTOB B
ACIIONPOM3BOJICTRE, OTOOPY U Nepenade B cocTaB APXHBHOLO orna Yimyprekoii PecryGmmukn
ApXMBHBIX JIOKYMEHTOB, HaXOUAlIMXCs Ha BPEMCHHOM XPaHEHWH, [OJIOTOBKE HOPMATHBHBIX M
METOIUHCCKHX IOKYMEHTOB 110 BOMPOCAM JIE/IONPOH3BOICTRA Il APXUBHOTO Je/a.

3. OnyOnMkoBarh HACTOSIEE [OCTAHOBEHHE B HH(OPMATHOHHO-TENEKOMMYHHUKAIHOHHON
cetn «Murteprer», Ha oduuHATLHOM caiiTe MYHUIHNAIBHOTO obpaszopanust «MyHuIHTIATBUBIH
OKpyr Moskrunckuit paiion Vimyprekoit PecnyGimxmy.

4. Kontpons 3a ucnonncHueM HACTOSIISTO HOCTAHOB/ICHHS BO3NOKHTL HA HauyalbHHKA
apxXuBHOIO OT/JeNa AJMUHHCTpAMS Mymmm;a%hW%&@oBaHm «Mynnunnansueii  oxpyl
Mowxruuckuii paiion Y amyprexoit I-’ecnyﬁnuxg;@. QIBHAKORY %, J1.
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- YTBEPXIIEH
TIOCTAHOBIIEHUEM AQMuHECTpaLHY
| MYHMIHTIATBHOIO 00pazoBanus

i «MyHuiMnaIBHEI OKpyT

- Moxranckuii paiion

Yamyprexoii PecnyGmukuy
‘ oT «_)7_ 26 2022 roma Ne 279

‘
AJIMAHUCTPATHBHbIM PETJIAMEHT
110 MPENOCTABICHIMIO My HHIMIIAIBHOH yeayrn «ORazanie MeToHYecKoil |
IPAKTHIECKOi! NoMoy B paboTe no OPraHM3aAIME JOKYMCHTOB
B J€10TIPOM3BOACTEE, 0TGOPY M Nepeiate B cOCTAB APXHBHOIO donna
Yamyprexoii Pecny6amicn apxusupix JAOKYMEHTOB, HAXOXMIHXCH HAa
BPEMEHHOM XPAHEHHH, HOII0TOBKE HOPMATHBHBIX H METOMYECKHX
AOKYMEHTOB IO BONPOCAM JeIONPOH3BOACTBA H aPXMBHOIO e/1a»

\
I. O6mmue nouomeHHT

lIpeamer peryupoBaHus aMHHACTPATHEHOIO perjiaMenta

1. AIMHHHCTPaTHBHBIM periamMedToM AJMEHHCTPAINY MYHHIHIAILHOIO o0pazoBaHus
«Mynuuunansasii  okpyr Mowkruuckuii palion  YaMyprexoii PecniyGmuxuy»  (mamee
AIMUHHCTpaums paiioHa) o NPEIOCTARICHHUIO My.:HlfILIHHa.HbHOﬁ yemyrn - «Oxaszanue
MCTOIMYCCKOH M NPAaKTMYeCKOH moMou B paboTe 1o OpPTraHH3alUH JOKYMEHTOB B
ACTONPON3BOJICTRE, 0TOOPY U lepelade B COCTaB APXHBHOIO orua Ymyprekoit PecryGmiu
APXUBHLIX NIOKYMCHTOB. HAXOJUIIIMXCH HA BPEMCHHOM XPAHCHHH, TIOAIOTOBKE HOPMATUBHBIX ¥
METONMHYECKHX JIOKYMEHTOB IO BONPOCAM JIEHONPOM3BOACTBA H apxXWBHOIO Aena» (jamee —
AIMHHHCTDATHBHBIH PETJIAMEHT. MyHALHNATLHAS yciiyra) paspaboTaH B LEISX OBLIUICHMS
KauCCTBa NPENOCTABNEHHUS U IOCTYMHOCTH MYHHITHIIANLHON YCTYTH.

2. AIMUHHCTPATHBHBIA PEIIAMEHT YCTAHABIHBACT IJKO]JSIHOK W CTANAAPT NPeOCTaBICHUS
MYHUUMIATBHOH — yCIYrH TI0  OKa3aHMI0  METONMUECKON | OPAaKTHYEeCKOH  HoMOLLH
MYHHUMOAIBHBIM — YUPEWICHHSIM,  BKIIIOYAS I(a3€‘HHBlIe YUPEIKICHUSA,  OPraHu3alHsam.,
PAacloJIOXCHHBIM Ha TEPPHTOPHH MYHHIMIANLHOLO 06p‘k130132mm «MyHMIHTIANBHEIT  OKpYT

Moxrunckuit  paiton  Vamyprexoit Pecnybnuxu» (manee — mymHoEnaibioe ofpasoBanuc)
BIJIIOYCHHBIM B CIIMCOK OpraHM3alMi — HCTOYHHKOB KOMILIEKTOBAHKS ApXHBHOIO OTJIENa
AJIMUHACTDAUAN DaiioHa (Jajlee — WCTOYHHKH KOMI CeKTOBAHMA), W OpraHu3aimsM, He

IBILHOMKMCST HCTOUHMKAMH KOMIUIEKTOBAHHSl apXHBHOI'O OTIeNa AJIMMHHCTpallii paiioHa B
OPraHu3aluy PadoTE! 110 00CCIEYEHHIO COXPAHHOCTH, YMOPALOYEHHIO, KOMIIEKTOBAHUIO, YUETY
H HCTIONB30BAHUIO APXHBHBIX JOKYMEHTOR.

|
Onycanue 3aﬂmrrenei{[

3. NonyvarenamMn MyHWIMNATBHON Yeayru BBICTYIAKOT MYHHMIMIIAIbHBIE YUPEKIACHUSI,
BIJIIOMAL  KaseHHBIC yupeXIelHs, W OpraHH3alldW, pAacHONOKEHHBIC Ha TEPPHTOPHU
MYyHUIHTIAILHOTO 00pa3oBanusl (/1ajlee COOTBETCTBEHHO — 3asSBHTCITI, Opra’u3aium).

OT umenu 3asBuTena B COOTBETCTBHU C sakononarenbcTsom Poccmiickoit ®enepanun
MOTYT BBICTYNATH PYKOBOMMTENb OpPraHH3aLIH b0 WHBEe aHna, YHOJTHOMOYEHHBIC
PYKOBOLMTEIIEM OPraHM3allid B YCTAHOBICHHOM 3aKOHOJATCILCTBOM POCCHICKOL Denepatuu
NOPsIIKe BEICTYNATL OT UIMCHH 3asBHTENA.



TMopsaox nuGOPMHPOBAHARA 0 WPE/JOCTABICHHH MYHHIHIANBHOH YCIyru

5. lopgoor nonyuenus unoprxayuu 3aA6umeNsiMI N0 601POCaM npPeOOCas et
MYHUYURNGIDHOT YCAYeU U YClye, KOmopsie ASIAIOmeA HeoBXoOUMBIMY U 00A30meNbHbIMU Ol
NPedOCMACHeHUA MYRUYURAILHOU YEIYeU, 6 MoM Hucie nd oguyuansiom caitme Aovunucmpayui
pationa, Maxdice ¢ UCoIL306d11eM (heoepasiion 20Cy0apCmMEeHHO UHQOPMAYUOTIHO CHCEMbI
«Eounsiiit nopman 20CYOAPCMBCHHbIX 1 MYHUYUAATLNBIX VCTYe (pynkyuit) u 20CyOapCmMEentou
unghopmayuonnoi  cucmemsl  Vouypmeroi Pecnybuuxy  «Ilopman  20cy0apcmeennslx U
MYHUWURATHBIX YCAY2 ((Oyruryuii)».

Honyuenue midopmanuy 3asBUTENsMU IO BOIPOCAM TPEIOCTABJICHUA MYHULHIIAIEHOM
yClyrm, CBEACHHH O XOJe €ro MpejocTaBlienus, a Takke cnipapouHoil  mH(pOpMaANNH.
OCYINCCTBISIETCS

- ppu JW9HOM oOpaiieHuH  3asBHTENS HETIOCPEJCTBCHHO B apXUBHBIH  OTJETM,
[IPEAOCTARIAIOMHA MyHUIMNATBLHYIO YCIYTY:

- ¢ HCIONB30BAHMEM CPEACTB TencdOHHOI CBI3H UpH 00pAINeHHH B ADXUBHbIH OTACI:

- myTem oBpaiieHus B IMCHMEHHOI (opMe TOUTOH B a/1peC apXHBHOTO OTACHA MIIH B aIPEC
3JIEKTPOHHBIIN NOYTEL APXHBHOTO OT/ICHA;

- Ha CTEH/IAX B MOMENICHHH apXUBHOTO OT/IETA;

- pa o HIHANIBHOM cafiTe AJIMUHHCTPALH PaioHa;

- B Tocyjapersennoil undopmannonnol cucteme «Eanubii mOpTaN TOCYIAPCTBEHHBIX H
MYHHLHIATBHBIX  yemyr (Qyuxuuii)y (nanee — Enunpii mopraj) W B TOCYJapcTBEHHOM
wudopmammonnoli  cacreme  Vimyprcekoit  PecnyGmuxm - «Tlopran  TOCyRapCTBEHHBIX M
MyHUNMNAILEBX yeryr (GynKmmit)» (naice - PeruoHanbHbiii nopTan).

Ha Enudom mnoprane u /une PerwonanbHoM nopraine pasMEHIAcTCs  CrCiyrouias
undopmanus:

1)  HeuepnbBAaOmMii ITEPeYCHL JOKYMEHTOB, HCOOXOIUMBIX UL IIPEOCTABICHUS
MYHHIMNANLHON  yenyrd, TpeGosaHus K OQOPMICHMIO YKa3aHHBIX JOKYMEHTOB, a4 Takxke
TepeueHs JIOKYMCHTOR, KOTOPEIE 3asBITE/b BIPABE NPEICTABUTD HO cobOCcTBEHHON HHHLMATHBE,

2)  Kpyr 3asBuUTENEH:

3)  CpOK IpeAOCTaBICHHS MyBHIMNAILHOMH yCIIyrH;

4)  pe3ynbraTsl NPEfOCTARNCHUS MYHUIMITANBHON YCIHYTH, TIOPANOK NPE/IOCTABICHUA
JOKYMEHTA, ABJISIOMErocs pe3yibTaToOM NPE/IOCTARIEHAS MyHUIUIIANBHON YCIyTH;

5)  pa3smep IIaThl, B3MMAcMOif 3a NIPeAOCTABICHNHE MYHHIHITATBHON YCIYT 1,

6)  HCUCPTLIBAIOIMH TcpedeHb OCHOBAHMN Jiisi TPHOCTAHOBICHHA HIM OTKasa B
OpPEIOCTABICHAN MYHHUIUNATLHOM yeIryri;

7y o npase 3assurens Ha nocyneOHoe (BHecyiaeOHoe) obmanoBaHue JeHCTBHA
(GesnciicTBHS) W pCINEHMH, DPHHATHIX  (OCYIIECTBISIEMBIX) B XOJC  TIPENOCTaBJICHUSA
MYHHIHTIAJBHON YCIYTH:

8)  GopMbl 3asBICHHI (MHCEM), MCHOAL3YEMBIC TIPH TIPEIOCTABICHHE MYHHLHIIATLHOT
yCIyTH.

Jloctyn K yxasamHOH MH(BOPMALHA [PEJOCTABISETCS 3asBHTEINO becruiarHo, 0e3
BLINOJIHEHUS SasBuTeNeM Kakux-nubo Tpebosanmit, B Tom wuHcne 0€3 WCMOIL30BAHUA
pOrpaMMHOTe obecriedeH s, yCTaHOBKA KOTOPOTO Ha TEXHWYCCKUE CPEICTBA Saseutens 1pedyer
3aKIIOYEHNS JIHICHIMONHOTO WM MHOTO COTJIAMICHUs € MpaBoodIajarcyicM MporpaMMHOro
obeciicucHUd, NPEAYCMATPUBAOLIECIO B3MMAHKE IUIATBL, PETHCTPALMIO HIIH  aBTOPU3AIMIO
3asBUTEIS WIK NPEIOCTARICHNUE UM IIEPCONATTBHBIX JAHHDIX.

6. Hopadox, Qopma, wmecmo pasveujenus 1 chocobbt  nONYHEHUS CHPUBOHTION
uHOpMAUIL RO BORPOCAM NPEOOCHIAECHIS MYHHUNWIBHOT YCIY2H, 6 MOM HUCIE 1d CRICHOUX 6
Mecmax ApedOCMaGIeHUs MYHUYURATBHON VCIyeu., Ha oguyraneinom caime Aosunucmpayuu
pationa, 6 Gedeparbion  cocyOupPCmEeHHoN ungpopmayuounoil  cucmeme «Eounsli nopmal
20CYOAPCMEEHHBIY U MYHUYURAILHBIX YCIye (@VHRYUTY» u 20Cy0apemeenHol uHhopMayUOHHOU
cucmeme Yomypmexou Pecnybiuku «llopman  eocy0apcnigentblx  u  MYHUYURAIBHBLX  YCTVe



(yrxyuir)y w6 muocogynxyuonanbionm YeHmpe  npedoCmasienus  20cy0apemeennbix i
MYHUYURATLHBIX Y1V,
6.1. K ciparournoit uadopmanmm otnocures cnenyroimas nHpopmanus:

- MECTO HAXOXACHHA ¥ rpaduk paboTsl AaMuHMCTpaIUH paifona, apXHBHOIO OT/Ea,
HEMOCPE/ICTBEHHO MPENOCTARMSIOIETO MYHHLKNANLHYIO YCIyTY;

- CIIPABOYHEIC TeneOHbl AIMUHNCTpauH paiiona, ApXHBHOIO OT/IC/A;

- anpeca caita AIMUHMCTDAMH PAiiOHa, HIEKTPOHHOM MOYTH] apXMBHOTO OT/IENA B CETH
«HaTepueT».

Crpasounas uadopmanus pasmeimaercs u aKTyann3upYeTCsl CHCUHATHCTAMH apXHBHOIO
OT/IeJIa.

6.2. Jlna nomywenmus crparounoit HHGOpMALE  TO  BOHpOCcaM NpeoCTaBIeus
MYHHIUIAIBHOM YCITyTH 3asBHTENH BIpaBe 0OparaTLes:

- B YCTHOH (op™me nu4HO wWim 110 TeMePOHY K CHELMATMCTaM apXHBHONO OTieNA.
YHacTBYIOMHUM B IPEAOCTABICHUN MYHHITHTIATEHOM YCIyTH;

- B ACLMEHNOH (opme mudno. nouroit B anpec apXHUBHOTO OT/E/A. MM B IEKTPOHHOM
(opme Ha ampec HNEKTPOHHOM MOYTEH! apXMBHOI'O OT/ElIA.

7.  Hubopmupopanue (KOHCYNbTAIMA) TIPH  JAHYHOM oOpatueHnu 3asiBUTENS
OCYINCCTBIACTCS! JOJIKHOCTHBIME JTHIAMY apXHBHOTO OTJIENA. YYacTBYIONIHMH B IPEXOCTABICHHH
MYHHI[MOAILHOH YCIYTH, B COOTBETCTBUH € TpadHKOM paboTel  apXuBHOTO OTHCHA (Hanee —
JOJDKHOCTHOE JTHIO).

8. lomksocTHO® JHMIO, yKasanHOe B MyHKTe 7 HACTOALIEro AJIMHHHCTPATUBHOTO
peTiiaMeHTa, 00A3aHO IPHHATE 3aABHUTENS B COOTBETCTIBHN C rpadukom paborsl. Ilpuém Mosker
OBITh MepeHecH 110 MHMIHATABE 3asBHTEIs Ha JPYro#l jileHb WiM Ha Apyroe Bpems. B jenb
Ha3HAYEHHOH BCTPEYM MOIDKHOCTHOE IMIO 0683aHO OGeCHeunTh 3asBUTENIO BO3MOKHOCTE
AOCTyna K MeCTY OpOBeNeHHs HHOOPMUPOBAHHS (koncynbraimu). JIoMmKHOCTHOE  NHIIO.
OCYINCCTBISIOMEE YCTHOC HH(QOPMHUPOBAHHE (KOHCYIBTAIIHIO), [IPHHUMAET Bce HeobOXomuMble
MEPBI LIS IAYH IIOJIHOTO M OTIEPATHBHOTO OTBETA Ha N0CTAB/IEHHBIC BOIIPOCHL.

9. MadopMupoBaHie (KOHCY/IBTALS) 110 Teneory OCYIIeCTRISETCS JOIDKHOCTHBIM JTHIIOM.,
YKazaHHRIM B IYHKTE 7 HACTOAIIEIO AJIMHHUCTPATMBHOTO perjaMenta, o CIIPABOYIHLIM
Tesed)oHaM B COOTBETCTBHH ¢ rpaduKOM paGoThi apXUBHOIO OTHEIA.

OtBer Ha TeneOHHBIN 3BOHOK JOIKEH HATHHATHC C UH(pOPMAIIMKM O HAMMEHOBAHUH
OpraHa. B KOTOPEIH MO3BOHUI 3asBUTEIb, (PAMUITHI. HMEHH. OTIECTRE, 10 BKHOCTH JIOJDKHOCTHOTO
i@, NpUHABIIEro TenedoHHbIH 3B0HOK. IIpH oTBerax na TeAe(YOHHBIC 3BOHKH JIOHKHOCTHOR
IO NOAPOOHO, €O CCHUIKAMH Ha COOTBETCTBYIOLHE HOPMATHBHbIE [IPABOBBIC AKTHI, B BCHIIMBOI
popme nrpOpMuUpyeT 3asBuTENs MO HHTEPECYIONMM €ro BOIIpocam. Bpemst pazrosopa He JIOKHO
npespiatsh 10 ManyT.

10. llpu orerax mHa TenedoHHbiC 3BOHKH 1 YCTHbIC 0OOpamenus ACIKHOCTHOE JIHLO
00513aHO NPENOCTABIISITh HHOOPMALIHTIO 110 CIIEAYEOILIMM BOTIPOCAM:

0 rpaguxe paboTh ApXHUBHOTO OT/IE/A:

0 MECTC pasMelleHUs Ha OQUUMAILHOM calite AJIMHHACTpALHU paitoHa uHbopManHK O
IPEIOCTABICHAM MYHHIHMIATBHON yCIYT 1,

00 yCTaHOBNCHHOM IOpPSIIKE IPEIOCTARIICHHS MYHUIUNATIBHON YCIYTH;

O TPeOOBaHHMAX K MOKYMEHTAM, HPE/hSBIEMbIM LS OpEIOCTABNIEHUA MYHHIMITAILHOM
YCIIYTH;

0 CpOKE NPEJIOCTABICHHU MYHHIHIIAILHOK YC/IYTH:

00 OCHOBAHMIX OTKA3a B IPELOCTARICHUM MYHUUHNANBHOH YCIYTH, YCTAHOBJICHHBIX
IYHKTOM 34 HACTOSIIETO AJIMPHHCTPATHBHOTO perinamMenTa;

00 aIMHHUCTPATHBHBIX NIPOIEAYPaX NPEIOCTABICHHS MYHHUIHNAILHOH yenyru;

O nopsanke oOXaNOBaHMS JieHcTBAN (GesneiicTBus) u PEIICHAH. OCYIICCTBIACMbIX I
TIPHHAMACMBIX B XO/I€ IPENIOCTABIECHHS MYHHITHIANLHOM YCITyTH.

11. HpH HCBO3MOXHOCTH JTOJDKHOCTHOIO JIMLAa, HPHHABHICTO 3BOHOK, CaAMOCTOSTCIIBHO
OTBETUTH HA MOCTABJICHHBIC BONPOCH TeliehOHHBIH 3BOHOK NOJDKEH OBITE 1epeajpeconan
(epeBenén) Ha HaYaIbHUKA APXHBHOTO OTIENA (B ero oTCyTCTBHE - €0 3aMECTHTCNs), HIH JKe



obparusmiemycs JomieH ObiTh COO0EH tenedonbil HOMEp, 10 KOTOPOMY MOXHO INOJYHIHTH
neoGxoanMyIo HHPOPMALIHIO.

12. Feam I8 HOJACOTOBKH OTBeTa Tpebyercs IpOJOJIKATENBHOE BPEMS, OTBETCIBEHHOE
JOJDKHOCTHOE  JIANO, OCYLIECTRIBUOmEC HMH(OPMHPOBAHKE (KOHCYJIbTAUHKID), [peUiaraer
3agBUTEIIO OBpaTHTRCH 32 1HeobXoumoll uHbOpMaUAeH B NUCHMCHHOM BH/C mub0O HazHavyaeT
yIOGHOE ATt 3agBUTENs BPeMst LIS yCTHOTO HHGPOPMUPOBAHKAL.

13. Tlucomennoe nudOPMHPOBAHHE (KOHCYILTAIAN) 3afBUTENs OCYLICCTBISETCH MyTEM
HALPABIICHUS OTBETA HOYTOBLIM OTNPABICHHEM, 3IEKTPOHHON TOYTOH MIM ITyTEM pasMerieHMs
oTBera na OhHIMANEHOM caiite AjMuHECTpamuE MOXKIMHCKOTO paloHa B 3aBHCHMOCTH OT
crniocoba oGpainesns Sassatens 3a nndopvanuel uiM crnocoda TOCTABKH OTBETA, YKasaHHOTo B
nUcLMeHHOM ofpalicHun 3aaBrTes.

14. HauanbHUK apxXWBHOTO OTAeNa (B €ro OTCYTCTBUE - €I0 3aMECTUTEND) Ul
MOATOTOBKHM OTBETA ONpPEAC/seT ACIKHOCTHOS NHIO - HCIONHMTENS B COOTBETCTBHM C CTO
JomkHOCTHOH mHCTpykiueit. Orper Ha oOpaimienue 3asBUTENd IPENOCTABIACTCA B IIPOCTOH.
yBTKOH (DOPME H JIOJDKEH COZIEPXaTh OTBCTHI HA MOCTABJICHHBIE BONPOCEHL, YKA3aHHE damMuiun u
nomepa rtenedona ucnonauTens. [pn nMHCEMEHHOM WH(POPMHPOBAHUH OTBET IIOAIHCHIBACTCA
HAYATBHUKOM APXHBHOIO OT/ENA (B €ro OTCYTCIBHE — €r0 3aMECTUTEICM).

15.11psr mEGOPMUPOBAHHA (KOHCYILTAIMM) 1O OOpAmeHHAM, HANpPABICHHBIM Hepes
«VIHTepHET-TIPUEMHY» OQHIMANBHOIO caliTa AIMHUHUCTPALHHA paifoHa, 0TBET pa3sMellaeTcs Ha
yKazanmoMm cafire B «/utepner-npuemuoi» B pasene «O0panmenus rpakaam).

[Tpw mugopMupoBaruy (KOBCYIHTAlHY) B OPME OTBETOB 10 NEKTPOHHOU HOHTE OTBET Ha
0OpalIeHHE HANPABIIACTCS 110 IMEKTPOHHOK [104Te Ha BJIEKTPOHHBIH aApec 3agBUTEN.

16.Bce ofpamennd npy MHQOPMHPOBAHHH HCTIONHAIOTCA B CPOK, HE npespimaomui 10
pabounx Aueit ¢o AHS MOCTYILICHUS 00paIieHis.

17. OcuopupiMu Tpebopanusamy K HHOOPMHPOBAHHIO SBIIOTCS JOCTOBEPHOCTH M TIOTHOTA
[IpeoCTARIAEMON HHPOPMALIEH, HETKOCT B A3IOKEHMH HHPOPMALHH, yA0OCTRO M AOCTYIIHOCTE
nosyuenns AHGOPMaIHI, HAMTSIHOCTE OpM IPEIOCTaRIIeMOH HHPOPMALHH, OTIEPATHBHOCTS.

B ciiyuae nosBIenys KaKux-1u00 BONPOCOB WK HEJOPayMEHNH 1pi TPHEME JIOKYMCHTOB
WIH B [IPONECCE MPEIOCTABICHIS MYHUIMIANBHOM —ycnyrn 3asBHTENb BIPaBe 00paTHTBECS K
HAYAILHHKY APXHBHOTO OTJeNna (B ero OTCyICTBHE — €ro 3amecTuTeo). B cmydae
HEBO3MOMKHOCTH DPHUUATL 3asBHTENs HE3aMEUIATENIBHO, NPEIyCMAaTPUBAcTCA BO3MOXHOCTD
OpHeMa ero HAaualLHAKOM APXHBHOIO OTJAeNa Mo  NPSABAPUTENHHOH  3amMCH, KOTOpas
TIPOM3BOUTCS B TOT JKC JICHb.

[TpuéM rpaxdian HaualbHHKOM 2PXMBHOCO OTAENA OCYLIECTBISETCS B COOTBETCTBUH C
rpaguxom paboThl ApXUBHOTO OT/ACIA.

1. CranmaprT npefocTABIEHAs My HHIHIIATLHOH yCayrH

Hanmenosanue MyHHIIHIAIbHOH YCIYTH

18.HauMenoBanie MyRRIHNIANBEON yoryrn — «Oxazanue MeTOAMYECKON U NPaKTHYEeCKOH
nomoiy B paboTe Mo oprasM3aliy HOKYMEHTOB B JIeIONPOU3BOICTEE, 0TOOPY M MEpenaic B
cocrap ApxusHore Gouna Yamyprekol PecnyOnmuky apXuBHBIX JOKYMEHTOB, HaXOZSIHXC Ha
BPEMEHHOM XPAHEHUH, IOATOTOBKE HOPMATHBHBIX W METOJWYECKHX JIOKYMEHTOB TIO BOIPOCAM
JCIIONPOH3BOACTBA U aPXHMBHOIO ACTa».

Kparkoe HamMeHOBaHWE MYHHIUNANbHOM ycnyrd — «OKkasaHue MOMOIIM JiO apXHBHOMY
JICITY».

HanMenopauue oprana, npefocTapIsomero MYHHEIHITAIBHYIO YCIYIY

19. llpenocrasnenne MYHWIMOAILHOH YCIYTH  OCYHIECTBIIACTCH ANMUHUCTpalen
paioHa.

CTpyKTypHBIM HOIPa3JEIeHHCM, YIIOTHOMOYEHHBIM 1A IPEAOCTABICHHAE MYHHITHTTLHOR
VCAYTH, ABISCTCSA aPXUBHBIN OTHEN AIMAHUCTPAIME paliOHa.



20. B cootBercTBun ¢ TpeGoBanmaMH IyHKTa 3 wactu 1 crarbn 7 MenepanbHoro 3akona o1
27.07.2010 rtoma Ne210-®d3 «O6 OPraHM3alyH  HPE/OCTABIEHHS TOCYIAPCTBEHHBIX U
MYHHIMIATBHBIX yeiuyrs» (nanee — Menepanbubiif 3akon No 210-D3) apxuBHbIL oTAET He BIIpaBse
TpeboBath OT 3asBUTENEH OCYIECTRICHNS ACHCTBHIA, B TOM YHCIIE COTTACOBAHMI, HEOOXOMUMbIX
AJlsl HONTYHCHHA MYHHITHIALHOR YCIYTH U CBI3AHHLIX C obpaleHHeM B HHbIE TOCYIAPCTREHHEIE
1 MyHHUHUNATBHBIC OPraHel ¥ OPraHu3ailiy, 38 HCKITIOYECHHEM IIOJTY4CHUS YCIIYT, BKAIOYEHHEBIX B
[ICPEUEHD YCIIYT, KOTOPhIE SBNAIOTCH HEOOXOMHMMBIMH H OOS3ATE/LHLIMI A 1IPeJOCTABIICHHS!

YCIYT, YTBEPANCHHBIX HOPMATHBHBIM TIPABOBBIM AKTOM HPEACTABUTC/ILHOTO OpraHa MecTHOro
CaMOyNpaBIICHHS].

Pesyanrar npexocrapaenus mynnnmnanbmoii yeayru

21. PeynbpratoM npemocraeieHus MYHHUIHATIAILHON YCNyTH ABlISCTCS:

- IPOBEICHKE KOHCYIBTALMH 110 BOIPOCAM apXHBHOI'O IeJa 1 NCIOIPOU3BOACTBA;

- BBUIZYA METOAMHECKOH JIMTCPATYPEI 110 BONPOCAM APXMBHOIO ACHA K TCIIOIIPON3BOACTBA;

- MPOBENCHNE CEMUHAPA, JIEKIHA 110 BONPOCaM apXHBHOTO Jea i NeTONPOH3BOICTEA;

- OOPMIIEHHE 3aKITIOYCHHAS O KadecTRe IPOCKTOB JIOKYMEHTOB H [IPEACTABICHHE HX HA
paceMorpenue SIIMK Komurera, [[IK ANMHHACTpaIH paifona;

- YBEIOMIIEHHE 00 OTKa3e B OKa3aHHH METOAMYECKOH TIOMOIH ¢ obocHoBaHMeM npuuMH
OTKaza.

IIposenenne KomeyapTamuu no BONIPOCaM apXHBHOTIO e1a U /Ie/IONPOH3BOCTBA:

- KOHCYIBTHPOBAHHE IPOBO,TUTCS:

[IO BOMpOCaM OpPraHu3alliy 10KYMEHTOB B JIEIONPOM3BO/ICTEE 1 dopMuposannn reir;

no orbopy IOKYMEHTOB B COCTAB ApxuBHOTO (hoHma YaMyprcKoii Pecniybmuku u
MOATOTOBKE UX K Iepejaie Ha IHOCTOSHHOE XPaHeHHUe:

[0 YHOPAAOHCHUIO IOKYMEHTOR 110 THIHOMY COCTABY;

MO  BEACHHIO ydYeTa JOKYMEHTOB ApxuBHOIO donia Yimyprekoit  PecnyGmuky,
HaxOIMIINXCsl HA BPEMEHHOM XPaHCHUH:

[IO TMOArOTOBKE HOPMATHBHBIX M METOIMYECKHX JIOKYMEHTOB (110c00uii) mo Bompocam
ACTIOIIPOM3BOACTBA U APXUBHOTO [IEJ1a;

10 COBEPLICHCTBOBAHHIO pabOTHl JCIONPOH3BOACTBEHHBIX. APXHBHBIX M JKCIEPTHBIX
CITYHO UCTOUHHKOB KOMIDIEKTOBAHMUS.

llpu ycrHom  xomcymbTHpoBanue PCTUCTPUPYETCA B KHWUIC ydera MpPOBCACHHA
KOHCYNIBTallli 110 BONPOCAM JOKYMEHTALHOHHOIO 06eCHe e s YUPaBICHUS W apXHBHOFO JeNa.
IPOBEJCHHBIX COTPYJHMKaMH apXHBHOIO OT/CNA C YKa3aHHEM JIAThI 00palieHys. HauMEeHOBAHHSI
OpraHu3arui ¥ GaMuInd, UMEHH W OTYECTBA KOHCYIIbTHPYEMOTO, TeMbl KOHCY/ILTAIMU, JATH]
TIPCIOCTABIICHUA  yCIyIH, (AMHIHH, HMMEHH, OTYECTBA IPOBOJIMBIIEIO KOHCYJILTAIIHIO,
KOIIMYECTBA KOHCYJILTHPYEMBIX.

[Incemennoe KoucynsTHpOBaHHE odopMnsiercs na GnaHke muchLMa apXHUBHOIO OTAENA,
CONEPXUT MH(OPMALMIO 1O TeMe KOHCYIbTAMMH. TOANHCHBACTCS HAYANEHHKOM apXHBHOTO
OTIena (P €ro OTCYTCTBHH — €10 3aMECTHTEIIEM ).

Beimaga  meroamueckoii JETEPATYPLl NG BOHNpOCaM APXHBHOIG Jejia W
AeJIONPOH3BONACTBA (Jajlee — MeTOAHYECKAs JHTEPaTypa): BLUIACTCY METOAMYECKAas
HTEpaTypa 10 BOILPOCAM APXHBHOTO [eNa M HENOIPOMIBOJCTBA, HMEIOWASC] B HATHIMN B
MCTOIIHHECKOM  YTOJIKE apXMBHOTO orxena. Beinana odopmmsiercs s KypHaJe ydera BbIAauH
HOPMATHBHBIX M METOAMYECKHX JIOKYMEHTOB, HAYYHO-CIPABOYHOI JUTEPATYpPhbl, MEPHOIHYECKHUX
M3JaHUH ¢ YKa3aHHCM JIATHI BbIAYM, 3ar0J0BKA METOIHUCCKON JiuTepatypsel, aapeca u O©.JM.0.
KOMY BbIlaHa METONMYECKAs IHTEPATYPA.

IIposesenue cemunapa, xexuuu mo BONpOCaM apXHBHOIO [e1a | AeJ0HpPOH3BOICTBA.
CeMuHapbL, JTeKImE MPOBOAATCS:

IO BOIPOCAM OpPTaHM3AIWH JIOKYMCHTOB B JICJIONPON3BOICTRE U thopmuposannu e,

o OTOOpY MOKYMEHTOB B COCTAR APXHBHOTO houna Yamyprekoit PecuyGiunku m
HOATOTOBKE HX K Nepeave Ha IOCTOSHHOE XpaHeHHUE:



[10 YHOPSIOYCHIIO JOKYMEHTOB TI0 JITYHOMY COCTABY;

0 BeAEHMIO YUeTa JOKYyMEHTOB ApxuBHOTO (GoHIA Yaumyprekoil  PecmyGmakm,
HAXOJIIUXCS HA BPEMEHHOM XPpaHeHHH:

10 MONrOTOBKE HOPMATUBHLIX M MCTOMMYCCKHX [IOKYMCHTOB (mocoluil) mo BoIpocam
ZIeJIONPOU3BO/ICTRA W APXUBHOIO JETa;

0 COBEPHICHCTBOBAHMIO DPabOTHI JETONPOU3BONCTREHHBIX, APXHBHBEIX W IKCIEPTHRIX
¢ty k0 HCTOUHHKOB KOMIUICKTOBAHHA.

IIpoBeeHubIil CeMuHAp, NEKIMS PETHCTPUPYCTCS B KyPHANC PETHCTPalHH CEMHHAPOB H
Mexuyit [O BONPOCAM JIOKYMEHTAalHOHHOro oOecnevcHHs YIPABIeHWs H apXuBHOTO JCia,
(POBEICHHBIX COTPY/(HAKAMM APXHUBHOrO OTJENA € yKasaHUeM IaTel MpOBENCHHA ceMuHapa
(JTeKLFM), ero TeMbl. MECTa IIPOBE/ICHHS, YIACTHUKOB CeMUHApa (rexiun).

OdopmieHHe 3AKIOYEHHS 0 KAYECTBE HPOCKTOB IOKYMEHTOB H MPEICTaBICHHE HX
na pacemorpenme SIIMK Komurera, IIDK AnMuaancTpanyu paitoma. Ogopmigercs B
NpoM3BOJILHON (opMe, HAa KAXCIBIH BUJ MPOCKTa TOKYMEHTa (ommcH e, HOMEHKJIATYpa JEIL.
HHCTPYKIMH [0 JENONPOU3BOACTRY M MOIOMKEHUS 06 apxuBe H OKCHEPTHOH KOMHCCHU
OpraHu3aiuy) OTHENBHOE 3aKNIOUCHHE, CONCPXHT pndopManuio 0 KadeCTBE IOATOTOBKH
NPOEKTOB JOKYMEHTOB. O COOTBETCTBUY HX TpeGoBaHNSIM HOPMATUBHbBIX JOKYMEHTOB B obnactu
APXUBHOTO JIENa, IIOJIMHCHIRACTCS HAYATBHHKOM apXHBHOTO OT/CHA (mpH ero OTCYTCTBUH — €TO
3AMECTHTENEM ).

Vpegomuenme of oTKAale B OKA3AHHM METOAHYECKOH ToMomi ¢ 06ocHOBAHHEM
NpHYEHE oTKa3a oQOpMILeTCs HA ONAiKe MACEMA apXMBHOTO OTAENA, COACPNMT CBEACHMA O
IPUYWHAX OTKA3a, MONUCHIBACTCS HAYAIBHMKOM apXUBHOIO OT/ETA (upu €ro OTCYTCTBHH — €I'0
3aMeCcTHTENEM ).

22. B saBucHMOCTH OT pe3y/ibTara MyHHIHMIANbHAs yciyra 3asgBUTENCM MOKET OBITE
MTOJIyYeHA:

1) npoBejieHye KOHCYIBTALMHU [0 BOLPOCAM aPXHBHOTO JieNa i N I0TPOU3BOCTRA.

_IEYHO (W YIIOJHOMOYEHHBIM 3asBHTEIEM JILOM) IO MECTY OOpalleHHs B apXHBHOM
oT/ieNIE:

- [IMCEMEHHO - TIOCPENCTBOM MOYTOROH CBA3H C IPOCTHIM THCEMOM HIIH IIOCPEACTBOM
SMEKTPOHHOM CBS3M HA anpec MICKTPOHHOH MOYTHL B JUYHBIH KabupeT Ha PermoHambHOM
[opTane NPy YCIOBHH, UTO 3apoC HOCTYIXI O JIEKTPOHHBIM KaHallaM CBA3H,

7) Bhgaua  METONMYECKOH  JIMTEPaTypel IO  BOTMPOCAM  apXWBHOTO  Jejna A
JIENONPO3RO/ICTRA — JIHYHO (WIH YIOJIHOMOYCHHBIM 3asBHTCTIEM JIMLOM) 110 MecTy OOpalleHusl B
apXMBHOM OTJIETIE,

3) [poBCiCHUC CCMH Hapa. JCKIHH 110 BOLIpOCaM apXI/IBHO‘FO aejlia u ),I,GIIOTIPOI/IBBOHCTB&I — B
APXHBHOM OTIENE HIIH MECTO TIPOBE/ICHIS BEIOHpaeTes 3adBATENEM;

4) oopMICHUE 3aKITIOUERNS O KAaYECTBE IPOCKTOB JOKYMEHTOB H MPE/ICTaBICHHE HX Ha
pacemotpenne NIMK Komurera., 1IDK AxMuaNCTpanuy paiiona, ysegoMmienue o0 oTkase B
OKA3AIMA METOJAMYCCKOM MOMONHM ¢ 0D0CHOBAHIEM MPUYHH 0TKa3a:

- IMUHO (MU YIIOJHOMOYEHHBIM 3asBHTENICM JIMIIOM) MO MeCTy oOpamIeHus B apXUBHOM
o1/1ene;

- NMCLMEHHO - IIOCPEACTBOM IOYTOBOH CBA3M C MPOCTHIM HMHCBMOM HIH IOCPENCTBOM
HICKTPOHHOW CBA3M Ha @IPec SJEKTPOHHOM NOYThL, B nuuHb kabuHer Ha PermoHansHOM
mopTaze MpH YCJAOBHH, UTO 3aIPOC MOCTYIIII 10 SNEKTPOHHLIM KaHaTaM CBA3H.

23. Cpok XpaHeHus! B apXUBHOM OTJIENE€ HE BOCTPEOOBAHHBIX 3agBUTENEM JIOKYMEHTOR TI0
peynbTaTaM MpefoCcTaBIeH s MyHUIHIAILHOR YCIIyTH COCTaBIIeT 1 rox.

Cpox upelocTABICHIA My HHIHOATbHON YCIYTH

24, MyuulMnaibHas YCIyTa [ipeIOCTaBIsAeTCs B CPOK, HE npeseimatonpit 30 gued co s
perucTpauuu JOKyMCHTORB!



- Bbl/lada METOAMYECKOM TUTepaTypPLl — B JIeHE obpauienns B teuenne | qus:

- TOATOTOBKA W OpraHM3alMs CeMHHApA, JIEKIMH — He Gonee 30 JHEH ¢ MOMEHTA
PCTHCTPALNH 3a5BICHAA (IIMCBMA), JIATA COTTIACYeTCA ¢ 3asBHTEICM:

- OKa3aHWe KOHCYNbTAIMK 110 JKENaHUI0 3asBHTEN B YCTHOM HIIM NUCbMEHHOH (opme:

B YCTHO# (hopme Oe3 Bblessia k 3asBUTemo - B Teuenue | ITHSI;

B YCTHOH (OPME C BEIE3/IOM K 3aSBHTENO - 2 JiHSI. AATa BBIE3JIA COITIACYETCS ¢ 3asBUTENEM:

B IIHCBEMEHHOM - B TeYeHwue 5 queii:

- 0hOpMIICHHE 3aKITOYEHHS — B TeUCHMUE 6 JHEH.

25. CpoK mpHOCTaHOBICHHS HPEIOCTaBNICHUA MYHHIMNANLHON YCIyru He NPENIYCMOTpEH
B CBA3H C OTCYTCTBHEM OCHOBAHMH /Ui HMPHOCTAHOBICHHS IPEJOCTARICHUS MYHHIMTIANBHOM
YCIIYTH.

26. Cpox BBImaum (HampaBeHHHN) JOKYMEHTOR, oopMIIEMBIX O pe3ynbTaTam
HPCIOCTABIICHHS MY HHLMIIABHOM YCIIYIH, COCTAB/ISET:

- Ipa JHYHOM NpHeMe B apXuBHOM OTAele - B [cHb oOpaieHust 3agBurens 3a
Pe3ynbTaTOM;

- TOCPE/CTBOM IOYTOBOH CBA3¥ MIH IIOCPELCTBOM JIEKTPOHHOH CBS3H Ha azpec
STEKTPOHHOH IOYTHI, B IHYHBIL KaOHHET Ha Pergonansiuom NOPTalIe — B CPOK. HE NMPEBLINAIILHA

OIHOIO paﬁoqero JHSL TIoclie TIOANHCAHUSA U PerucTpaurn JOKYMEHTA B COOTBETCTBHH C
JACTOIMPOHU3BOJACTBOM.

IIpaBoBbie ocHOBAHMS IS IpeXOCTAR e MYHHIMEAJbHOH yesiyru

27. «llpenocraBnenne MyHHIMIATHHON YCIYTH OCYINECTBISETCS B COOTBETCTBHH CO
CNCAYIOMHUMH HOPMATHBHBIMH TIPABOBBIMH 4KTAMHU:

- QenepanbHbli 3axkoH or 22 oxTsibps 2004 roma Ne 125-©3 «O6 apXUBHOM Jielie B
Poccuiickoit Meneparmuy;

- Oepepambublii 3akoH ot 27 mons 2010 roga Ne 210-®3 «O6 opranmsamunu
TIPENOCTABIICHAS rOCY1APCTBEHHBIX H MYHHIUIIANLHBIX YCTIYI»;

- npuka3 DejepanbHOTO APXMBHOrO areHTcTBa o 02 mapra 2020 roma Ne 24 «O6
yrBepXieHun lIpaBni opraHM3anuM XpaHEHHS, KOMIUIEKTOBAHS. yueTa H HCIOJIL30BAHUs
JOKYMEHTOB ApxuBHOro (ouma Poccuiickoit Dejepallii ¥ APYrHX ApXHBHBIX JIOKYMEHTOB B
TOCYNapCTBCHHBIX U MYHUIUNANLHBIX apXUBAX, MY3CSIX 1 OUOIHOTeKAX., HAYYHBIX OPraHu3aIiHIxy
(nmanee — Ilpasmia);

" - 3akon Yamyprekoit Pecy6nuku ot 30 mons 2005 roga Ne 36-P3 «OG6 apxusuoM sienie B
Yamyprexkoit Pecnybmukey:

- 3akoH Yamyprckoii Pecny6iuxu or 29 nexabpa 2005 roma Ne 82-P3 «O wasencaun
OPraHOB ~ MECTHOrO  CaMOYNpPaBIEHHs OTAENBHBIMH  TOCYIAPCTBEHHBIME  I1OIHOMOYMSMI
Yamyprekoit Pecnybmukn B 061acty apXHBHOTO Je/1ay;

- ¥Y¢TaB MyHUINHNATEHOTO obpazoBanust «MyHHIHTANBHBIH OKpyr MoxruHckuil paifon
Yamyprekoit  PeciyGnvku», mpHHSTBI pemennem CoBera  ICMYTATOB  MYHHIHTIAILHOIO
obpasosanns «MyHMIMIATEHLE Okpyr Moxkrunckmit paiioH Yamyprckoit Pecnybnukmy ot
15.11.2021 Ne 3.7;

- TOCT4HOBJICHHE AJIMHHACTPAIME MYHHIAIIATBHOTO 0GpasoBaus «MyHuImanLHbIH
Okpyr Moxrunckuii paiion ViMyprexoit Pecrybnuka» ot 31 ampaps 2022 roga Ne 74 «O6
yTBepkienuH [lonoxenus 06 apxusHOM oTIEEe AIMAHHCTPAlHKH MYHHLMNATEHOTO 00pa3oBaHHs
«MyHnuunansHeit okpyr MoKTrHECKHi patior Y amyprckoit PecnyOmuxuy.

[lepevcsi  HOPMATHBHEIX  IIPABOBBIX  aKTOB, PEryIHPYIOIIHX  HPEIOCTABICHHE
MYHMIMOANEHOH — yCIyrH, pasMelieH B HH(OPMALOHHO-TEIEKOMMYHHKAILMOHHON  ceTi
«HnTteprer» Ha oduIManEHOM caiiTe AJIMHHHCTpANWK  paiiona, wa Epusowm nopraie u
PernonansHOM moprane.



HeuepribiBaromuii nepeveHs J0KyMEHTOoB, He00X0JMMBIX B COOTBETCTBHH C
22 KONOAATELIEIMI HIH HELIMY HOPMATHBHBIMU NPAaBOBbIMHA aKTaMH JJI51
NpeHOCTABICHIN My HHIMIAIBHOM yeayrn

28. Jiisg nonyHeHus MyHHIMOAILHON yCIyrn 3asBUTEIAME TPEACTABIAIOTCS CIICNYIOMHE

JOKYMEHTBI:
- sageienne (ITMCHMO) 00 OKA3AHMM METOAMYECKOH H NPAKTHYCCKOH MOMOINM HIH
COIMPOBOJNTENBHOE MHCHMO K IIpOEKTam JOKyMCHTOB (1amee — 3asBieHue (IHCHMO),

nojIMcanHoe  pykosonuteneM  opramsaimpm  (llpunoxeHus 1, 2 K HacTosIIeMY
AJIMHHHCTPATABHOMY PETIIAMEHTY ),

- TIPOCKT MHIMBHIYATGHON HOMEHKIATYPB! A€l B 2-X OK3EMIUISpax (TlpraoxkeHue 3 X
HACTOSIIEMY AJIMUHUCTPATHBHOMY PEINIAMEHTY);

- [IPOEKT WHCTPYKLUHH 1O JIENONPOU3BOACTRY B 2-X IK3CMILIAPAX;

- IPOEKT [1ONOMEHNsT 00 apXHee B 2-X IK3eMIUIIPaX;

- pmpoekt monoxenns o LleHTparsHOH OKCICPTHOH KOMMCCHH (mamee — IIOK) mum
skenepTnol komucen (fanee — JK) B 2-X oK3eMIIAPaX;

. ommcH JICH NOCTOSHHOro xpancuus B 4-x oksemmmpax (ITpeioxenus 4, 6, 7 K
HACTOALIEMY AJMHHHCTPATHBHOMY PEriaMenTy);

- ONHCH JIeJT 110 TUYHOMY COCTaBY., MOICHKAIMX [EPEBOAY HA MOCTOJHHOS XPAHEHHE B 4-x
skzemmnapax ([Tprioxkerne 4 x HacTosuleMy AJXMHHHCTPATHBHOMY PErJIAMEHTY );

_ OHHCH JIeN TI0 NHYHOMY COCTaBy (JIMYHBIX zen) B 3-x axsemmuspax (IIprmoxenne 5k
HacTosemMy AIMUHACTPATHBHOMY PErTIaAMEHTY);

- CHpaBOYHBIA annapar K OnMcAM (THUTYJIBHBIA JHMCT K KaXKAOMY SK3CMILLADY OIHCH,
IpejIACIOBHE, NP HEOOXOMMMOCTH — OIJIABICHHE. YKA3aTesH, CHMCOK COKPAMIEHHEX CIOB,
paciuupoBKa TEPMHHOB (IIPH HX HATWYMM ), COCTABJICHHBIA B COOTBETCTBHN € [Tpapunamu;

- aKT 0 HeOBHAPYKCHUY JOKYMEHTOR, IyTH PO3BICKA KOTOPBIX HCYeplaHsl (€CTH B ONHMCH
BIULOUCH HErmonHbE 06beM goxyMenTos). B 2-x oxsemmuipax (Ilpunoxkenne 8 K HACTOAIIEMY
AJIMEHMCTPATUBHOMY PErIAMEHTY ).

- memucka u3 nporoxona I[DK (OK) oprammsanyu O COITacoOBaHHM JOKYMCHTOB.
npejictapnennbix Ha pacemorpenae DTIMK Komurera niu 112K AnMuHKECTpaUHMH paioHa.

29. Cnoco6 wnampapieHmsi zanpoca 3asBUTEICM K NPEICTaBICHHS MOKYMEHTOB A
PEIOCTABIEHNA MYHHIIMIAILHON yCIIyTH!

JMYHO — HO MECTY HAXOX/ICHHUS apXHMBHOIO OTHCIA;

[OYTOBLIM OTIPABICHUEM B a{PEeC apXHBHOTO OTIENA;

MO NICKTPOHILIM KalldJiaM CBA3H B 44DCC apXHBHOTO oTaea.

30.JloKyMEHTBI, YKA3aHHBIE B MyHKTE 28 AJMWHHUCTPATHBHOTO PETIAMEHTA B OTHOIICHHE
oprapusaluil, HC SBISIOMEXCS MCTOYHHKAME KOMIUICKTOBAHMS MYHMLUHIIATIBHOTO apXMEBa.
[PCCTARBNAEMBIE B 3JIEKTPOHHOM BHJIE, JOJDKHBI OBITh 3aBCPCHBI B YCTAHOBICHHOM MOPAIKC
IEKTPOHHOM 1O/ITHCHIO PYKOBOMHTENS OPraHU3ALMH UIIH €I0 3aMECTUTEILs, i NPHHUMAKOTCH TIPH
YCTIOBHH BO3MOXKHOCTH YI0CTOBEPEHNS HJICKTPOHHOM TIOJIIACH B aDXUBHOM OTZEJIC.

31.ApxuBHBI OTACH TPH PEIOCTABIEHHH MYyHHUHIAILHOH YCIYrH B COOTBETCTBHH €
myaxramu 1,2 gactn 1 ctatbn 7 QeacpanpHOro 3aKoHa Ne 210-®3 wme Bupase TpebOBATH OT
SasgBuTeNs:

1) npefocTapieHus JOKYMEHTOB M MHOOPMAUMHM MM  OCYIICCTBICHHS NeHCTBHN,
PEIOCTARNIEHHE HIH OCYLICCTBIIEHNE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH NPaBOBLIME
AKTAMH, PErYIMPYIOUIMMYA  OTHOIIGHMS, BOSHAKAOIME B CBA3M ¢ [PEAOCTABICHHUCM
MYHULMIAILHOM YCIYTH

2) npenocTaBieHds NOKYMeHTOB # BHQpOpMALMM, B TOM YHCTE IOATBCPKIAMOIIMX
BHCCEHME SagBUTENEM IIATH 32 IPEJAOCTARICHUE MYHHIUIANBHBIX YCIYT, KOTOPBIC HAXOMATCS B
PACTIOPAIKEHHM OPraHoB, NIPEJOCTABNMIOMMX MYHUI[MIIATLHEE YCIYTH, HHBIX rocylapeTBCHABIX
OpraHoB, OPraHOB MECTHOrO CAMOYNpaRicHus JMOO MOIBEJOMCTBEHHbIX IOCYAapCTBCHHBIM
oprasay WM OpragaM  MECTHOTO — CAaMmOYNpAaBNeHWs OpraHM3aluy, —y4acTBYIOIHX B
[IPE/IOCTABNEHUM LPEAYCMOTPEHHBIX uacThio 1 cratey 1 @eiepanbHOro 3akoHa No 210-@3



MYHMIUIAILHBIX YCIYT, B COOTBETCTBHH € HOPMATHBHBIMU OPaBOBBIMM akTamu Poccuiickoi
Desiepanyi, HOPMATHBHBIME TIpaBOBBIMH AKTAMH Y AMYypPTCKOH PecryBmuku, MyHHIHIAIBHbIMK
IIPABOBLIMH aKTaMM. 334 HCKITIOYEHHEM JOKYMEHTOB, BKITFOYCHHBIX B OTpeeNeHHbIH  YacTeio 6
cratbl 7 Menepancroro sakoma Ne 210-03 ICPEUEHb JNOKYMEHTOB. 3asdBUTE/]b BIIpaBe
IIPCNOCTABHTE  YKasaHHBIE JIOKYMEHTHl H HHGODMALMIO B oprambl, MPeNOCTABJISIOLIHE
MYHHIHUTIAIBHYIO YCIIYTY, IO COOCTBEHHON HHHIHATHRE:

3) ocymecTBIeHus TeHCTBHH, B TOM 9HCIIe CormacoBanuil, HEOOXOAUMBIX T [IOJIYICHHS
MYHHIMIALHON YCIIYTH | CBSI3AHHBIX ¢ OBpAIIeHHeM B MHbICe TOCYAAPCTBCHHBIE OPraHbl, OPraHbl
MECTHOTO CaMOYNPaBICHUS, OPraHW3AHUA, 33 HCKIIOYCHHEM TOJIYUCHUSL YCIIYTI W HOJNyYCHHUS
JNOKYMCHTOB M HHPOPMAILUH, TIPENOCTARISIEMbIX B pesylbTare NpeloCTaBNeHHs TAKHX YCIyT,
BIUIIOYCHHBIX B IEPEYHH, YKa3aHHEIE B yacTH 1 c1aten 9 DenepainsHoro 3akona Ne 210-3:

4) mpenocTaBiICHUS TOKYMEHTOR U HE(bOPMAIH, OTCYTCTBHE U (M) HEJIOCTOBEPHOCTH
KOTOPBIX He yKasbIBANIOCh NPH IEPBOHAYAILHOM OTKA3C B IIPHEME noxkymeHToB. Heo6xoumbix
JUTA IPENOCTABICHHS MYHHIMNAILHON YCITyTH, GO B MPeIoCTaBNeHny MYHHIHDAILHOH YCIyrH,
34 HCKITIOYEHHEM CJICTYIOUIHX CI1y4aes:

a) M3MCHEeHKE TPeOOBAHKH HOPMATHEHbIX [paBOBLIX aKTOB, KacarOIUUXCS MpPe/l0CTaBIeHHs
MYHMIMOANLGHOH  yCNYTH, MOCHE NEPBOHAYANBHONW MOJAYM 2aselienus o NPe/I0CTaRIeHHH
MYHUIHTIATLHON YCITYTH;

0) manmaue omMOOK B 3asBAEHWH O NPENOCTABICHHE MYHWLMNANLHOH YCIyrH |
AOKYMEHTaX, MOJIAHHBIX 3asBHTENEM MOCNe MEPBOHAYAILHOTO OTKA3d B MpUeMe OKYMEHTOB,
HEOOXOIUMMBIX JUIi NPENOCTABIeHNs MYHHIHTANLHOH  yCiiyrd, nubo B TipefocTaBleHun
MYHUUHTANLHOH YCIIYTH H HE BKIIOYCHHbBIX B IPENCTABICHHbIH paHee KOMIIIEKT JJOKYMEHTOB;

B) HCTCYCHHC CpOKa JeHCTBUS [OKYMEHTOB WM M3MEHEHHe undopmaunn  moce
ICPEOHAYAILHOIO  OTKA3a B [pPHEME JIOKYMEHTOB, HEOOXOMUMBIX IUIs PEOCTABICHHUS
MYHUIMOATIBHOH yCIyrd, THOO B IPeNOCTaRICHHN MYHUIUNAILHON VCIYTH;

I') BBLIBIICHHE JOKYMEHTABHO TOATBEPIKACHHOTO (hakTa (NpPH3HAKOB) OIMMGOYHOrO HIIH
IPOTHBONPABHOrO JicHCTBUS (Oe3MeHCTBHS) MOIKIOCTHOO ML oprasa, NpejoCTaBIsIOIIEro
MYHHONNATBHYIO yCHyry, MyHHOHOAIBHOTO CIy)Kallero, paGoTHuKA apXUMBHOTO OT/Ie]a IpH
TICPBOHATANLHOM ~ OTK43€ B MHPUEME JOKYMEHTOB, HEOOXOMMMBIX  Juis [pPeIOCTaBICHUS
MYHHIMIATLHOR YCIIYTH, MO0 B IPEIOCTABICHUN MYHHIMIATHHON YCIIYTH, O 4YEM B IHCHLMEHHOM
BHAC 3a NOANHCLK) PYKOBOJMTENS OpraHa, HpeloCTaB/siOmero MYHUIMIAIBHYIO  YCIIYTY,
YBCIOMIISICTCS 3asIBUTENb, & TAKIKE NPHHOCATCS H3BMHEHHMS 34 10CTARICHHLIE HeynobcTsa.

Hcuepnbiraomuii nepedens ocroBanmii 2uIs 0TKA3a B npHemMe JOKYMEHTOB,
HeODXOHMBIX IS HPENOCTABACHHS MYHHIHNATBLHOI yeayru

32. OcHOBaHUAMH ANT OTKA3A B NPHEME TOKYMEHTORB, HEOOXOMUMBIX /1S PEIOCTARICHH S
MYHHUIIMOATLHOH YCIIYTH SBISIOTCS

IOCTYIIIICHUE 3a5BICHUS 110 BOIPOCAM, HE BXOJAIIAM B KOMIIECTEHIINIO APXMBHOI'0 OTIENA;

IpCHOCTaBICHHE NOKYMEHTOB N0 (OpMEe ¥ COAEPIKAHWIO He COOTBETCTBYIOHIMX
TpeOOBaHMAM, YCTAHOBIEHHBIM IYEKTOM 28 HaCTOsALIEro A/MUHACTPATHBHOIO PErlaMeHTa.

Hcuepupisaromumii nepedens ocnoBanuii s NPHOCTAHOBJICHHHN
NPEAOCTABICHHA MYHHUMIAILHON YCIyTH B 0TKA3a B IPEI0CTABIeHHH

MYHHIHIAALHOH YeIyru

33.0cHoBaHus [UIs TPHOCTAHOBICHHA MYHUIHOAIBHOM YCIIYIH OTCYTCTBYIOT.

34.0cHOBaHMAMH [/ OTKA3a B OKA3aHHH MCTOJMYECKOH MOMOIIKM MNYTEM BBIIAYH
MCTOMIECKOHR MUTEPATYPBI ABISETCS:

OTCYTCTBHEC B apPXHBHOM OTIENIE 3aNpallinBaeMON MEeTOIHYECKOiT JIHUTEepaTyphbl.



[Mopsaox ocTaBICHIA 3ANPOCA 3asIBATE/IS 0 MPEIOCTABICHA
MYHUIMIEAIEHOH yeayrn 0e3 paccMoTpeHus

35.3anpoc 3aseurens octaercs 0e3 paccMOTpPeHHs, CCIH  HMEIOTCS OCHOBANMUSL,
npeaycMoTpennbie denepanbHbIM 3aKOHOM OT 02.05.2006 Ne 59-®3 «O nopsanke pacCMOTPEHH
obpainenuit rpaxian Poccuiickoit Deaepaunmy.

Tepedens yeayr, KoTopbie ABJAKIOTCH HeoOX0AHMBIMHA B ¢0f3aTeJbHBIMM I
NpeJecTABICHNUS YCAYIH, B TOM TTHC/Je CBEIEHN 0 JOKYMEHTE (10KYMEHTAX),
BhIIaBAEMOM (BBIIABAEMBIX) OPTAHM3ANMAME, YIACTBY IOIIMMH B IPEJOCTABJICHHN
MY HRIHIAILHOM YCIyTH

36.TIpe/loCTaBICH S YCITYT, ABILIOIAXCS HEOOXOIMMBIME U 00S3aTEbHBIMA [T
[PENOCTABNEHMS My HHINTIANBHON yCIIyTH, He TpebyeTes.

Pasmep rocyiapcTBeHHOM MOMUIMHBI HIH IIAThH, B3HMAaeMoii ¢ 3agBuTesd NPH
NPeI0CTABTEHEN MY HEIHIIIBHOMH YCIYTH, U cnoco0n eé B3UMAHUHA B CIyJasX,
HpeAyCMOTPEHHbIX helepanbRbIME 32KOHAMH, IPHHAMAEMBIMH B COOTEETCTBHH C HHM
HHBIMHA HOPMATHBHBLIMH [PABOBEIMH aKTamHu PoccHiickon @enepanni © HOPMATHBHBIMHE
IP2BOBBLIMHM aKTaMH Y AMypTcKoii Peciy(iKy, My HUIATIAILHBIME IIPABOBEIMA AKTAMH

37. lpetocTapienue MyHURIMITAILHON YCIIyTY OCYIIECTBIACTCS becnnaTHo.

B cnyuae BHecenus HW3MEHEHMH B BBIJIQHHBIH IO pE3yibTaTaM IPEAOCTABJICHNA
MYHHOUNAILHOH YCIyrH JIOKYMEHT, HAlpaBICHHBIX HA HCIIPABICHHE OIMHOOK, JIOMYIIEHHBIX IO
BHHC OPrana K (MIIH) J0JUKHOCTHOTO JIWTiA I1aTa ¢ 3asBUTENIA HE B3MMACTCS.

MakcHMaIbALIH CPOK 0KHAAHHS B 04€peH IPU NoJa4e 3anpoca o
npefoCcTaBIeHHH MYHHEHNANLHOMN YCIYTH H IPH HOJYHCHHH Pe3y/ibTaTa
npeNocTARISHAN My HAHIATLHOH YCIYTH

38. Bpemst oxcnfianns 3a4BATCIS B OUEPEIH MDY M0J1aYe 3asBICHHs (nuceMa), yKasaHHOTO
B HyHKTE 28 HACTOSUIETO AIMHERCTPATHBHOIO PETIaMEnTa, O IpeNOoCTaBICHIH MYHUIHNATBHOMA
VCIYIH | IPH TOJYUEHUH PE3ybTaTa MYHRIUIANBHON YCIyTH HE TPEBbIIAcT 15 munyT.

Cpox perscTpanuy 3anpeca 3agBuTeNs O NPeXOCTABJICHAN
MYHALMNAIBHON YCIyTH

39. Permcrpaumss 3ampoca 3asBuiells O IPEIOCTABICHHM MYHHIMIANBHOH yCIyry
OCYIIECTBISETCS B JeHb nocTynnenus. CpoK perucTpauuy sanpoca SassuTenst cocrasiuser 10
MHHYT HA KOKIbIA JOKYMEHT.

40. Perncrpanys 3ampoca 3asBuTells, IOCTYIUBIIETO B 2PXMBHBIA OTHEN B HJEKTPOHHOH
dopme B xonue pabouero JHA. BHE pabovero BpEMCHH, B BeIXOaHOM (Hepabouuil wnnw
MPasHIUHbIM) JCHD, OCYIIECTBISETCS B NEPBBIL, CICIYIONHH 32 HIM, paboquil JeHb.

Tpebosauus K NOMeMEHHAAM, B KOTOPLIX TPEI0CTABAAIOTCH
MYHHIHEHANLHLIE YCIYIH, K 31y 0KHIAHHI, MECTaM UL 320 THCHHHA
3AMPOCOR 0 NPE/IOCTABICHIH MYNHITHIATbLHON YCIyTH, HHPOPMANHOHHBIM CTCHIAM ¢
ofpaziaMi HX 3aM0IHCHHES U epedHeM T0KYMCHTOB, HEeoOXOMUMBIX /IS HPEJOCTABICHUSA
MYHHIMIAISHOH YCIYTH,B TOM YHCIE K 00ecneIeHHI0
JOCTYITHOCTH JUIA MIBANH/I0B YKA3AHHBIX 00HEKTOB B COOTBETCTBHM €
raronoaaTensersom Poccriickoil ®erepanuy 0 CONMATLHOH 3amuTe
HHBANNIOB



41. Homemenus u paboune mecra s HPENOCTABIICHNS MYHUIMNIAIBHOM YCIYTH JOMKHbI
COOTBETCTBOBATE  CAHHTAPHO-ONHIEMHIOIOTHYECKUM TPABMIAM HopmaTusam  «CanuTapno-
SIUJICMHOJIOTHIECKHM TPEOOBaHMS K YCIHOBUSM tpyna», CII 2.2 3670-20». Tlomelncuus
000pyAyIOTCA  IPOTHBOMOKAPHOIL CHCTEMOH, CDEACTBAMH  HOXAPOTYHICHHS. CHCTEMOI
OTIOBCIIEHMS O BO3HUKHOBECHHH YPE3BBIYAlHBIX CHTYALIHiA.

42. s ynoGersa mpuem  3asBurencii NOJDKEH OCYWIECTBIATLCE B CHCHHAILHO
BBINCIICHHBIX JUIS OTHX LeTeH MOMEIIEHHAX, KOTOPBIE BKIOYAOT: MecTd IUISL OKHJIAHUA, MecTa
AT 3AMOJHEHHS 3anpoCcoB (3asBICHUI) O NpegocTaBIeHIH MYHHUUTAILHOH YCIYTH, MecTa
npuema 3agBuTens.

43. Mecta s 3anonHeHUs 3anpocoB (3asiBjleHuil) O mpenoCTaBneHUM MYHUIHITATBHOI
YCIIYTH, IPEIHA3HAYCHHbBIE [l O3HAKOMJIeHHs SagBureneii ¢ HHGOPMAIIHOHHBIME MATEpPHATAMH,
obopynyroTes:

BU3YATLHOM, TEKCTOBOH wWH(popMalyiei, pasMeniaeMoil Ha HMHQOPMANHOHHBIX CTEHIAX.
OOHOBNISIEMOI 110 MEPE U3MEHEHHS 3AKOHOMATELHLIX 1 HHBIX TIPABOBBIX AKTOB, Pel'YIHPYOUIAX
TPENOCTABNICHHE MYHUIMIANBHOH YCITyTH. U CIIPABOYHBIX CBEICHHI:

CTYIpAMH,  CTONAMH  (CToMKamu),  OnaHkamu  3agBicHHN W MHUCbMEHHEIMH
NPHHAIIEKHOCTSIMH.

44. MudopMauuoHHBIE CTEHIBI MOMKHBI GLITE MaKCHMaJIBHO  3aMETHBI, XOPOILO
TpOCMATPUBAEMBI B QYHKIMOHANBHEL OHE 0BopyIvioTcs KapMagamu (opmata A4, B KOTOPbIX
Pa3sMenaroTCs HHGOPMALMOHHbIE IHCTKH, 06PA3IIBI 3aM0THeH s dopm Onankos, THIORKIE popmMeI
JIOKYME@HTOB,

Texersl mokymenTos nevararorcs YIOOHBIM JUist uTeHUs wpudTom, Ges HCTIpaBieHnii. naubosee
BaKHBIC MECTA BBIACIIAIOTCS MOTY)KUPHBIM HAYepTaHHEM JTubo IOYEePKUBAIOTCS.
VndopmamvorHsle CTEHIBL, a TakKe CTOJILL (crofiku) sa  odopMiICHHS IOKYMEHTOB
PasMEIIAIOTCS B MECTAX, 00ECHEIMBAIOIIKX CBOOOIHBIN JOCTYI K HUM 3asBUTeNel. B ToM qucIe
HHBAJIKI0B, HCMIOJIb3YIOLIMX KPECIA-KOIICKH.

45. MecTa a11si OKHAAHNS JOIDKHBI COOTBETCTBOBATE KOM(OPTHBIM YCIOBHIM JUTS FPAYKIAH,
B TOM 9HCIIC MHBAIWIOB, HCIHOIL3YIONIHX KPECHa-KOISCKH, H ONTHMAILHEIM YCIOBHAM paboThi
JNOJDKHOCTHBIX JIMLL.

Mecra s oxunanms obecnednBarores cTynbamu. KonwyecTBo MecT oxumamus
OTIPENIE/IACTCS UCXO/ U3 GAKTHUECKOH HArPY3KH H BO3MOMHOCTEH LIS HX pa3sMeIeHHs B 3TaHHH.

46. Kabuners! juist npuema 3assureneit 000pY IyI0TCST HHDOPMAMOHHBIME TAGTMUKAMHE ¢
YKa3aHHCM HOMEpa KaOHHeTa, DaMUIIuK, MMCHH H OTYECTBA, (IIpK HAIHYNH) JIOJDKHOCTHOTO JIHIIA,
JIHEH B YacOB IIPHEMa, BPEMEHH NIePephIRa Ha 006/, TeXHHUCCKOI0 fepephiBa.

47. Ha reppurtopum, mpunerarommeii x 3maniio. TJi¢ OCYIIECTBJISCTCH TPEAOCTABICHUE
MYHULMIIANBGHOW YCIIYTH, OOOPYOYIOTCS GecmiiatHple Mecra I [aPKOBKH  TPAHCIIOPTHLIX
cpeacTs. Ha CTOAHKE TPaHCIOPTHBIX CPEICTR BEIfesieTes e menee 10% mecr (HO He MeHee
OIHOTO MECTa) JUL OECILIATHOM NAPKOBKH TPAHCIIOPTHBIX CpPeCTB, YIPaBISIEMbIX WHBANMAMH I,
Il rpynn, a rtawke mrBamumamu Il rpynmer B HOpsANKe, ycTaHoBJIeHHOM [lpaBuTenscTBOM
Poccuilickoit @enepaunn, u TpaHCIOPTHBIX CPE/ICTB. NEPeBO3SILINX TaKMX HHBAIWIOB M (W)
AeTed-uHBanunoB. Ha yKasaHHBIX TPaHCHOPTHHIX CpelicTBax JOKEH OBITh YCTAHOBIICH
OMO3HAaBaTeIbHbIH 3HaK « MEBamHIY.

48. Bxox B 3mamue, rae ocymecTsisieTcs MPENOCTABNCHHE MYHUIMIANLHON VCIYrH H
BLIXOZ U3 HEro o0OpyAyIOTCS TNaHAycOM H paCHIHPEHHBIM IIPOXOJIOM, MO3BOJAIOLIHMHU
obecneTnTh GecIpensSTCTBEHHBIH OCTYI 3asSBHTE/ISM, B TOM 4HCIe HHBATUIAM, HCTIOJIBb3YIOMIMM
Kpecjia-KomsiCKH 1 HH()OpMaUoHH0H TabIHuKoii (BBIBECKOH), comeprkalLeii:

HaHMCHOBAHHE aPXHUBHOTO OTIENA;

MECTO HaXOKICHHS,

pexUM paboThI;

Tene(OHHBIE HOMEpa U ajpeca ONICKTPOHHON [OYTHL JUIS  [OJIyYeHHs CHpaBOYHOH
HHOOpMAIHH.



Hudopmarponnas TabIuyKa JIOIKHA pasMEIaThest psIoM ¢ BXOL0M 1100 Ha IBEpH BXOMa
TaK, 9TOOBI €€ XOPOLIO BUJICIH TTOCCTHTEIH.

49 Pafouce MCCTO CIEHHAINCTA [0 NpHeMy 3asBHTeNsA 000pyayeTcs IEPCOHATBHBIM
KOMITBIOTEPOM ¢ BOZMOIKHOCTBIO JIOCTYIIA K HEOOXOMHMBIM uH(OpPMAIHOHNEIM 0a3aM JaHHBIX H
[I€YATAIOIIHM YCTPOHCTBOM (IIPHHTEPOM).

[Tpu opranuzauuy pabodMX MECT OTBCTCTBEHHBIX JOJDKHOCTHBIX JHIL ¥ MECT IO HPHCMY
JasiRTeliell IPe/lyCMATPHBACTCS BO3MOKHOCTE CBOOO/IHOr0 BX0/13 1 BRIX0/14 U3 IOMEIICHHA.

Clenyandcr 1o npueMy 3asputenedl o0ecneuMBacTCs JIHYHOU HATPYHOH KapTOYKO#
(Geitppxem) ¢ ykazanuem (amMunug, HMCHHE, OTHOCTRA (TIpH HAIMYIH) B JOJDKHOCTH.

CrienyaiieT 110 NpueMy 3assureleil. a Taxke WHbIS JOJDKHOCTHBIE JIHIA, paboraronye ¢
WHBAJTAIAMH TIpH TIPEJOCTABICHUN MyHUUMIIAIGHOR YCIyrd, HHCTPYKTHPYIOTCA I o0yuatores
110 BOTIPOCAM, CBSI3HHBIM € 00eCHecUeHHEM JOCTYIIHOCTHA UL HHBATHIOB 00HEKTOB COLMANBLHOM,
MHIKCHCPHOH ¥ TPAHCHOPTHON HMHPPACTPYKTYPhl M YCIYT B COOTBETCTBHH C 3aKOHOAATENLCTEOM
Poccniickoil (Deepaiiny 1 3aKOHOATENLCTBOM Y IMypTekoi PecmyOmuxi.

50. B nensix cobmojicHUs NPap HHBAIMJIOB HA OeCTpElsMTCTBEHHBIH JOCTYIL K o0BeKTam
conmanbHoll  MH(PACTPYKTYPsl TPH  NPEIOCTABNEHMH MYyHWIHMIATBHOH YCIYTH HHBATHIAM
(BKITIOUAS MHBATH/IOB, HCTIONB3YIOLINX KPECIa-KONSCKH | cOOaK-IIPOBOIHUKOB) 00ECTIEYHBACTCS:

COMPOBOMKICHHE HMHBAIMJIOB, HMMEIOIIMX CTOHKHE PpacCTPOUCTBA (YyHKINK 3pEHHS ¥
CAMOCTOSITENLHOrO TIEPEBYKEHES. U OKA3aHHEC HM TOMOIIIH;

pajIeKalce pasMelnenne o0OpYIORAHAS W HOCHTENEH MHOpPMAIKH, HEOOXOMMBIX LI5
obecniedenns  OECHpCHOSTCTBEHHOrO  JOCTYIa WHBaIUIOB C  yUETOM OTpaHHYEHHH HX
JKH3HEAEA TCILHOCTH,

AyGamposanue HeoOXOAUMON [yl MHBAIMIOB 3BYKOBOM H 3puTeNbLHON HHpopManuu, a
Talke HannMced. sHakop W muoif  Tekcrosok u rpadudeckod MHpOpMAIMH  3HAKAMH.
BLINOJIHCHHLIME  peiibe(Ho-ToueutbiM  mpadrTom bpaiins, J0NYCK CYpIONEpeBOAtHKa M
THQIOCYPACTIEPEBO/IMHKA,

JIOIIYCK CODAKH-TIPOBOIHUKA [IPH HAIMYUH JOKYMEHTA, NOTBEPKIAIONIEr0 ¢¢ CIenalbHOC
00yueHHe ¥ BHIJABAEMOTO 1o (opMe W B HOPAIKE. KOTOPRIE ONPENETAIOTCS MuHHCTEPCTBOM
TpyJa M COLMAILHOM 3aIHThL Poccuiickoii ®eaepanun;

OKA3AHME TOMOIM WHBAMMIAM B OPCOJONEeHMH 0apbepoB, MCMIAIOIMHUX IONYHYCHHIO UMH
MYHHUIUIAILHON YCITyTH HapaBHe C NPYTUMH JIHLIAMH.

TlokazaTeju AoCTYIHOCTH K KA9eCTBa MYHHUMIATLHOM yCay Iy

51. lokaszaTesMy NOCTYIHOCTH U KAYECTBA OKA3aHUs MYHUITUIIAIILHON YCITYTH SBISIOTCS:

No HaumMeHoBaHuE TOKa3aTeNs JOCTYNHOCTH K KayecTa Enunumna | Hopmarusroe
n/n MYHUIHDANBHON YCIYTH H3MEPEHHS |  3HAYEHHE
1 2 3 4

1.TTokazaTeny, XapakTepH3yIoHe JOCTYNHOCT: MyHAIMIIATBHOH YCIYTIH

Hauase mostHol W OCTOBEPHOM. JOCTYIHOMR 11 3aaBATEIA
HHGOPMAITAH O MECTe HAXOMICHNS 1 Tpaduke paboTEHl

1.1. ‘ i na/HeT a
APXHBHOTO OT/IE)1A, OCPOKaAX, CHOCO0AX, MOPSIKE U YCIOBHAX
NOJY4YCHHS MYHHIIHITAIBHOH yCITyrH
JIOCTYIIHOCTE MPeJIOCTARNAEeMOll 3adBHTENsAM HH(OPMALHH O

1.2. | cpoKax, NOpsIKE IPeJOCTaRICHAL MYHUIATIANGHOM YCIyTH, na/Her na
JIOKYMEHTAX, HCOOXOIMMBIX JUIS €€ NPE/I0CTaBICHHUA.
Honyuenne yrabpopMauy o NpeOCTaBICHHN na/uer Jia

1.3. | MyHHIMIANBHOH YCOYyTH ¢ HCHONL30BaHNEM ETUHOTO
noprajia u/nin PErHoHanbHOIO noprasa




Pacronoxenue nomemenui, NpeaHa3HaYeHHBLX [ na/ner Jia
14 NPCIOCTABIIEHHA MYHULMIIATBHOM YCIIYIH, B 30He
AOCTYITHOCTH K OCHOBHEIM TPAHCTIOPTHBIM MarUCTPAJISIM, B
IIPEACTax UCIIeX0NHO| AOCTYIHOCTH IS 3asBuTeIeli
Hanuune nomemenus, 000pYIOBaHUS W OCHAIIEHNS, aa/aer Ia
1.5, | OTBEHAROIIMX TPeOOBAHUAM HACTOSIIETO PErIIAMEHTA (mMecrta
OHIaHHS, MECTA JUI 3aT0JIHEHHUS 3aIBHTEISMU
AOKYMEHTOB, MECTa OOLIEro M0Ib30BAHHS)

2. llokazarenu, XdPAKTEPUBYIOIIHE KAYeCTBO NPENOCTABICHHS MYHHUIHTIABLHON YCIyru
Konuuectso B3adUMOIEHCTBHI 3a4BHTENY C JOJDKHOCTHBIMH
21 JIHIAMH ITPH NPEAOCTABICHUH MYHKILHTANBHOM YCIYTu:

- [IpH TI0Ja4e 3arpoca; paz/MuHyT 1/15 mun
- [IPH OTyHEHHY PE3YNbTaTa MyHULHIAIGHON YCIyI | pas/MUHYT 1/15 mun
CBoeBpemMeHHOCTS MpejocTaBIeH s MYHMIUITAILHOH yCIryru Ja/HeT na

2.2, | B cOOTRETCTRYH CO CTAHIAPTOM €€ IPSIOCTABICHMSI,
YCTAHOBJICHHEIM AIMEHUCTPATHBHEIM DErIaMeHTOM

Jons sasBuTeselt, TONyIHBIINX MYHHUHIATBEHYIO YChyTy 6es
2.3. | HapyIIeHHs yCTAHOBIEHHOTO CpOKa MpejoCTaBNCHUS Y 100
MYHHUMTATLHOH YCIYTH, 0T 00IIero Koau4ecTna 3aABUTEIICH
Komnectso o6ochopanmbix %ano6 Ha neiicramns

24 (OGesnelicTRYe) W PEIICHHS TODKHOCTIILIX T, YYaCTBYIOIHX
B IPEAOCTABICHHYM MYHHUMIATBHOR YCIYTH, 0T 06mero
KOTMYeCTBA IIOCTYIHBIIKX JKan00

Hnrie TpeboBanus, B Tom uncie YIMTBIBAIOUIHE 0COOCHHOCTH HPeN0CTABICHHST
MYHHIHIANBHON YCJIYTH B MHOTO()YHKIIHOHAIbHBIX eHTpax npeXocTaBaeHus
TOCYJAPCTBEHHLIX H MYHHUUMIAILHBIX YCIYT H 0COGCHHOCTH NpeaoCcTaBIeHH ST
MYHAIHOAILHOH yCAYTH B YJIeKTPoHHOM dopre

52. MyHuununanbHas ycnyra B MHOTO(QYHKIUHOHANEHBIX [IEHTPAX TPCHOCTABIICHNS
FOCYNapCTBCHHBIX U MYHHIUIATLHBIX YCIYIHE IPeJIOCTABISETCS.

53. Tlpenocrasnenne unHdpoOpMauKU 0 Xoe MPEOCTABNEHNST MYHUIMTAILHON YCIYIH B
DIEKTPOHHOH (POPME OCYUIECTBASETCS C MCIOJB30OBAHUEM MH(OPMAIHOHHO-TEXHONOrHYECKOi 1
KOMMYHUKAIIMOHHOH WH(PACTPYKTYpBL B TOM 9ucne Ejmuoro noprama u/mnu PermonansHoro
nopTaa.

Ipenocrasnenne MyHRUMNATEHON yeIyrd B 3JIEKTPOHHON dopMe ocyuiecTBaseTes ¢
HCTIOB30BAHHEM HH(OPMANHOHHO-TEXHOIOTHYECKOH M KOMMYHMKAIHOHHOMN HHQPACTPYKTYPHL. B
TOM uHcne PermoHanmbHOro noprana (IpH peanuianuy TexHHYeCKON BO3MOKHOCTH) W TIpH
Halm4uK y 3asBHTENs DNEeKTPOHHOH mommien. Ha yiasanuom MOPTAJIC HMELTCS BOIMOKHOCTE
Aoctyna k Qopmam 3asBieHuH (nuceM). HeOGXOAUMBIX s HOPEIOCTABICHUA MYHHIHITATLHOM
YCIyru: o0pasibl X 3alONHEHWS M TPEeNCTABICHUS B MISKTPOHHOH (opme, obpainenns B
SMCKTPOHHOH (opMe B apXMBHBIL OT/EN, NPCIOCTARISIOLII MYHHIIUTTATBHYIO  VCIIVTY.
OCYINECTRICHHS MOHUTOPHHTA XOJA NPEOCTABICHHS MYHHIMIIAILHOMN yenyra. Pesyabrar
UPEAOCTABICHHS MyHHIMNANLHOH YCIyrn MOXKeT OBITh [OMydYeH 3asBUTENEM JIHYHO (um
YHOJIHOMOYEHHBIM 3asBHTEIIEM JIMLIOM) 10 MecTy obparienns, 1u6o HalpPaBJICH eMY HOCPEeNCTBOM
IIOYTOBOM 15811 INEKTPOHHOU CBH3H, 0DeCIeUN BAIOIIAM pu HEOOXOMMMOCTH
KOH()UIEHIHAILHOCTE.



Dopubl  3aABICHUR (mmcem). HEOOXOMHUMBIX JUIS  IIPEIOCTaB/IEHNA MYHHIMTAIbHOH
YCIYTH, MOMKHO TONYIHTH TAIOKC Ha ouIHANLHOM caiiTe AJMUHACTPAIHN paiona.

54. Undopmailis 0 X0/1e 1PEAOCTaBICHHA MYHHOHOATLHON YCIYTH B JIEKTPOHHOR (opme
MosKeT BHITL HAIPARIEHA 3agBMTENIO HA €ro DNEKTPOHHBIM AIpec B Ciy4dae, €CIM 3ampoc O
MPEIOCTARICHIAH MYHHIMIAILHON  yCIIyrd OBIT HANpPABIEH HA aIpec DSNEKTPOHHOH IOYTHI
ApXUBHOIO OTHCTA.

I11. Cocras, NOCHE0BATEILHOCTE H CPOKH BHITIOTHEHHSA ATMIHHCTPATHBHBIX
npouexyp, TPefOBAHNA K NOPH/AKY HX BHINO/IHENHS, B TOM "HCIC 0c00eHHOCTH BEINOIHEHAS
AAMUHMCTPATHBHLIX NPONEAYP B WIEKTPOHHOH popme, a TaAKKe 0c00eHHOCTH BbIIOIHEHHS
AIMHHICTPATHEELIX TPONEAYP B MHOrodYHKIFOHANLHBIX HEHTPAX NPEA0CTABICHHS
rocyAapCTBEHHBIX H MyHMIHIANLHBIX YCIyT

Tlepeuens aTMUHHCTPATHBHBIX HPOLEAYD NPH NPEIOCTABICHHH MYHEIATAIEHOH yC/Iyry

55. TlpefocrasieHye MYHWUMOAILGHOH yCIyrd BKJFO¥aeT B cebs  crenyrolue
aIMHHHCTPATHBHBIE MPOIEAYPBL:

NpUeM U PETMCTPALLL 3agBICHAS (THChMA) ¢ IPUIAraeMbIMU K HEMY NOKYMEHTAMU,

PaccMOTpCHHUE 3asBJICHHMS (IIHChMa) € TPAJIaraeMbIMH K HEMY JOKYMEHTAMH HAYaIbHMKOM
APXMBHOTO OT/ENA:

RBIIAYA METOAHUCCKON THTCPATYphI,

IIPOBEJICHUE CEMUHAPA. JICKIHN]

OKA3aHME KOHCYJIhTaluH;

ohopMIIeHHE 3aKITTIOYEHHMSL.

56. B pazgene 11l npuBeneHbl HOPAIKH:

- OCYINCCTBJICHWS B DJIEKTPOHHOH (opMme, B TOM YHCIEC HCHO/L30BAHHEM Enunoro
noprana u/um PernoHansHOro noprajia, agMHHACTPATHBHBIX NPOLEIYP (neiicTBuii):

- HCHpaBNeHHsS JOMYLIEHHBIX ONCYAaTOK W OMHOOK BBBITAHHBIX B PE3YIBTATE
NPeIOCTABNIEHHST MyHULMIIAIBLHO| YCIYTH JOKYMEHTaX.

llopsijiok  BBIIOJAHCHUS —@IMUHMCTPATHBHBIX — UPOLEYD Hepes M®IL] HacTosmIAM

AJMHEHCTPATHBHEIM PEITIAMEHTOM HE MPEAyCMOTPEH, TaK Kak HpEeIoCTaBlICHHC MYHUIUIIAIBHON
yeiyru B MOI] He ocyinecTBisieTes.

TMpuem 1 perueTpanis agpjiedns (HHCHLMA) ¢ NPHIATAeMbIMH K HEMY NOKYMCHTAMH

57. OcHosaHumenm Uil Hauaga NPEIOCTABICHUS MYyHHIUIIAIBHOW YCIYIH SBISIETCH
MOCTYIUICHHE B APXUBHBIH OT/CN 3aABIeHus ([IMCbMA) ¥ IIPUJIAraéMBbIX TOKYMEHTOR.
58.Ilocrynupmue 3asBjieHus (mUCbMa) 3adBUTENCH O NPeAOCTABICHHUH MYHHIHUTIAJILHOR
YCHIYIH  JOJKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 3a INIPHEM M PETHCTPAMIO JIOKYMCHTOB.
MPOBEPAIOTCSA HA HANHYMC OCHOBAHMY OTKasa B OpHeMe JIOKYMEHTOB, yKa3aHHBIX B IYHKTC 32
HAaCTOAIEr0 AJMHHECTDATUBHOTO periamMenta. B cliiydae BBIABICHHS OCHOBaHME JUIA OTKa3a B
TIpAEMe JIOKYMCHTOB, OHI BO3BPAIIAIOTCS 3aABHTENMO GC3 PErMCTPAIHH.
3anpocnsl 3asuTelecil, He COJEPKANE OCHOBAHME Uil 0TKa3a B NPHEME JOKYMEHTOB
PCHCTPUPYETCS B JKYPHATE BXOJSIICH JOKYMEHTAUWH C IPOCTABNICHAEM PErHCTPAlHOHHOTO
nomepa. Cpok perucTpanyi 3anpoca 3asuTens cocrasiser 10 MuByT.
ITo sKenanuio 3asBUTENS NPH TPHCMe W PErMCTPAlHM 3asBleHud (NMChbMA) Ha BTOPOM

IKIEMILTSIPC JOHKHOCTHOC JTHIO aPXHBHOTO OTHENd, OTBETCTBEHHOE 32 TPHUEM M PErHCTPAIHIO,
TIPOCTABIIACT OTMETKY O MPHHATHY 3asBIeHUs (MUChMa) C YKA3aHHEM PErACTPALIOHHOIO HOMEpa
W JIAThI PErMCTPALIMH.

59. 3aperncTpUPOBAHHOE 3asABICHAE (TUCEMO) He MO3/(HEe paboUero JHA, CNENYIOWEro 3a
JIHEM €ro PEerucTpalup. ¢ TPHIAracMbIME K HEMY JOKYMCHTAMH TEPEJaeTCs IOIDKHOCTHBIM



JIATIOM apXWBHOTO OTZAENa, OTBETCTBEHHLIM 33 BeICHHE ACTONPOU3BOACTBA, HA PACCMOTPEHHE
HAYaTbHUKY apXHBHOTO OTIENA.

60. KputepueMm mnpunsitus PelIeHUs  ABNsSieTCS (PAKT COOTBETCTBHS 3asBICHUS M
UPHIONCHHRIX K = HEMY  [OKYMEHTOB  TpcOOBAHMSAM,  YCTAHOBJICHHLIM HACTOSIITHM
AIMUHUCTPATHBHEIM PEIIIaMEHTOM.

61. PesynpraTom anMmmucTpaTHBHOI IpOLEAYphl ABISICTCA PErHCTpalMs  3asBicHUs
(1OKyMEHTOB) M HalpaBlleHHE 3agBICHMS (IOKYMEHTOB) HauamBHEKY apXHBHOTO OTHena (B ero
OTCYTCTBHE — €TI0 3aMECTHTEIIO).

62. Crioco6om drxcanuu pesynsrata 4IMMHUCTPATHBHOH MPOLENYPH! SIBISIETCS YKa3aHHe
AATBI ETHCTPALUH H IIPHCBOCHHE 3alpOCy 3asBUTEIS PErHCTPALHOHHOTO HOMepa.

Cpox BbINO/IHERHs a IMHHHCTPATHBHOI nponenypsi — ne 6onee 10 munyr.

Paccmorpenne 3asBiaenus (mHECHMA) ¢ HpUIAraeMBIMH K HeMy JOKYMEHTAMH
HAYANbHHKOM apXHBHOIO 0T/ea

63. OcHopaHHEM JUII  BBIIOJIHEHUS A/IMHHHCTPAaTUBHON  MPOUENYPLl  SBIAETCH
TOCTYILICHHE HA PACCMOTPEHHE HAYANBHIHKY apXHBHOTO OT/E/a 3apPEruCTPUPOBAHHONO 3aSBIICH IS
(nuceMma).

64. HaganbHuUK apXMBHOIO OTHENa B TCYEHHE pabodero jus odopmiser ykazaHus no
HMCIIOJTHEHHIO  (Pe30MIONKIO)  OTBETCTBEHHOMY AOIDKHOCTHOMY  JMITy, 00eCcHeyHBaIOmeMy
HCIOMHCHHE MYHMUHNAILHOH  yenyrm  (mamee — HCIIOMHHTEIIL), © [PEJOCTABICHUH
MYHHUMIATLHOH YCIyrM M ONpeneNseT CPOK TpPeNoCTARICHEHS MYHUIHIIAIBHON YCIOYIW He
TIPEBBINAONIMA  CPOKH, YCTAHOBICHHbIE MYyHKTOM 24 HACTOSINEro AIMHHUCTPATHBHOTO
pernamMmenTa.

65. Kputepnem npumsitus pemenus TIpH BBITIOJIHCHHM aAMHHUCTPATHBHON IIPOLIEAYpPHI
ABIIACTCS HAMYHE UITH OTCYTCTBHE OCHOBAHHI [UIsl OTKA3a B NPENOCTARICHH K MYHHUHTATLHO M
YCIIYTH.

66. PesynbraToM ajMUHHCTpATMBHOH OPOUENYPEl ABJIACTCA [PHHSITHE PEIICHHS O
NPENOCTABICHMY MYHUIMTIANBEHOM YCIyrd WM 06 OTKase B MPeNOCTABICHNH MYHHLMIATLHOH
YCITYTH.

67. Cmocobom (ukcanun pesyibTara a/IMHHHCTPAaTHBHOA MpoUEeAypLl  sABIsSCTCH
OQOpPMIIEHHE PE3ONIONMH ¥ Tepeada 3asBlieHus (MMceMa) Ha HWCHONHEHHWE CHENHANHCTY,
OTBETCTBEHHOMY 32 IPEIOCTABIECHHE MYHHIMIATBHON YCTyTH,

68. IIponomkurensHocTh AIMHHHCTPATHBHOH IIPOLE/IYPBI COCTABISET He Gojee
IpaGodero maus ¢ MoMenTa PETHCTPALMK 3anpoca 3asiBUTEIIs,

Bouinaua meroamueckoii JIUTEPATY Pl

69.0cHoBaHIEeM JUIst BEITIONHEHHUS AIMHHHCTPATUBHOH MPOLEY Dbl ABIAETCS TOCTYIIICHIME
HCIIOJIHHTEIIO 3aAB/ICHHA (UCHMA) C YKA3AHUEM 110 HCIOSHEHHUIO (pe3omonuei) HavaaIbHUKA
apXWBHOTIO OT/IENa.

70. B enyvae npuHATHS pelIeHns o6 oTKaze B NPEOCTABNICHUM MYHUIMIIANBHOH yeinyru
HCIOMHATENIb TOTOBUT TIPOEKT MHCHMA € YBEOOMICHHEM OO OTKaze B IpeloCTaBieHHH
MYHHIOUNATBHOH YCIYTH (BBIIAYH METOIHYCCKOMH
TATEPATYPBI) ¢ 0DOCHOBAHWEM NPHYMH OTKA3a B COOTBOTCTBUM C MYHKTOM 22 HacTosiuero
AZIMHEHCTPATHEHOTO perinaMeHTa, I€pelaeT €ro Ha MOANKMCH HAYAIbHUKY apXMBHOIO OTHENA.
HAMIPABJISIET €ro 3asBUTENIO MOYTOBBIM OTNPABICHHEM MM [0 KAHAIAM IEKTPOHHOU CBS3H B
3aBHCHMOCTH 0T crocoba, BEIOpaHHoro 3asgButTeem.

71. B cnyuae mpumsTHS pemenus o IPENAOCTABNCHNH MYHULUNAIBHONW yClyru
HCNOJIHUTENE MPOBOAMT HOMCK METOAMMECKON IMTEpaTypsl 110 TeMe 3anpoca (3asBICHHS) H
PETHCTPUDPYET 3alPALIMBAEMYIO MCTOJMYECKYIO JUTEPATYDY B KypHAsie perucTpaiiy Belgauu
HOPMATHBHBIX M METOMMYCCKUX IOKYMEHTOB, HAYYHO-CHPABOYHOM AATEPATYPBL, NEPUOAHYCCKUX
M3JIAHKH (fajiee — JKypHaN perucTpainm) B Tesenue 10 MUHYT Ha KaXIbli 10KyMeHT.



72. Kpurepriem NpHHATHS PELICHHS INPH BEIIOIHCHUA AJIMUHUACTPATUBHOM MPONEIYPhL
SRIETCA HANMYME HIIM OTCYTCTBHE METOAUYCCKON THTEPATYPhI 10 TEME 3allpoca.

73. PesynnTaroM  BLUIONHEHHS @JMHHMCTPATUBHON IPONENYpPbl BNACTCA  Bhlatda
HCIIONHEATEIEM 3aIPALTHRAEMON METOITICCKON MUTEPATYPhl SasBUTENIO U 00BSCHEHHE TOPSIKA
H cpoKa ee BO3BPALIEHMS B APXMBHBI OTICH HIH BRIAYA IUCEMA C YBEIOMICHUEM 00 oTKaze B
NPEAOCTARICHIN METOAMHYECKOM IUTEPATYPBI € YKA3aHHCM TTPHHHH.

74. Crocobom dukcarnuu  pesyiabTaTa  afMHHUCTPATHBHOH [PONENYPhI  ABJACTCH
perucTpalds BbUIAYH METOJMYECKOH JIHTEpaTyphl B KypHAIS PErduCTpaluy Hid perucTpanns
HCHMA B KYPHAIE PErCTPaLHn HCXOMSIINY JOKYMCHTOB.

1TpoI0IDKATENHHOCTD AIMEHHCTPATHBHOH MPOLEAYPHI — 1 pabounii jieHb.

lIpoBeieHne ceMEHAPA, JEKITHH

75. OcHORAHHEM  JUIg  BLUIOJHEHHS  aJMWHHUCTPATHBHOH  MPONENYpbl — ABJLICTCH
[OCTYIIIEHHE UCTIONHUTEIIO 3asBieHus (IUChMa) ¢ YKa3aHHWEM IO MCIONHCHUIO (pesomornuei)
HaYaIbHUKA apXHBHOrO OTHEIA.

76. VicnonHuTeNb COCTABIILET U MPENCTARIACT HaUaJlbHHKY apXMBHOIO OTICHA B TCHCHHE 4
mHell mporpaMMmy fIpOBENCHHS CeMHHapa, JeKIUH W CIHCOK JOJDKHOCTHBIX IIHMIl apXHBHOTO
OT/C/IA, YYACTBYIONIMX B TIOJTOTOBKE JIOKJAJOB H JPYTHX MaTepHanop i CEMHHApa, JCKIHH.
HayanbHHK apXMBHOIO OT/CNia COIJIACOBHIBAET IIPOrpaMMy CEMHHApa, JICKIHM H HasHA4aeT
JOJDKHOCTHBIX JIMI, VIACTRYIOIMX B HOAIOTOBKE H IPOBEJCHUA CEMHHAPA, TICKIHH.

77. VicnonuuTtelb ¥ AODKHOCTHRIE JIMIE apXMBHOIO OT/AENA, Ha3HAYCHHBIC HAYANBEHUKOM
apXMBHOIO OTHEJA, TOTOBAT MATEPHAIBI K CEMHHApPY, JEKIHMH HE Gonee 5 paboyux jHe# (u3
pacuera Tpy/o3aTpar Ha | BBICTYIUICHWE B paMKaxX CeMHHapa, obremMom 10 MAMUHOIUCHBIX
JIACTOB).

78. McionHuTe b COrJIacOBLIBACT ¢ 3asBHTENIEM [ary, CPOKH M MECTO MPOBCICHHMA
ceMMHAapa, TEKIHH HE [03/IHEE, YeM 3a 7 pabouux JHCH N0 HaUana CeMMHApa, JICKITHH.

79. Kpurepuem MNPHHATHS PEIICHUS IPU BBIIOIHEHUH aJMHHHACTPATABHON IIPOLICIYPHI
SRISCTCH BHIOpanHas 3aTBUTEIEM JIaTa, CPOKH B MECTO II0IyYEHUs MYHHIHIIaTbHOH YCIYTH.

80. PesynpraToM BbLITIOJHEHNHS AAMHHMCTPATHBHOM IPOLEAYPBl fABISETCS IMPOBEACHME
ceMUHapa. JIEKIHH.

81. CnocoGom ¢ukcanuu pe3yisTara aJMAHHCTPATHBHOH IPOUEAYPHl  ABJICTCH
perncTpaius HCIOJIHUTENEM MYHUIMIANEHOH YCIyTH uH(OPMAUK O IIPOBEAEHHOM CCMHHApPE.
Jexudd B OKYpHATE DPErucTpamui  CeMHEApoB M y4eOHBIX  3aHSTHH 1O BONPOCAM
JIOKYMEHTAUMOHHOIO 00ecTieueHns 1 apXUBHOIO JeNa, MPOBC/IEHHEIX COTPY/HHUKAMI apXHBHOTO
Jena (nanee — JKypHAll PETHCTPAIMM CEMHHADOB M JIEKIMH) C yKasaHHEM JaThl, Ha3BaHHS
opranmzaiuu, ©.M.0.. 7omKHOCTH 0OPATUBIIETOCS W KPATKOTO CONCPKAHIST CEMUHADA, JICKIH.

82. AAMAHACTPATHBHAS IPOIE/Iypa OCYINECTRIsAETCsS B CpoK He Oonee 30 JiHEH ¢ MOMEHTa
PErHCTPAIH 3asRTIEHNS (ITHCHMA).

Oxazanue KOHCYIbTANA

83. OcHoBanueM IS BHLINONHEHHS  aIMUHHCTPATHBHOH  TPOLENYPBl  ABJACTCS
[OCTYINCHUAC MCIIONINTENIO 3asB/ietud (MUChMa) ¢ yKa3aHHEM 110 UCTIONHEHHIO (pe3omonme )
HAYATLHUKA aPXABHOI'O OTACTA.

84. WcnonuuTens B TeucHue | J(Hs ompenenseT TeMy KOHCYJNbTalHH B COOTBETCTBHH C
sagpicHueM {rucsEMoM). KoHCynbTalliyi OpOBOAATCA MO CIE/YIOUHMM BONPOCaM:

obecrieHeHHE COXPARHOCTH 8pXUBHBIX JOKYMEHTOB;

OpraHu3aius YKCIEPTH3bl HEHHOCTH JIOKYMEHTOB;

BeJIEHHE YUeTa apXUBHBIX JIOKYMCHTOB;,

COCTABJIEHUE OMUCEN apXUBHbBIX JCI (IOKYMEHTOB H CIIPABOYHOIO anmapaTa K HHM,

CO3/IaHNE CNIPABOUHO-NIOMCKOBLIX CPEACTE K JIOKYMEHTAM apXHBa OpraHu3aiiu;

HOPAIOK UCIOJB30BaHIA ADXMBHBIX JOKYMEHTOR B apXMBC OPraHH3ai;



COCTABIICHHIEe HHCTPYKIHH 1O JIENONPOU3BOACTBY., HOMCHKIIATYPHI ACI, nojoxenui o [[DK
(5K) u apxuse opranmamuy u APYTHM BOIIPOCAM apXHBHOI'O Jieia.

85. Kpurepuem npuustus permenus TIPA BLINONHEHHM aAMHHHCTPATHBHOH NPOLEAYPEI
ABIACTCA  BhIOpaHHbIH 3asBHTCNEM npu nogaue 3ampoca  cnocod monyueHHs pesyiwrara
TIPEAOCTARTIEHUS MyHUIMIAIEHON YCIIyTH.

86. Pesymbrarom Beimosmenus AIIMHHHCTPaTUBHOW NPONEAYPHl SABIICTCH OKAZAHHE
KOHCYNbTAINH [0 XKENAHIIO 3asBUTENS B YCTHOM WM THCHMEHHON dopme:

B YCTHOH opme Ge3 BHIE3/a K 3asBHTENO - B TeueHue 1 pabouero nus;

B YCTHOH (DOpME C BBIC3IOM K 3aSBUTENO — 2 pabouux IHs, nata BBIE3JA COTIIACYETCs ¢
3asBuTENCM;

B NUCEMEHHOH (opMme - B Tederue 5 paGounx mueii.

87. Cmocobom  duxcanuu PE3ylbTaTa aJAMUHMCTPATUBHOH MNPOUCAYPHI  SBJIACTCS
PErMCTpalksl MCHONHUTENEM HHOOPMANHH 00 OKazaHuu KOHCYIbTAallid B KHHIE yuera
TIPOBEIICHHS KOHCYIBTAUMH 10 BONPOCaM AOKYMEHTANHOHHOIO OBECHeYeH s YIpABNeHUs H
dPXMBHOTO JIe]1a, TIPOBENEHHHLIX COTPYAHHKAMH apXMBHOIO OT/eNa (nasee — xHura yuera
KOHCYIBTAMH) ¢ yKa3aHWeM IaThl, HA3BAHUS opranusaums, ®.J.0., momwknocru 3agsurens u
KPATKOTO COAEPIKAHMS KOHCYIILTAIHH,

88. [IpomomxurensuocTs AIMHHHCTPATHBHOH POy B — He Gollee 5 paBounx e,

Odopmaenne saxirouesnns

89. OcHOBaHWEM Ui BBUIOTHCHHS aJMHHUCTPATUBHOH  NpOLENypsl  gBISCTCA
TOCTYNICHUE HCIIONHUTEMO 3asiBNEHHS (IMChMA) ¢ YKA3aHHEM 110 HCHONHEHHIO (pesoutonmeii)
Ha9a/IbHHKA APXUBHOTO OT/ENA € IIPHIATACMBIMH K HEMY JOKYMEHTaMH.

90. Mcnonnutens B Tedyenue 5 miei IIPOBEPSICT KAYECTBO NOAIOTOBKH MPOEKTOB OMHCEH
APXHBHEBIX JIEN (ZOKYMEHTOB), HOPMATHRBHO-METO[MUECKHX AOKYMEHTOB, YKa3aHHBIX B NYHKTax
28 HaCTOALIETO AJIMUHHCTPATHBHOLO PEIIIAMEHTA, HX COOTBETCTBUE JEHCTBYIOIMM HOPMATHBHO-
UPABOBLIM NOKYMEHTaM B 00JIaCTH apXMBHOI'O €14, B T.4. YKa3aHHBIM B NIYHKTe 27 HACTOAIEro
AJIMUHUCTPATHBHOTO PETJIAMEHTA W FOTOBHT 3aKIFOUCHHE HA [PEACTaBIEHHBIE JOKYMEHTHI M
HanpaBiAeT ux Ha paceMoTpenue SIIMK Komurera, [{DK AIMHBHCTpAIMK palioHa.

91. Kpurepuem npumsitis penrenus IPH BSITTOMHEHWH aNMHHWCTPATHBHOI 11DOLELyphI
ABIBIETCA TIOCTYIICHME Ha/UIeKalMM o0paszoM o(OpPMIICHHBIX | NPEICTABICHHBIX B [10JHOMH
KOMITICKTHOCTH JIOKYMEHTOB.

92. Pe3yiibTaToM BBIIONHEHHUS aIMHHHCTPATUBHOH POUENypBl ABASETCS OodopMieHre
UCIOHATENCM 3aKTI0YEHHS B TeUEHHE 6 IHell o s moCTyIICH S JOKYMEHTOB B TIPOH3BOABLHOMN
bopme AA  TUPCACTAaBICHMA NOKYMEHTOB Ha pacemorperne JIIMK  Kowmmrera. [[PK
Anvunuctpanmu pationa. Mcnonaurens co00ILaET O pe3ybTaTax PaccMOTpeHHs 3afABUTEIIO 110
Tenedony.

93. CnocoGom  (ukcannn pesylibTata aJAMHHHCTPATHBHON LPOLENYPbI SBASETCH
AOKYMEHTHPOBAHHOE ~ MOATBCPIXKIACHHE  O(GOPMICHHS  3aKIIOMEHHS  JUIs 1pe/ICTaBJIeHHS
HOKYMEHTOB Ha paccmoTpenue DIIMK Komurera, [1DK AJMHBHCTpanny paiiona.

94. TlponomxuTensHOCTE aAMMHMCTPATUBHOM MPOLELYPHl — He GoJiee 6 IHEi.

Ilopsinok ocymiecTBIeHAS B 2K TPORHOT dopme, B TOM ulCTHe
¢ Henoabzosanuem Exunoro moprana n/wm Pernonainuoro noprana,
AIMHHHCTPATHBHBIX Npouesyp (Jeiicramii)

95. llpenocrasienue MyHHIHTAILHON YCIYTH B DJIEKTPOHHOM BH/IE OCYILIECTBISETCS MPH
PCATM3ALHH TEXHHICCKOH BO3MOXHOCTH U HATHYHHY y 3asBuTens IEKTPOHHOH NOANHCH.

[lepeuens nelicTeuil mpy npeocTarneHny MYHUUHMTIANBHOR YCIYIH B 9JI€KTPOHHOI
dopme:

1) npenocraBnenre B yeTaHOBIEHHOM mopsizike WHGopMALMY 3agBHTEIAM U o6ecedeHe
nocTyna 3asBATENCH K CBENSHUAM O MYHHIHIATBHON ycIyre;



2) opMuporanue 1 rofjada 3asBHTENEM 3a0poca 0 MPEAOCTABICHIN MYHUIMAIAIBHOH
YCILYIH;

3) mpEeM M pETHCTpanMs 3anpoca M NPUIAraeMbX JIOKYMEHTOR, HAIPaBICHHBIX
asBUTEICM B MIEKTPOHHOH dhopMe, apXUBHBIM OTHETIOM;

4) nonyueHde 3asBuTENeM CBENEHHI O XO/ie BBHIIONHEHMs 3alpoca O MPeOCTaBICHHH
MYHHIUIIAILHON YCITy !

5) ocylecTRICHIE OICHKH KAUeCTBA IPEIOCTaBICHHUS YCITYTH,

6) jocynebHOE (BHECY(EOHOC) 00IKAT0BaHKE PCIICHUH B JEHCTBHI (Be3neiicTBUs) opraHa
(opranmzanii). J0JKHOCTHOTO NXNA Oprana (oprasuzaiyi) Moo MyHHIHIATBHOTO CILYKAIIETO.

96. Tlpenocrasnenne uHpopmanuu 3asBATENSM O TOPSAKE H CPOKAX IPEeNOCTaBIICHHS
YCIYTH, B TOM WHCIC B DIEKTPOHHOH (opMe, OCYWIECTBIBICTCS Ha EnusoM moprane u/uim
PerHonanpsHOM [OpTAie, @ TAKKe MHBIMU CIOCO0aMH, YKa3aHHBIMH B MyHKTE 5 HacTOAIETO
AJIMAHHCTPATHBHOTO PETIAMEHTA.

97. dopMupoBaHue 3asiBJICHAS (mEceMa) O NPEIOCTaBICHUR MYHHITATAIBHOH YCIIYTH
OCYINECTBISIETCS  3asBMTENIEM [OCPSACTBOM  3aMONHEHHA JJIeKTPOHEOH (OPMEI  3a4BIICHUS
(muchbma) Ha PermonansHoM nopTane (IpU peanrsaiii TEXHHYECKOH BOIMOMKHOCTH).

98. DopMaTHO-JOIMYECKasl  poBepka  CHOPMUPOBAHHOTO  3ASBICHHA (muceMa)
OCYHIECTBJICTCA ~ ABTOMATHYCCKM  JIOC/IE  3aMOJHEHMA 3asBUTENEM KaXKAOTO M3 TONCH
EKTPOHHON (POPMBI 3a4BICHUA (macema). TIpw BBIABICHMA HEKOPPEKTHO 3aIOJHCHHOIO NOJIA
nexTpoRToll GOpMb! 3asBicHHS (MHChMA) 3adBHTENL YBEAOMIHCTC O XapaKTepe BBISIBIICHHOMH
omuGKM W UOpSJKE €c  YCTPAHEHHS TOCPeJCTBOM — HH(OPMALHOHHOTO coobImeHHs
HEMOCPEICTBEHHO B DJICKTPOHHON hopme 3asiBIeHAs (muceMa).

99. Tlpu dhopMHpOBaHKY 3asARICHUA (rmuchMa) 3asBHTEMIO 00ECTIeUNBACTC:

2) BO3MOKHOCTH KOTHPOBAHHUS W COXPAHEHUS 3asBICHAIL (mucpMa), yKasamabiX B MYHKTE
78  pacTOSINero AJIMHHHCTDATHRHOrO periaMeHTa, HEoOXOAMMBIX Uil  NPEAOCTABIICHHIA
MYHUIANATBHOH yCIyTh:

6) BOMONKHOCT MEYaTH Ha GYMANKHOM HOCHTENS KOIMH SIEKTPOBHON (OPMEI 3asBIICHIS
(nmucsema);

B) COXpAHENHE panee BEC/ICHHEIX B JICKTPOHHYIO HopMy 3asBICHHS (mrcbMa) 3HAYCHUH B
JHOGOH MOMCHT IO KeNanmio 3asBUTels, B TOM YuCJE IPY BO3HHKHOBEHMA OMMOOK BBOJA H
BO2BpATE JIUTS [IOBTOPHOIO BBOJA 3HAYCHMH B JICKTPOHHYIO dopmy 3asBICHES (THCBEMA);

1) BO3MOXHOCTH BepHYTHCS Ha Jo0O0M M3 3TANOB 3aMONHCHHA 3MEKTPOHHOI (GOpMBI
sasgBienus (maceMa) 663 IOTepH paHee BBe/IeHHOH HH(OPMAIIHY;

100. CdhopmMuposaHHOe ¥ NONNUCAHHOE 3adBcHHE (IFCBMO), YKA3aHHOE B IYHKTE 28
HACTOSIIErO  AJIMHHHCTDATMBHOINO  DCrJIaMeHTa,  HeoOXoamMoe Ui TPEAOCTABRICHHS
MYHHIMIAILHON YCIIYTH, HampapiiaeTcs B apXHBHBIH OT/IENl [OCPE/CTBOM PernonansBOTO
noprajia (Mpu pea3aiyi TeXHHIECKOH BOMOKHOCTH).

3asBUTENI0 COOBIIACTCSH TIPHCROCHHBIA 3asBICHUIO (THMCBMY) B OICKTPOHHOM thopme
YHHKANLHBIH HOMEp., 1O KOTOPOMY B COOTBETCTBYIOWIEM pas[cic PeruonanpHOro noprana
JaspuTeI0 GymeT HpCACTaBleHa HH(OpManus O XOJAe BHIIONHECHHS YKA3aHHOTO 3adBJICHHA
(nucema).

101. ApxuBHbBIH OTe] 00CCHEYHBACT TPHEM 3asBJICHHS (mcBEMa) W ero PerucTPaIlHio.
[IpueM M perucTpauus 3asBIeHHs (IuchMa) OCYIIECTRIAIOTCS CHENHATICTOM apXHBHOTO OTACA.
OTBETCTBCHHBIM 32 PETHCTPAIINIO JIOKYMEHTOB B COOTBETCTBHM € IIPAaBUTAMK JAENONPOU3BOACTRA.

Cpox perucrpanuy sampoca — ae 6onee 10 MunyT.

Pervictpaius 3asBieHust (IACbMa) 3asgBUTENs, MOCTYHMBINETO B ApXUBHBIH OTHCI B
sneKTponuoil (hopme B Komue pabouero i, BHe pabotuero BPEMEHH, B BLIXOAHOM (Hepaboqmii
WITH TIPA3/IHMYHELT) ieHb, OCYIECTRISETCS B IICPBbIH, cIIeAyIONIMi 3a HUM, pabo9nii JICHb.

102. Tlocne npuHATHs 3adBICHIS (IHCEMA) apXUBHEIM OTJENIOM CTaTyc 3a1poca 3asBuTeNsd
B JIMYHOM xabuuHere Ha PervonansHoM nopraie, 0OHOBIETCs A0 CTATyCa «ITPHHSITOY.

103. Ilpenocrapnenye MyHUIMIANGHOH YCIYTH HAUMHACTCS C MOMCHTA IIpHCMA X
pErUCTpaluy apXABHLIM OT/ICOM MICKTPOHHOTO 3a9BJICHAS (mIcEMa).



104. Tlocne perucrpanuu saspicHme (maceMO) HanpasnseTcs HAYATBEHUKY apXHBHOTO
OTzeNa (B €ro OTCYTCTBHE — €ro 3aMECTHTEIIIO) JUlsl PACCMOTPEHUS H BHIHECEHIS PE30IIOLUMU C
YKasaHUCeM  CHCNMANHMCTAa  apXMBHOTO  OTAENA.  OTBETCTBEHHOI® 34 IIPCOCTAaBICHHE
MYHHIMNATbHON YCIIYTH.

105. Ilpu nanpasinenyn 3agsnenus (MHCBMA) O MPEIOCTARNEHHH MYHHIIHIAILHON YCIyry,
B TOM 4ncie depes PermonanbHbit mopran (Ip¥  peanu3aliy TeXHWYECKOH BO3MOKHOCTH ),
PE3YIBTATRl NPENOCTABICHHS MYHHIHIAILHON yCIyru NPEIOCTABMISCTCS TUYHO B apXHBHOM
OTIEIIE WK C BBIE3IOM K 3asBHTEIIO:

- IPOBEACHHE KOHCYJIBTANHY 110 BOIIPOCAM apXUBHOLO IENA | JETONPOU3BOICTBA,

- BBIAYA METO/IMMECKOM TUTEpaTyphl IT0 BOTIPOCAM APXHBHOIO JIeJia i JENOIPON3BO,ICTBRA;

- IPOBE/ICHHE CEMHUHAPA, ISKIHH 110 BOIIPOCAM apXUBHOTO JIENa | JIeNONPON3BO/ICTBA.

106. 3aspurems nomyuaer PE3yILbTaT NPENOCTABICHUS MYHMIMIANLHON YCHYrH pu
OOpalICHUH B 5JIEKTPOHHOM BHJIE B APXHBHOM OTJEIIE JIMYHO WIH [OCPEACTBOM NOYTOBONH CBSI3H
H/MIH TTOCPENCTBOM 3MEKTPOHHONH CRSI3H HA aApec BIEKTPOHHOH MOYTHI, B JHYHBIH KaOuHET Ha
Pernonansnom noprane (mpu peanusamuy Texnmgeckoi BOSMOXHOCTH) B CHEYIOLMX Cyuasy:

- 0popMIIEHHOE 3aKITIOUCHHE O KauecTRe IPOCKTOB JOKYMEHTOB;

- YBEJIOMIICHHE 00 OTKa3€ B OKA3AHHM METOIMYeCKOi TIOMOIIH ¢ 000CHOBaHHEM TIPHYMH
OTKa3a.

107. 3agBurens umeeT BO3MOKHOCTE IONydeHnst HHOOPMAIMHE O XOJIe NpPeJIOCTABIIeH s
MYHUITHIIATLHON YCIYTH.

Hndopmanus o xone npexocrasnenys MYHUTIMNATBEHOM yCIYTH HalpasiaeTces 3asBuienio
ApXMBHBIM OTHEIIOM B CPOK, He MpeBbIIaommii 1 pabouero nas mocie 34BCPLICHHMS BbITIOJHEHH S
COOTBETCTBYIOIIETO JIEHCTBHA, HA azpec SIEKTPOHHOH IIOYTHI UM B JINYHBIH KabuHeT 3asBHTENS ¢
HCIO/IB30BAHNEM CpencTB PerdonansHoro moprana (¢ momenTa peanu3alni TeXHHYECKON
BO3MOXHOCTH) 11O BEIGOpPY 3asBureis,

108. Ilpu mpenocTaBiennn MyHUIHTAIBHOI YCIYrH B 9JEKTpoHHOH dopme 3assuremio
HalpaBjIseTcs:

a) yBENOMJIEHHE O NPHEME M PETHCTPALUH 3aMpoca ¥ MHBIX JIOKYMEHTOB, HEOOX0MIMbBIX
AT IPCAOCTABICHUS! MYHHMIMITATBHOR YCIIyTH;

0) yBegoMIeHHe O pesyasTaTax PACCMOTPEHNSA JIOKYMEHTOB, HEOOXOOMMBIX IUIs
[IpEI0CTaBICHAA MYHHITHIATBHOR YCIIYTH, COMEPIKALLEe CBEIEHMS O NPHHATHH MONOXKUTE/ILHOIO
PEIICHUS O NPEOCTABIECHUA YCIYTH M BO3MOXHOCTH IIOJIYYHTH PE3YJILTAT MPENOCTABICHMS
YCIYTH 00 MOTHBUPOBAHHBIN OTKA3 B PEIOCTABJICHUH YCIIYTH.

Ilopsitok HenpaBIenns TOMY IEHHBIX OTICYATOK M OMIEGOKR B BBIAaHHbBIX
B pesy/ibTaTe NPCAOCTABICHHE MY HUIHNAILHOI YCIYyTH IOKYMEHTAX, B TOM HHC/Ie
HCYEPIbIBAIOMMIH NepedeHsh 0CHOBAHNIA JLUIsI 0TKA34 B HCTIpaBJICHHH
TAKHX OIEYATOK H 0inuboK

109. Hammuse  onewarox, omubox wu UCTIPABJICHUH B BBIJAHHOM  pesyibTare
IPEAOCTABICHHS MyHUIMIIATEHOH YCIIyTH TOKYMEHTAX, HETOMYCTHMO.

HOpHHOK BbIJa4YM I[yﬁJ‘lHKaTﬂ JOKYMEHTA, BLIMAHHOIO Mo pPe3yianTaram
NPEeaOCTaAaBNCHHNA MYHHIMIEATLHOH YCOyru, B TOM YHCIIe HCYEPNLIBAKHIN HepevYeHb

OCHOBAHHN IJIff 0TK232 B Bbila4e 3TOr0 )lyﬁmmaTa.

110. Bropiaua ay6nukatos HpH  IPENOCTABJICHHA MYHHUMNAILHOH  YCIVIH  He
NpPeNyCMOTPEHO.

IV. ®opmet kourpoas 3a menonHenHEM AMHHHCTPATHBHOTG PeriaMenTa



Hopsiok ocymecTRACHHH TEKYIIEro KOHTPOIS 32 cobJIroIeHHEM H
HETIOTHeHITeM JOKHOCTHLEIVHE JIHIAMA, MyHHIMNAJILGHBIMH CYKAUMMMH OPraHa,
NPeAOCTABISIIONIEro My HHLHIATRHYIO YCIIyTy NOJOKEHHIH ATMHHHCTPATUBHOIO
peraMenTa ¥ HELIX NPAROBLIX AKTOB, YCTAHABIMBAIOMUX TpeGoBaHUSA K HPEIOCTABICHHIO
MyHHIHNATLHOH YCIYTH, 2 TAKKE NPHHATHEM PeMIeHHHl 0TBETCTBeHHBIME JIHIAMM

111, Texyimmii KOHTPOJIb 32 co0moIeHHeM [OCIEA0BATENIBEOCTH aIMUHHCTPATHEHBIX
MPOUEAYP. NPEAYCMOTPEHHBIX ~ HACTOSIIMM  AJIMUHUCTDATHBHBIM  PCTIIAMCHTOM, XOJIOM
UCIIONHEHHS HACTOAMICT0 AJMAHMCTPATHBHOTO perjiaMeHTa OCYIIECTBIACTCS HadalbHUKOM
ApPXUBHOTO OTAEA.

112. Tekyimui KOHTPOJL OCYIUECTBISCTCA MYTEM MPOBEACHHA IPOBEPOK COOMIO/ICHH U
MCIONUCHMS  JIOMOKHOCTHBIME  JMIAMH  APXHBHOTO  OTJeNa TONOXKCHMA — HACTOALIEro
AIMHHHUCTPATHBHOIO PErJAMEHTa H WHBIX HOPMATHBHBIX MPABOBEIX aKTOB Poccuiickoi
Mepepainn u Y aMypTekoi PecniyGiuku.

113. [lo pesynsraTaM IPORCPOK HAYANLHUK APXMBHOTO OTACNA [AeT yKasaHWA 1O
YCTPAHEHUIO BHISBICHHBIX OTKIOHEHNH H HAPYIIEHHH U KOHTPOIMPYET HX MCTIOIHEHHC.

TopsI0K H MePHOIKEIHOCTD 0CY HECTBIeH H IIAHOBLIX H BHENIAHOBLIX IPOBCPOK
HOJHOTHI B Ka4ecTBA NPeIOCTABICHNEA MyHHIMNANLHON yeayI'H, B TOM YHCIC HOPAI0K H
dopMbI KOHTPOIS 33 NOJHOTOH H Ka9eCTBOM NPEJ0CTABICHHS MYHHIHIAIBHON YCIyTH

114. OcuopanueM s IPOBECHUS ILIAHOBBIX MPOBEPOX SIBJIAIOTCS FOIOBOH ILIaH paboTe
APXHMBHOI'O OT/IENIA HITH OTJAENbHEBIC NOPYYeHN HadalbHHKa apXUBHOTO OTAENA.

115. BuemnaHoBble IPOBEPKY MPOBOALTCA IO PEHICHHIO HavalbHUKA apXHBHOTIO OT/AENa Ha
OCHOBaHUH KOHKPETHOro oOpaiienus 3asBATEISL.

116. Ilposesenue MPOBEPKU IOTHOTH M KAYCCTBA TPEAOCTABICHMA MYHUIATATBHON
YCAYTH Ha4albHHKOM apXMBHOTO OT/e/a TMOpyYaeTcs MODKHOCTHOMY JIHILY apXMBHOTO OTACINA.
HAZHAYCHHOMY OTBETCTBCHHBLIM 32 OPraHM3aluio paboTsl MO MPEIOCTABICHATO MYHUIANATEHOH
YCIIYTH.

117. Ilpu npoBeeHHUY IIPOBEPKH OCYHICCTBISETCS KOHTPO/Ib 32:

ofecrieyeHHEM TIpap 3asBuTeneil Ha MollydeHre MyHUIMIATBHOH YCIyIH’;

MCIOJHCHUCM HOPMATHBHBIX IIPABOBBIX AKTOB, PEryJHPYIOMHX NPEIOCTaBICHHE
MYyHHLUHIATLHOIH YOIy, NPEAyCMOTPEHHBIX MyHKTOM 27 HACTOSIIETO AIMUHUCTPATUBHOTIO
perjiaMenTa;

CBOEBPEMEHHOCTHIO, 1I0JIHOTO! 1 KA9eCTBOM NPEOCTABICHHS MyHHIUIAILHOM YCIIYTH.

118. Pcsynprarhl [POBEICHMs IPOBEPKH O(OPMISIOTCA B BHIE COPaBKH, B KOTOPOM
OTPAKAIOTCS BBIABJIEHHLIC HAPYIIECHAS 1 3AMEYAHHS, @ TAKOKE IPEUIOKCHIS 110 UX yCTPaHCHHIO.
B cayuae neoOXOIMMOCTA K CHPABKe HPUIIAralOTCs KOTMM JOKYMCHTOB, 00OBACHUTEIBHBIE
JAMUCKH JODKIOCTHBIX JIML aPXHBHOTO OTJCIA.

119. Tlo pesynbrataM MPOBEPOK IO/UKHBEL OBITH OCYIIECTBICHEI HEOOXOAMMBIE MEDPBI TIO
YCTPAHCHHIO HEJOCTATKOR B IIPENOCTABNCHIH MyHHULAIIATIBHOM YCIIYTH.

120. 3aspuTeNn MOTYT KOHTPOJHPORATH IIPEJOCTABICHHE MYHWIHIAIBHOA YCIYTH IyTEM

nonyyesus uH(opManun o HEH 1O TENEHOHY. HO IEKTPOHHON TOYTe, IIYyTEM MHCHMCHHBIX
oOpalicHHit.

OTReTCTBEHHOCTE JO/DKHOCTHBIX JIHI, MYHHIHNAIBHBIX CJIYKAaIIHX Opraya,
IPEIOCTABAAIOHCTC MYHHITHNANBLHYIO YCIYTY, 38 PeHIeHAs H AelicTBudA (be3mericrBHE),
npuHEMaeMble (0CYIecTRAgEMbIC) B X0/I¢ NPEXOCTABICHHSA MYHHITHIIAIBHON YCIyru

121. (JTRETCTBEHHOCTL 33 NPENOCTABIEHHE MYHHUIMIAIBHOHM YCIYTH M COOMIONCHHE
YCTAHORJICHHBIX CPOKOB e OCYUIECTBIEH A BO3/IAraeTcs Ha HaYabHAKA apXUBHOTO OTACTA.



122, Mynununansusie CIy)XaIHe, HHBIC IOJUKHOCTHBIE JIMLA APXHBHOTO OTIeia.
OTBETCTBEHHBIC 33  NPENOCTABNCHHE  MYHHLMIATBLHOLN YCIYTH, HECYyT IICPCOHANBHYIO
OTBETCTBEHHOCTB 34;

HCHCMONHCHIE HOPMATHBHBIX [IPAROBBIX  aKTOB. PErylupyIOmuX NpefocTaBACHHE
MYHUIHMIATILHON YCIIYIH, TPEXyCMOTPEHHBIX MyHKTOM 27 HACTOSIIECTO AJMHHHCTPATHBHOIO
pernamenTa;

[IPABHIIEHOCTD MOATOTOBKH JIOKYMCHTOB NS TIPE/I0CTARICHNS MYHHIMNATLHO’ yenyru;

HECOOMOIEHHE CPOKOB MPE/IOCTARICHIS MYHHUHUATBHOR YCIYTH.

Ionoxenns, xapakrepmsyomue TpeboBanua K MOPHAKY H Gopmam
KOHTPOJISA 32 IPEJOCTaARIeHHEeM MYHHIIHIAIELH O YCIYTH, B TOM YHCTEe
€0 CTOpPOHEBI rpasK/aH, HX 00beIHHeHKIT W opranmIanii

123. OcHOBHOH mnETBI0 CHCTEME KOHTpOnst siBisieTest obecnedenue H(hexTHBHOCTH]
YUPAaBICHHs. HA OCHOBE NPHMHATHS CBOCBPEMEHHAIX MEp 10 0e3yCHOBHOMY IIPEIOCTABIEHHIO
MYHHIMOQIBHOH  yCIYIW, MOBBULUEHUE OTBETCTBEHHOCTH W MCHOJIHHTCIILCKONH JIMCLMITHH I
MYHUIMIANBHBIX CTYyKAMUX W JOJOKHOCTHBIX  JIMIL, YYACTBYIOUIHX B NPeIOCTABICHUH
MYHULIHUITATEHOM YCITYTH.

124. Cuacrema xourpons npenocrasiens MYHHIHUNATLHON YCIIYTH BKIIFOYACT B cebst:

OpraHH3al|i0 KOHTPOIS 3a HCIOIHEHHEM AIMHHHCTPATUBHBIX [IPOLENYP B CPOKH.
YCTAHOBJICHHBIC HACTOSIIMM AIMUHUCTPATHBHBIM PELIAMEHTOM:;

IPOBEPKY X0/Ia U Ka4eCTRA IIPENOCTABICHHS MYHHUIMIIAIBHOM YCIIYTH;

YYET W aHATIH3 PE3YNbTATOB MCIOMHUTEILCKON JTUCIMITHHL] MYHHUHOAILHBIX CITYIKALIUX H
ACIDKHOCTHBIX JIHIL Y4ACTBYIOWIUX B MPENOCTABICHUN MYHHIMOATbHON YCIIYTH.

125. Kourpoms 3a mpegocrabicHueMm MYHHUUDANLHON YCHYI'M OCYIIECTBISIETCS B
cienyiomux dopmax:

TEKYIIUH KOHTPOJIB;

BHYTPUBEIOMCTBEHHEIH KOHTPOIIS;

KOHTPOJIE CO CTOPOHBI TPAK/JaH, HX 00HEIMHEHHI H OpraHu3aiiiii.

126. KonTpomb 3a momHOTOH W KadvecTBOM IIPENIOCTABIEHHS MYHHLUMIAILHON yemyru
BKIIIOYACT B ¢e0A MPOBEICHME IIAHOBEIX M BHEMTAHOBLIX LIPOBEPOK, BBLIABIEHHE U YCTpaHeHUe
HAPYWICHUH mpaB 3asBHTENCH, paccCMOTpeHMe, NPUHATHE PEUICHHH H MOJArOTOBKY OTBETOB Ha
oOpammenust 3asBurenei, conepxammue kanobbl Ha pemeHus, AcicTBUS (besneiicTue)
MOKHOCTHEIX JHL aDXUBHOTO OTIC/A.

V. MocyneGuriii (Buecyxe6unrii) NOPHAOK 00KaJ0BAHNA penieH il 1 IelcTBHI
(GesneiicTBus) oprana, npexocraBasioniero MYHHIHIAJILHYIO YCIyry,
MHOro)yY HKIMOHATLHOI0 HEHTPA MPeI0CTABIeHHS rocy JapcTBeHHBIX H
MYHHIHIAIBHBIX YCJIYT, OpraHu3angii, ykasagasIx B gaetu 1.1 craten 16
Deaepasinioro 3axona ot 27 s 2010 roga Ne 210-B3 «06 OPraHu3alng
MPEAOCTABICHHS rOCYIAPCTEEHHbIX B MYHHIHIAILHLIX YEIYD», 4 TAKIKE HX AORKHOCTHBIX
JIHLL, TOCYTAPCTBEHHbIX HIIH MYHHIANATLHBIX CILYKATHX, PAGOTHHKOB

127. Pemenus, npunaTeie B x0/1¢ [IPEAOCTABIICHUA MYHUIMITAILHOMH YCIYTH Ha OCHOBAHHH
HAacToALIEro AJMHHUCTPATHBHOIO periiavMenra, jeticraus (OespeitcTBIe) apXuBHOrO OT/IeNA.
HPENOCTARIIOMIEr0 MyHHIMIAIBHYIO YCIYTY, €0 JAOMKHOCTHOIO JIHIA THGO MYHULHIATBHOTO
ciyxainero, M®ILI, paGorauxa MOL[ moryT GwiTh obGXajoBanbl 3agBuTEICM B H0cy1e0H0M
(BHecyneGHOM) mopsizke (Hanee — xanoba).

lTonava n paccmorpenue xanod na pemenus u nerictsus (6e3aelicTere) NPUBICKAEMBIX
AL IPEIOCTABJICHUA  TOCYJAPCTBEHHBIX MW MYHHIUIAIbHBIX YCIYT  OpraHM3aiiuii,
peycMOTperHsIX YacTh 1.1 cTathu 16 ®enepansroro 3akona ot 27 HIOE 2010 roma Ne 210-®3
«O0 opranM3amuM IpemocTaBIeHUS FOCYNapCTBEHHBIX M MYHHUMTIANBHBIX YCIYI» W HX



pabOTHUKOB, OCYIUECTBJISETCA B NOPANKE, yCTAHOBICHHOM [TpasuTenscTBOM PoCCHHCKOR
deepanuy (1a1ee COOTBETCTBEHHO — PUBJICKACMbIC OPTaHM AT, denepansubii 3akon Ne 210-
@3).

Tlomaua W paccMoOTpeHHe Kajol Ha pemeHus H [EHCTBH (6ezneticteie) MOLL, ero
palOTHHKOB OCYMECTBISETCS B TNOPSKE, YCTaHOBICHHOM IpasurenseTBoM  Poccuiickol
dejiepaniuy, ¢ YUeTOM 0CODEHHOCTEH 1090 U PaCCMOTPEHHA wayiob Ha peuleHHs U JIeHCTBH
(6eznefictene) MODIIL, ero pabOTHHKOB. YCTAHOBJICHHBIX nmocTanoBiaenueM llpaBHTEbCTBA
V nmyprekoit PecyOnuxu.

128 3asBureib MOKET 00paTHTHES ¢ #an000H, B TOM YHCIE B CIIETYIOUIMX CIIyHasiX.

1) HapylieHye CPOKa PEerdcTpaiivi 3ampoca O NPeIoCTaBICHHH MYHUIUIATBHON YCIIYI .
3anpoca, yKasasuoro B ctaree 15.1 GenepansHoro saxona N 210-03;

2) HapyUICHHE CPOKA MPENOCTaBICHI MYHHIHTIAJBHOH yCIyTH;

3) tpebosanme y 3asBHTENT [JOKYMEHTOB HIH unpopMaIiE NHOO OCYLICCTBIEHHS
jeiicTBUI, TPENOCTABACHUE M OCYLIECTBICHHE KOTOPHIX HE MHPEIyCMOTPEHO HOPMAaTHBHBIMH
pasoBbIMU akTamu Poccmifckoii Menepaitii, HOPMATUBHBIME [[PABOBRIMH AKTAMH Yomyprekon
PecnyGIuKy, MyHAIMIAIGHBIMA HPABOBBIMA aKTaMyu JUis TIPEAOCTABICHHS MYHUIHIIAIbHOK
YCAYTH;

4) oTka: B DNpPHEME JIOKYMEHTOB, [PEJIOCTABICHAC KOTOPBIX IIPEJyCMOTPEHO
HOPMATHBHBIMM [paBoBbiMH akTamy Poccuiickol (desepaiyy, HOPMATHBHEIMH IpaBOBLIMHU
akTaMu VIMypTcKoit PecryOmiky, MyHEIANANGHBIMA [IPABOBRIME AKTAMH A IPCIOCTABIICHNS
MYHULHTILHON YCIIyri, y 3asiBHTeNs:

5) orkaz B TpeJIOCTABICHHH MYHHUIMIATHHON YCIyId, €CIH OCHOBAHMA OTKasa HC
NpeAyCMOTpenbl (efepalbHbIMK 3aKOHAMU M TIPUHSTHIME B COOTBETCTBHMH C HUMH MHBLIMA
HODMATHBHBIMHM NPAROBBIMM  akTaMu  Poccmiickodft ~ Qepepanuy, 3akOHAMH U MHBIMH
HOPMATHBHBIMH [TPABOBBIMHM aKTaMW ¥ IMYPTCKOH Pecny6nviky, MyHHIUNA/BHBIMI TIPABOBBIMH
AKTAMU;

6) 3arpeboBanue ¢ 3agBRTENA NPH TPESIOCTABICHHH MYHHIUIATEHOH YCIYTH IIAThL, HE
IPEJYCMOTPERHOH  HOPMATHBHBIME  [IPABOBBIMH  aKTaMK Poccmiickoii ~ Deaepannm,
HOPMATUBHLIMK [1PABOBEIMM aKTamu Y IMYPTCKOH PecyOnuxy, MyHHUHMIIATGHBIME [IPABOBEIMH
AKTaMU;

7) oTKa3 apXHBHOTO OT/IENA, MPETOCTABISIOMEr0 My HHIUIANEHYIO YCIYTY, I0JKHOCTHOTO
JIML@A APXUBHOTO OTAENA, MPE/IOCTABIAIONErO MyHAIUTIAIBHYIO YCIYTY, M®L], paborauxa MPLI,
NPHBIICKAEMBIX OPTaHM3alui UM UX PabOTHHKOB B HCIIPABICHAM JNOMYIICHHBIX MMH ONCHATOK 1
omGOK B BHUIAHHBIX B PE3VJIBTATE MPEIOCTABICHUS MyBHIMITABHON yCIyrd TOKyMEHTAX nubo
HAPYHICHHUE YCTAHOBICHHOIO CPOKa TAKHX HCIIPaBJICHEI;

8) HapyHIEHKE CPOKA WK IIOPSJIKA RbIIa4M JOKYMEHTOB IT0 PE3y/IbTaTaM NPeIOCTaBICHH
MYHHITMTATBHOR YCNyri;

9) NPUOCTAHOBJIECHWE MPEJOCTABICHAS MYyHHIMIANBHOH YCIyrd, €Cld OCHOBAHHA
NPUOCTAHOBJICHHS HE IIPEIyCMOTPEHBI Qe/iepalbHBIMY 3aKOHAMM U IIPHHATHIMU B COOTBETCTEHE €
HUMU MHBIMA HOPMATHBHLIMA TPaBOBBIMY axTamu Poccuiickoi degepaluy, 3aKOHaMH 1 HHEIMY
HOPMATHEHBIMY TIPAROBBIMH aKTamiu YAMYPTCKOH PecryOmixu. MyHWLHIAIbHRIMH NPABOBLIMH
AKTAMH:

10) rpeGosanne y 3asBUTENs 11PH IPSIOCTABIEHHE MYHULUNATBHOM YCIYTH JIOKYMEHTOB
wiv MHGOPMAIME, OTCYTCTBHE M (WJM) HEIOCTOBEPHOCTh KOTODPHIX HE YKa3bIBAIOCL TIpH
[EPEOHAYATLHOM OTKa3e B IIPHEME JIOKYMEHTOB, HEOOXONMMBIX Juisl TIPENOCTaBICHHS
MYHUIUIATBHON YenyTH. 1160 B NPENOCTABIEHAY MyHHUMMANBHOH YCIYTH, 38 HCKIIOYCHHCM
ClydaeR, TIPEAYCMOTPCHHBIX MOAMYHKTOM JyHKTa 32 HACTOSIIEro AIMHHHCTPATHBHOTO
periIaMeHTa.

B cnyuasx, ykazaHHbIx B IHommyskTax 2, 5. 7, 9, 10HacTosmero myHKTa, JocynebHoe
(sriccyacOHOC) 00KaNOBaNNe 3asBUTENEM PELUCHHAH U neficteuii (Gezneiicteus) M®II, paboTHuKa
M®I] roaMoxHo B ciyuyae, eciv Ha MOL, pemenns n nedcTBus (Oe3zelcTBHE) KOTOPOIO
0GyaTyIOTes, BOAMOMKEHa (YHKUHS 110 NPEJOCTABNECHMIO MYHHIHIAIBHOH YCIYId B [OJHOM
06neMe B MOPAJIKE. ONPENEIEHHOM JacThIO 1.3 craren 16 ®@enepansroro 3axona Ne 21 0-@3.



129.Kano6a nonaercs B muceMeHHOI dbopme na GymaxmOM HOCHTENE Wi B IEKTPOHHOH
bopme B:

APXWBHBIH OT/IET;

M®Ll, mubo B COOTBETCTBYIOLIMH OpraH rOCYJNApCTREHHOH BIACTH Y imMyprekoit
Pecniy6Gmuxu, sapnsrompumiics yapenutenem MOILI (naee — yupemmurens M®L).

130.Kanoba wa pemenns u peifcrsis (De3melicTBHE) ApXMBHOrO OTAENA. HAYAIBHHKA
4PXUBHOTO OTIeNIa I0AACTCA B AIMMRHCTPANAI0 MOKIHHCKOro paiiona.

131.)Kanobsl Ha pemerus u jeiicrBug (OezpeiicTBue) paborHuka M®L] nogaores
pykoBoauTesno sroro MoI],

132 Kanobs1 wa pemenus u aeiicTBus (Gespeiictrue) M®LI. pyxosogutes M®I]
nofarores yupenurenro MOI],

JKanoba ma perienus u neiictus (BesnelicTre) apxuBHOTO OTIENA, €rO JOJDKHOCTHOTO
JHAl@,  MYHHIUIAIBHOTO  CIIyKAINero, HadalbHUKA apXHBHOTO OTICHA MPEIOCTABISFOILETO

MYHHIUOANBHYIO YCIIYTY, MOET OBITh IIPUHSTA HPH JIHYHOM npHeme 3asBHTENs, a TAKKE MOKET
OBITH HanparIeHa:

1) o moure ya 6GymaxaoM HOCHTENC;

2) uepez M®II;

3) B dopme snekTporHOrO AOKYMEHTa C HCIIONB30BaHHEM HH(POPMALIHOHHO-
TCIEKOMMYHUKAUHOHHOM ceTn «MHTepHeT» IOCpe/ICTBOM:

oMIHATLHOTO caiiTa AIMAHHCTpANHH paiioHna;

(enmepansHOli  rocymapcTBeHHOM MHGOPMANHOHHON  cucTeMbl  «EamHbii [opTan
TOCYMapCTBEHHBIX M MYHUIMNAIBHBIX YCnyT (GyHKLMT)»wWww/ gosuslugi.ru;

TOCY1apCTBEHHOH MHQOPMAIMOHHOE  CHCTEMBI Yamyprekod  Pecny6mmxu «lTopran
TOCYNApCTBCHHBIX M MYyHHIHIOATLHBIX Yeiuyr  (byHKIumii)» www.uslugi.udmurt.ru wu
YCIYTH.yAMYPTHS.p.

133 Kanoba Ha permenus u geifcTus (Besneficteie) M®ILI, pabornuka M®I] moxer
OBITb IPUHATA IPH THYHOM TIPHEMe 3asBUTENIS, A TAKKe MOXET OBITH HanpasJieHa:

1) o moure Ha GymaxkHOM HOCHTENE:

2) B GopMe SIEKTPOHHOTO TOKYMEHTA ¢ HCIIOMb30BAHEEM HHQOPMAIMOHHO-
TEICKOMMYHUKAIMOHHOMH ceTu «MHETepHeT» MocpeacTROM:

O(HIHATLHOTO afpeca dIEKTPOHHON MOTTHI ML

ounuanszoro caiira ML

(enepanproii  rocymapcrsennoii uabopmanmonod  cucrems!  «EauHbiii HOpTa
FOCYIAPCTBEHHBIX W MyHUIMIANBHBIX YCIyT (DyRKmmi)»www/ gosuslugi.ru;

FOCY/IAPCTBEHHOH HH(POPMAIMOHHON CHCTEMbI Yamyprekoit Pecniybnuku «ITopran
[OCYNApCTBEHHBIX M MYHHLMOAIGHBIX — yeuyr  ((yHKIHH)» www.uslugi.udmurt.ru  u
YCIYTH. y AMY PTHS. pb;

134, [Ipu noctymiennn xaio6s1 uepe3 MOI] on obecneunsaer ee nepenady B apXuBHbIIi
OTACIL, B MOPAXKE H CPOKH, KOTOPHIE YCTAHOBIICHBI COTNIAIIEHHEM O B3AHMOJICHCTBUM. HO He
fo3aHee CNCAYIOWEro pabodero OHS €O JHA [OCTYIUIEHHS IKATOBLL Ilpr s1om  cpok
PACCMOTPCHUS KANOOBI HCYMCIIAETCS €O [HS PETMCTPALMH KATOOL B apXMBHOM OTIEIE,
HPEOCTABIISOINEM MYHHITUIIANBHYIO yCIIyTy.

135.3aspurens Bupase o6paTurses ¢ YCTHO¥H xanoboii:

B APXUBHBIH OTJIEIL, IIPS/IOCTABIAIOIAN My HHITHNATHYIO VCAYTY;

B ClIy4ac, yKkasaHHOM B NyHKkTe 130 AIMHHHCTPATHBHOTO peryiaMenTa, B NPHEMHYIO
AJIMUHHCTPAIWE paioHa;

B M®I];

B CIy9ac, YKasaHHOM B TyHKTEe 132 AIMMHHCTPATHBHOTO perjameHTa, B HIPHEMHYIO
yapemurens MOII.

JIOIBKHOCTHOE MU0, IPHHEMAOLIEE YCTHY10 %anoOy. co cnos 3assuteis opopmiser ee s
MHCEMEHHOK hopme Ha OyMajkKHOM HOCUTEIE.

136. B cnyyae nogauu xano6sl npH judsoM npremMe 3asiBUTENb IPEACTABISLET JOKYMEHT,




YIOCTOBEPSIONIHIT €10 THIHOCTE B COOTBETCTEUM C 3aKOHOIATeIBCTEOM Poccuiickoli Penepalyi.

137. B cayuae mojauu xajno0s! vepe: NpeICTasuTe/Is 3agBHTENS TaK K€ MPCACTaBIIACTC
JOKYMGHT, TIOATBEPHIAIOMUA [HOMHOMOUMS TPELCTABHTEILI 3asiBHTENS Ha OCYILECTBICHHS
NIeiiCTBUN OT MMeHH 3asBUTEIIA.

B kauecTBe JIOKYMEHTA, IIO/ITBEPKIALOUIETO IFOTHOMOYMS HA OCYILECTBIICHAE JEHUCTBHHM OT
uMeHHn 3asBHTeNs, MOKET OBITh NIpe/icTasAeHa:

1) opopmricHHas B COOTBETCTBHH C 3aKOHONATCNBCTBOM Poccuiickoit Denepannu
JIOBEPEHHOCTE (/s (PU3MISCKUX NHIL):

2) odopmiieHHas B COOTBCTCTBHH C 33KOHONATENBCTBOM Poccuiickoit  Denepanun
JOBEPEHHOCTH, 3aBEPeHHAs Teuarsio 3asBUTeNs (Npy HATAYHM) ¥ NOAIHCAHHAS PYKOBOIUTCIEM
SasiBUTENS MM YIIOTHOMOYCHHBIM YTHM PYKOBOATENEM JTHIOM (IS FOPHANYECKHX JIMIL);

3) xomus pelicHUs O Ha3HAYCHAH MM 00 H3Opanuu mubo TpUKa3a O HaAsHAYCHHH
(hE3MHECKOTO JIMIA HA JIOIDKHOCTE, B COOTBETCTBUU € KOTOPBIM TaK0Oe (usuyeckoe IO 0Onasaet
IpaBOM JeifcTBOBATH OT HMenH 3asenTens 663 JOBEPEHHOCTH.

138. [Ipuém xanob e nmuceMeHHo# GopMe, yKa3aHHBIX B nyaxtl30 AQMEHACTPATHBHOIO
PErJIAMEHTA, OCYUIECTRISETCS B IPHEMHON A/IMHHUCTPALIAH paiioHa.

139.11pu nonaue xanobsl B AIEKTPOHHON (opMe NOKYMEHTBI, YKA3aHHBIC B IIYHKTE 137
AJIMVHUCTPATURHOIO PETIIAMEHTA, MOTYT OBITH TpPEICTaBIEHBl B dopMe  DIEKTPOHHBIX
JIOKYMEHTOB, TOAMHUCAHHLIX IEKTPOHHOW TOAMKMCLIO, IPH 9TOM JOKYyMCHT, YJIOCTOBEPSIFOLIN
JWYHOCTH 3asBUTENS, He TpeOyercs.

TpeGoBanus K CKTPOHHON II0MICH yCTaHOBNICHE DeNepaTbHbIM 3aKOHOM OT 6 anpens
2011 roza Ne 63-®3 «O6 anexTponsol nommkce» ¥ crarbamu 21.1 u 21.2 GenepanbHOTO 3aK0H
Ne 210-93.

140. W anoba nommxrHa cojiepiKars:

1) HaumenoBaHue apXHBHOTO OT/ENa, NPENOCTABNMIOMETO MYHUIHIATBHYIO YCIYIY.
damunusg, HMH, OTYECTBO (mOCneAHee -— TpH HUIMYHAH) ero JIOJDKHOCTHOTO  JIUIa.
MYHHIMIATLHOrO cliyXKaniero, Hanmenosanne M®LL, dpamunud, AMS, OTIECTBO (mocnenuee - Ipu
HAJMYHU) €r0 PYKOBOIMTENs U (W) pabOTHHKA. HAUMEHOBAHUE NMPHBICKACMOH OpraHU3aryy,
dbaMums, UM, OTYECTBO (MOCNENHEE - [PH HANMTHH) €ro PyKOBOAMTEIs H (mmm) paboTHHKA.
pelueHns u aekcTns (Ge3IeicTBYE ) KOTOPHIX oGmanyroTcs;

2) dbamumio. uMsi, OTUECTRO (TOCTHeIHEe - P HATMYHH), CBEISHUS O MECTE XHUTENILCTBA
3agpuTens - (PUIUUECKOro JMIA 00 HAMMEHOBAHHE. CBEICHHS O MCCTE HaXOX/JCHHA 3asBuTENs
- JOpUINYECKOrO JIHIA, a TaKKe HOMep (HOMepa) KOHTaKTHOTO trenedona, anpec (anpeca)

JEKTPOIHOM MOUTH (TTPU HAIMYHN) 1 OYTOBBIA aIpec, N0 KOTOPBIM NOMKeH OBITh HAlPaBIICH
OTBET 3asBUTEINIO:

3) cBenenus 06 0O ATyeMBIX PEUICHUSX W JIEHCTBHAX (be3neiicTBMM) ApXUBHOTO OT/CA,
TpeIOCTABISTIONIErO MYHHIMNAILIYIO YCIyry, ero JONKHOCTHOO JTana 160 MYyHHITHIAIBHOTO
cayxairero. M®I, paborunka MO, npuBieKkacMbIX OpraHu3alii;

4) [0BOJBL HA OCHOBAHHH KOTOPBIX 3afBUTCIIb HE COTNACEH C PEIIEHHEM M JCHCTBHEM
(GezielicTeMENM) ApPXMBHOrO OTJENA. NPEIOCTABISIOMIEr0 MYHHIHIAIBHYIO YCIyTy. €ro
NOJBKHOCTHOTO JIMIA NGO MYHMLMTAILHOTO CIYXKAIIEro, MHOTO(QYHKIFOHABHOTO HEHTPa,
pabOTHHKA MHEOTO(MYHKIMOHATBHOIO T{EHTPA, NMPHBICKACMBIX opraHuzanuii. 3asBUTCIEM MOTYT
GbITh NpE/ICTAR/ICHB! JOKYMEHTHI (IPH HATHYMH), HOATBEPHKIAROIIHC AOBO/IBI 3agBuTens, Jubo uxX
KOHMH.

141. YagoGa. nocTymuBas B AJIMEHVCTPAIMIO paioHa, apXWUBHBIA OTZHEIH. MOII.
yupeaareno M®LL, nojurexut paccMOTPEHHIO B TEUEHHE TATHANIATH pabounx nHel co IHs ee
perucTpaidn, a B ciiyuae odxanopanus oTKaza apXMBHOIO OTACHa, M®II B npueme JOKYMEHTOB
y 3agBuTeiis MO0 B HCIPARICHUM JIONYICHHBIX ONEYaToK U ommubOK WM B CITydae 00KanoBaHms
HAPYLICHHSA YCTANOBICHHONO CPOKa TAKHX HCNPABICHUH - B TEICHHE IISTH pabouMx JHEH cOo MHS
€€ PErucTpalyH.

142. 3agBuTeEns UMEET MPABO:

NoTydaTh HHGOPMALMIO U TOKYMEHTHI, HeoGX0uMBble Ui 000CHOBAHHA U PACCMOTPCHUS



KaNOOBI, NIPH YCIOBHH, 9TO 5TO He 34TParvBacT npasa, cBOOO/BI H 33KOHHBIC HHTEPCCH! JIPYTHX
JIHI M *ITO YKA3aHHBIE TOKYMEHTBI He COJIEPIKAT CBE/ICHHUS, COCTABJIAIOUIME TOCY/IAPCTREHHYIO WITH
HHYIO OXPaHAEMYIO 3aKOHOIATEILCTROM PoCCHItCKO @cncpanuu Taitgy;

HOIy4arh NONHYIO, aKTyalbHYIO M HOCTOBEPHYI) HHQOPMALMIO O MOpAZKe M Xoje
HIPCAOCTABNCHNA MYHHIIMIATBHON YCIIYTH, B TOM 9HCe B SIEKTPOHHOH (PopMme.

143. Tlo pesymbraram PACCMOTPEHHA IKANOOL!l NPHHUMASTCS OJHO M3 CIEAYIOIMAX
penIeHumit;

1) xanoGa YZIOBICTBOPAETCA, B TOM uHCIe B (QOpMe OTMEHDI IIPUHATOTO peLIeHHUs,
MCNPABICHUS JIONYLIEHHBIX ONCYATOK M OMHGOK B BHUIAHHEIX B pe3yJasTaTe TpeIOCTABICHMS
MYHUITMIIABHOH  yCJIYTH JIOKYMEHTAX, BO3BPATA 3asBUTENIO JCHENKHbIX CPENCTB. B3UMaHUe
KOTOpBIX HE HPENYCMOTPEHO HOPMATHEHLIMH MPABOBLIMH AKTAMH Poccuiickoii ®eneparuu,
HOPMATHBHBIMH ~ [IDaBOBBIMH ~ akTamMH Y IMypTCKOid Pecnybnuky,  MyHMUBUIATLHBIMK
HOPMAaTHBHLIMH [IDABOBEIMH AKTAMU;

2) B yNOBIETBOPEHEH KATOGHI OTKa3bIBaCTCs.

144.  He nosauee mus, CIENYTOIIETO 32 JIHEM NPUHATHS PELICHKS, YKA3AHHOrO B ITYHKTE
143 AnmunucTpatuBHOTO pernamenta, 3asiBUTENIO B NUCHEMEHHOIl bopme w mo xenamuro
3asBUTENS. B IIEKTPOHHOM (opMe HanpapjgeTcs: MOTMBMPOBAHHBIN OTBET O pE3y/IbTATAX
paccMOTpeHHst Kano0kI.

145. B ciuysae npusHasms xanoGer NOJUICIKAINCH YNOBICTBOPEHHID B OTBETE
3asBUTENO, YKA3AHHOM B IyHKTE 143 AZIMAHHCTPATHBHOTO PeriaMenTa, JaeTes uHpOpMaIHs o
NCHCTBHSAX, OCYINECTBIAEMBIX APXUBHBIM OT/IETOM. IIPEROCTABIAOIINM MYHUIHIAIBHYIO YCIyTY,
MHOTOQYHKIHOHAIBHEIM ~ HEHTPOM  5ubo NpHBICKAEMOW  opraHwsammeid, B 1ejsx
HE3aMCIUIMTETIBHOTO  YCTPAHEHHUS  BLISBIIEHHBIX HADYIICHWA  OPH  NpenoCTaBICHHU
MYHWIMIIAIEHON  yCTYTH, & TAKKE IPUHOCITCS WM3BHHEHMS 33 JIOCTABICHHLIE HEYZ00CTBA M
YKa3blBaeTCsl MHQOPMAMS O JaIbHEHIHX eHCTRHsX. KOTOPLIC HEOOXOJMUMO COBEPIUUTE
3asBUTEINO B LENSX NONYYEHHs MyHHIMNANLHON YCIIyTH.

146. B ciyuae npusmanus sxanoGer me MOJJIEIKAIICH YNOBJIETBOPEHHIO B OTBETE
3adBHTENIO, YKa3aHHOM B nyHkre 143 AnMunucrpatveHOro periraMedTa, JIaloTCs
APTyMCHTUPOBAHHBIE PA3HICHCHHA O MPHYMHAX NPHHSTOIO PELUCHMS., & TaKIKe WH(pOpManus o
HOPSAKE OOXKATOBAHMS IIPHHSITONO PEIICHHUS,

147. B orBete mo pesynsrartam PacCMOTpEHUS KalloObl yKaA3biBAIOTCH:

1) mammenosanue ApXHBHOTO oTnena unu M®I], pacemorpesiero HKamody., JOIIKHOCTS,
(hamums, mMs, oTuecTBO (MOCTEmHEE - IIPH HATMYHH) TOJDKHOCTHOTO JIMIA (MM PYKOBOIHTENS
M®LI), npunsasmero pemenue mo xanobe:

2) nara M MECTO PACCMOTPEHHS KATOGHL;

3) cBenenms 00 apXMBHOM OTJEIE, €10 NOMKHOCTHOM JHLE, MYHHUMIIATLHOM CITYIKAIIEM,
M®LI, pabotrike M®IL, pemenne umm neiicTeie (besneiictaue) KoTOpOrO OGKATYETCS:

4) damumms, uMs, oTyecTRO (mocie/1Hee - NPH HATMYHK) WIIH HAUMEHOBAHHE 3asBHTeIs:

5) ocropanus /i IIPUHATHS PELIEHAS N0 Katohe:

6) npussTOE N0 *KaNObe pemenye;

7) B cnyuae, ecnu xanoba HpU3HaHA 00OCHOBAHHOM, - CPOKHM YCTDAHCHHS BBIARJICHIHBIX
HApYIICHHH, B TOM YHCIIE CPOK [IPECAOCTARIEHHUS PE3yIbTaTa MYHHIMIANLHON YCIYTH;

8) cBeeHUs 0 MOpPsIKe 063KATORAHILS IIPUHATOrO 1O Kanobe pereHus.

148.  Oreer no pesynsratam PACCMOTpEHHst Xanobbl HA pelenus u JAeHCTBIHS

(Ge3neiicTBie) PabOTHUKOB apXHBHOTO OTAC/A, UPSAOCTABIAIOMIEIO MyHHLHIAIBHYIO YCIyry.
NOAMACHIBACTCS HAYANBHUKOM APXHBHOTO OT/E/A.

149. Oreer mno pesyasratam PacCMOTPEHHUS KanoObl HA peleHus: W JeHCTBUS
(6e3neiicTBre) M®1] noamuckiBaeTcs pPyKoBouTeNneM yupeautens MD1],

150. OtBer mo pesynsraram PaACCMOTPEHHS Kal0Obl HA pPELISHHS ©  JIeHCTRIS
(Gesneiictane) paboranka ML roanucHBacTes pykoBojmtenem MOI].

151.  Oteer mo pesyasraram PAcCMOTPEHHsl KajoObl HAa PpEICHHS W JIeHCTBUS



(Ge3meiicTBiie) APXMBHOIO OTJENA, HAYAIbHHKA ApXABHOTO OTZACNA nognuckBaeTcs 1 napoi
MYHUIHANATLHOTO 00pa3oRaHusl.

152. B yjoBnerBopeHuH %ano0bl OTKa3bIBACTCA B CICAYIOMWMX CIIydasx:

1) manpuwe BCTYNMBIIErO B 3AKOHHYIO CHIlY pEWICHHS Cyna, apOHTPAXKHOTO Cyoa MO
skaio6e 0 TOM MKe IIPEAMETE H 10 TEM HE OCHOBAHMSIM,

2) nojaua KanoGbl JHLOM, NOJHOMOYHS KOTOPOro HE HOATBEPHICHBI B TOPSUIKE,
YCTAHOB/ICHHOM 3aKOHOATENLCTBOM PocCHiickol Depnepalay;

3) nHanmumpe peuieHMs [O XKanobe, MPUHATOTO PaHee B OTHOLICHUM TOrO Ke 3asBHTENA W
10 TOMY K€ [IPeIMETY KanoObL.

153. Kanoba ocragres Ge3 OTRETA B CHENYIOLIAX CIyYadX:

1) namuune B kanode HELEH3YPHBIX JHOO OCKOPOMTENEHBIX BBIPAKEHHH, YIpo3 HKU3HU.
3/I0POBBI0 M HMMYINECTBY JIOJDKHOCTHOTO IHIQ, OCYNApCTBCHHOIO MM MYHHITHIIATEHOTO
CYIKAINErO, A TAKKE WICHOB €r0o CeMbH;

2) OTCYTCTBHE BO3MONKHOCTH IPOUHTATH KaKyio-THOO HacTh TeKCTa Kanobbl, GaMuUIHUIO.
VIMSL, OTHECTBO (ITOCIEIHEE - MPY HAIMYHH) H (M/M) MOYTOBBIA ajipec 3agBuTeNsl, YKa3aHHBIE B
xasiobe.

154. B cnyuac yCTAHOBJICHHS B XONC WM IO pe3ynbTaraM pacCMOTPEHHA KaTOOk!
NPUHAKOR COCTaBa AIMHHHCTPATHRHONO MPaBOHAPYIIEHMs HIH NPEeCTYIUICHAS JOJDKHOCTHOE
e, PabOTHUK, HAJENeHHBIE MONHOMOYHSMM TI0 PaCCMOTPCHHIO #ano6. He3aMeJUIHTENHHO
HATIPARIISIOT MMEIOLIICCS MATEPHAIIbl B OPraHbl MPOKYPATyPHI.



Ipunoxenue No 1

K AZIMHHHCTPaTHBHOMY perjiaMeHTy

TIO MPEeIOCTABIICHHIO MYHHLMIIABHON YTy |

«OKa3zanue MeToIHYeCKoll 1 MNPaKTHYCCKOM 1TOMOILIH

B paboTe MO OPraHu3aIE TOKYMEHTOR
B IGNIONPOU3BO/ICTRE, OTOOPY M Nepesaye B cocTas
ApxusHoro pouzma Vamyprekoit PecnyGmu
APXUBHBIX JOKYMCHTOR, HAXO/SIIAXCS Ha
BPEMEHHOM XpaHEHUH, HOINOTOBKE HOPMATHRHLIX
H METOJINIECKHX JIOKYMEHTOB 110 BOMPOCaM
OCNIONPOU3BOACTBA H APXHBHOIO JIe/1a%

O6pa3en 3agB/ieHun (nuenma) opranmsammm

bnauxk nucema OpraHu3aliu

Hauaneuuxy (sasBanue MYHHLMNAIBHOIO
apxuBa)

@.N.0. pyKkoBOOUTENS MYHHIHIIAILHOTO
apxuBa

Yeasncaemoiii (an) ...........

msarsssssessns

(ITomoe maspanwe 3asBuTElNs) npocut Bac okazarh METOAMUECKYIO MOMOLIL nyTem

(yxaspiBacrest opma NPEAOCTABJICHHS YCIIYTH (KOHCYIbLTalis, CCMHHAp. BbIAG4a METONUUYCCKOIT
JMTEPaTypPhl) COTJIACHO MyHKTY 21 HacTosmero AJMUHHCTPATHBHOTO periaMeHTa, HazRaHue
TeMBL, BOIPOCa)

Pyxorojarens
(CoxpalleHHOe HazBaHKe

OpraHU3aIim) TIOAITHCE pacimdpoBKa noanucH

©.H.0. ucnonuuTens
Tenedon



[Tpunoxenue Ne 2
K AJIMHHUCTPATHBHOMY PETIAMEHTY
110 TIPSOCTABICHHIO MY HUIUNAILHOM YCIIyTH
«Oxazanne METOOWYECKOM 1 TPAKTHIECKON TOMOIIH
B paboTe 10 OpraHu3alii JOKYMEHTOB
B JIEJION POM3BOJICTBE, OTOOPY U IEpeaade B COCTAB
ApxusHoro donsa Y aMypTekol PecnyOimku
APXHBHBIX JIOKYMEHTOB, HAXOSIIMXCA HA
BPEMCHHOM XPaHEHHH, IIOATOTOBKE HOPMATHBHBIX
H METOHYECKHX JOKYMEHTOB IO BOIIPOCAM
JIeNOTIPOH3BOACTEA N apXHUBHOTO JEIa»

OGpasen 3anpyenus (CONPOBOANTEILHOr® NHCHMA) OPraHM3ANKH K NPOCKTAM T0KYMEHTOR

brank mucema Ooprasnn3aliii

Havanpuuky  (Ha3BaHWC ~ MYHHIMIIAIBHOTO
apxuBsa)

O.U.0. pyxoBOAHTENS My HUUIAIBHOTO
apxuBa

Yeancaemurii(an) o.e.un.......... T — 4

HanpapfiseM JUis (POBEACHHS SKCIIEPTH3BI IPOEKTHI AOKYMEHTOB (IIEPETHCISIIOTCS BHALL

JIOKYMCHTOB)

(U1 IPOBEIEHus YKCIIEPTH3bI IPOEKTOB HOPMATHBHO-METO/IHICCKHX IOKYMCHTOB opraHu3aIui,
KOTOPBIC HE SBISIOTCH UCTOYHMKAMI KOMIUICKTOBAHNS MyHHIHIATBHOTO apXHBA)

Ipunoxenue na

I.B

IK3.

{ KOJI-BO JIMCTOB)

PykoBouurens
(cokpanleHHOE Ha3BaHHE
TOCYIaPCTBEHHO OpraHu3alun)

d.1.0. ucnoJnuTes
Tenedon

(KOJI-BO 3K3eMILISIPOB)

MOJMUCH pacimudpoBKa MOATACH



Ipunosxenne No 3

K AIMUHHCTpaTHBHOMY DETIAMEHTY

1O MPEIOCTABICHAIO MYHHIUIIANEHON YCIIyTH

«OxazaHue MEeTOOUYECKOH 1 MPaKTUYECKOH TOMOLIY
B padoTe 110 Oprauuzanuu JOKYMEHTOB
B JICJIONIPOM3BOACTRE, OTOOPY U mepeave B cocTas
Apxusroro donga Y amyprexoit PecnyGimkn
APXHUBHBIX JIOKYMEHTOB, HAx0,4IIHXCH Ha
BPEMEHHOM XpaHeHHH, IOATOTOBKE HOPMATHBHBIX
¥ METOJIMYECKHX JIOKYMEHTORB 10 BOIIPOCAM
ACIOOPOM3BOACTBEA H aPXUBIOIO IeNan

Dopma HOMEHKIATYPBI jIeJ1
Hanmenogarue opranuszanuu

HOMEHKJIATYPA JIEJI YTBEPXIAIO
Hojoucs Pactuudposka
NOAMTACH
Hara

Ha rog

Komuuecrso | Cpox xpanenun
Wnexe ; .
3aresoBok gera et H Ne crareit Ipumeuanne
nena
Mo NePeHHI0
1 2 3 4 5

Hassanwe pasnena

Haumenosanune nomxaocTr

PYKOBOJIHTEIS clly )01 JIOV

OpraHu3alkH IMonnuces Pactudposka
Jlata HOATHCH
Busa pyxoBoaurens apxusa

(J1M11a, OTBETCTBEHHOIO 3a APXKB)




COT'TTIACOBAHO
[Iporoxon LI2K (IK)

OT No

COTrJIACOBAHO

TIporoxon SMK apxuBHOr0 yIPEKACHHA OT

Ne

Wtororas zanuck O KaTeropusx U KOJIMHecTBe AL, 3aBCIEHHLIX B

rojty B OpraHn3alin

Ilo cpokam XpaHEHMS

Beero

B ToM uucie

NepexonAmux

¢ orMeTkoH «IDITK»

3

4

Iocrosuuoro

Bpementoro (creitae 10 set)

Bpemennoro (o 10 et BRIOYHTENLHO)

UTOTO:

Haumenosasnue TOMKHIOCTH
pyxosouTest cryxosr JIOY
Jlata

HTOoroRbie cBeicHUs nepe/ianbl B apxiB
HaymeHOBaHUE IOIDKHOCTH,
nepeJiaBIIero CBe/ICHUs

Jara

Tloammcs

[Togmucs

PacumadpoBKa noaAnucH

PacumdpoBka noAIHCH

@opmar A4 (210x297 mm)



lpunosxenne Ne 4

K AIMHHHCTPaTHBHOMY perjiaMeHTy

HO NPEAOCTABIIEHHUIO MYHHITMITATBHON yCayru

«Oxazanne MeToqUIECKO 1 HNPAKTHYECKOH noMowmu
B paboTe o opraHu3amu MOKYMEHTOB
B JIGIONIPOU3BO/ICTBE, OTOOPY U nepenaye B COCTAR
Apxusroro donia Yamyprekoii Pecny6muxu
apXUBHBIX JIOKYMEHTOR, HAXOIMIIMXCA 11a
BPEMEHHOM XPaHEHHH, MOAIOTOBKE HOPMATHBHBIX
H METOAHYECKHX JIOKYMEHTOB 110 BOIIpOCaM
ACNOIPOM3BO/JICTBA H apXUBHOIO Jeliay

Dopma onHeH 1€ IOCTOSTHHOTD XpaHeHHs

YTBEPXJIAIO
(HaumMeHOBaHMe Pyxosomurens opranusamun
Honnucs Pacum¢poska
NOJITHCH
Jara
Dong No
OITUCH No
JIeT HOCTOSIHHOTO XPaHEHHS
3a TO/I
Ne Wnpekc 5 Kpaiinne KonugecTro =
/o nena aroJioBoK Jiena JATHL —— PHMEYAHMS
1 2 3 4 5 6
B nmannsiii pasnen onmcu Bueceno nen
(umdpame 1 11PONHCHIO)
c No 1o Ne ‘ . B TOM UHCHe:
JHTEPHbIE HOMEpa:
MPOIIYIIEHHbIE HOMEPA!
Haumenosanme nomxuocTi
COCTaBUTEJIS OMHCH Hommucn Pacumdposka noanucu
Haumenogsanue momxnocta
PYKOBOIMTEIIS apxuBa (JIHTIA,
OTBETCTBEHHOTO 33 APXUB) [oanucs Paciumdporka noanucu
COI'JTACOBAHO YTBEPXIEHO
[Iporokon LI3K (OK) opranusauun Hporoxon BITK apxusHoro yapexjieHus
oT Ne oT Ne

dopmat A4 (210 x 297)



Hpuoxenne Ne 5
K AJIMHHUCTPATHBHOMY PErTaMenTy
110 TIPENOCTABIEHHIO MyHHIMIIATBHOR YCITyTHd
«OKaranue METOIMYECKOH B IPAKTHIECKOH TOMOIIH
& paboTe 1Mo opraHM3alu OKYMEHTOB
B JICTIONPOU3BOCTBRE, OTOOPY M Tiepeiave B COCTAB
Apxusroro Gonna Y aMyprekoi PecmyOmmaku
apXHBHBIX JOKyMEHTOB, HAXOAMINHUXCA HA
BpEMEHHOM XPaHCHHH, TO/IrOTOBKE HOPMATHBHBIX
W METOJMHECKAX HOKYMEHTOB 110 BOIIpOCaM
JENONPOU3BO/ICTEA U ADXHUBHOTO [IEJIa

(I)(}[}Mﬂ QIHCH GeJI M0 JIHYHOMY coCcTaBy

Hanmenopanue oprafmzaliiu

YTBEPXJAK
PyKkoBOMTEb OPraHH3aA[HH
Monanuce PacimdpoBKka TOMIHCH
Jlara
Dony Ne B
OIMAUCDH Ne
ZIest o THYHOMY COCTABY
3a roJL
Ne | Munexe | 3aronosok mena Kpaiinue Cpox Konuuectro o
n/ul| JAena JATHI XpaHEHHS JTHCTOB L R
1 2 3 4 5 6 7
B nanmbiii pazies onucH BHECCHO Ien
(umdpaMu 1 TPOIKCHIO)
¢ Ne nio Ne , B TOM 4HUCJTE!
JARTEPHBIC HOMEPA:
NPONYLICHHBIE HOMEpA:
HaumMenoBaHHue JO/BKHOCTH
COCTABUTEIISt ONUCH Tlonmuce Pacmudporka moAnucH
Haumecuopaiie JOKHOCTH
PYKOBOAMTENS apXiBa (nna,
OTBETCTBEHHOTO 32 APXUB) IMonnuck PacimngpoBKa IOIIHCH
COI'’TACOBAHO COI'TACOBAHO
[Tporoxos LK (OK) opranu3amian Iporokon DITK apXaBHOTO YyIPEKICHHS]
oT Ne oT Ne

@opmar A4 (210 x 297)
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[lpunosxenne Ne 7.9

K AJIMMHHACTDATHBHOMY PervIAMEHTY
TI0 TPEIOCTARNTIEHUIO MyHUIUTIANBHONR YCIyTH
«Oxazanue METOIHYECKOR 1 [PaKTHIECKOH ITOMOIIH

B paboTe M0 OPraHKU3AME JOKYMEHTOR
B JICIIONPOU3BOACTRE, OTOOPY ¥ IEpeaue B ¢ocTan
Apxusnoro thonga Y amyprekoit Pecniybnuku
APXUBHBIX JOKYMEHTOR, HAXO/(AUIMXCS Ha
BPEMEHHOM XPaHEHHH, MO/ANOTOBKE HOPMATHBHEIX
1 METOJIHIECKIX TOKYMEHTOR 110 BOITPOCAM
JICNIOIIPOUBBO/ICTBA ¥ APXHBHOTO Je/1a»

(l)opma OIHCH JJICKTPOHHLIX HOKYMEHTOR IMOCTOAHHOIQ XpaHeHuH

Haumenosanne Oprapgu3anmui

VTBEPXJIAIO
Pyxosoauresns opraamzanuu
Iommuce Pacumdposka [IOJITHCH
Jara
®onm Ne
OIIUCH Ne
MICKTPOHHBIX JEN, JOKYMEHTOR
NMOCTOAHHOTO XPAHEHHS
38 TOxR
Ne | Muanexe Kpaiinue 1
O6'bqu M6 pEMcYaHU g
i - 3arosioBOK Jena aTEL
1 2 3 4 8 6
B nanmnwiii paszmen ouucy rHeceHo Jen
¢ Ne mo Ne

(tmpamu 1 nponucko)(uudpamu u UPOTTHCHIO)

00BEMOM M6.

Hanmenosanne nomxnoctu
COCTaBUTES OITUCH Hopnuce Pactmudposka noamnucu

Haunmenoranue nomxrocta
PYKOBOJHTEJIS apxXuBa (JIHLa,

OTBETCTBEHHOT'O 38 APXHB) [Toamuce Pactmdposka nomucu
COI'JIACOBAHO COTI'JIACOBAHO

Hporokon 19K (9K) opranmsamuu Iporoxon DIIK apXHBHOIO yupesKieHus
oT N oT No

®opmar A4 (210 x 297)






[Ipunoxenne No 8
i€ AIMHHHCTPATUBHOMY periiaMenTy

M0 NIPEI0CTABICHHIO MYyHHUHIIAILHON YCITyTH

«OKazanne MeToanuecKoil 1 IIPAKTHYECKOH TOMOIIH
B paboTe 1o oprasu3aunn TOKYMEHTOB

B IICIONPOM3BONCTBE, 0TDOPY U Nepejaye B COCTAR
Apxusroro douza Y nmypreroit Pecnybmnku
dPXHUBHEIX JOKYMEHTOB, HAXOASUIMXCS HA

BPCMCHHOM XpaHECHHH. TIO/INOTOBKE HOPMATHBHBIX

H METOJIMYIECKNX TOKYMEHTOR 110 BONIPOCaMm
ACTONPOU3BOJICTBA H APXHBHOTO Jieliay

®opma akTa 06 yTpare KoKyMenTOB

HaumenoBanue oprannsaium

Gomg Ne

(nazBanue (oua)

AKT YTBEPXJIAIO
Ne Pyxosomurens oprammanuu
00 yTpare moKyMeHTOB Hoanmwucs Pacuiudposka
Hara
pesynbrare YCTaHORBJICHO

B
OTCYTCTBHUE B {bOHﬂe [ICPEYHCICHHBIX HIMME Jel, npe

ANPHHATEIE aPXHBOM MEPBI 110 PO3BICKY e

MOJOMKHTEIIbHBLX PE3YNBTATOB HE NANH, B CBSI3H C UEM., CUMTAEM BO3MOYKHBIM CHSTh C ydera:

| Ne | Ouucs Enxp. | 3aromosok en.xp. Kpaitane Konugectro Ipeanonaraembic
Ne Ne JIHCTOB [IPHYXHBI
n/m AaTbl (o6Bem.M6)
OTCYTCTBHSI
1 2 3 4 3 6 7
Hroro eJL.Xp.

(mudpamua u nponncuob

Coueprianye yTpadeHHBIX JOKYMEHTOB MOXET GbITh H4CTHYHO BOCIHOJIHEHO CIIEAYIOIMMEA €/L.XD.:

(HOMEpa en.Xp. ¥ UX IPYIIIOBLIe 3aroJIOBKH)

HawmenoBanue nomkuocTy
PYKOBOIMTEISI apXHBa




(1M1, OTBETCTBEHHOI'O 32 apXUB) [ojumcs PacnmpoBka nNoamcu

COUJTACOBAHO*
I[Iporoxon DHK apxuBHOTO yHIPSIKICHUA
oT Ne

Wi3meHeHWs B YIETHBIC IOKYMEHThL apxuBa BHCCCHEL

Haumenoranue JOHKHOCTH
paboTHHKA apXHBa

*Ecii He 00HApyKeHbl J1e1a TOCTOAHHOTO XPaHEHHS!

COTTTACOBAHO
IIporokon I[2K (9K)
oT Ne

[10JIITHACE PacumidpoBka MOANHCH

Mopmar A4 (210x297mm)».



[punoxenne Ne 9

K A,HMHHHCTD&THBHOMy periraMeHTy

IO NPEIOCTABNCHUIO MYHHLMNAILHON YCayIn
«Oxasanue MeToAIecKoil 1 TIPAKTHYECKOI HOMOLIM

B paboTe Mo OpraHM3aluy JOKYMEHTOR
B ICTIONIPOM3BOJICTRE. OTOOPY H Nepejiave B cocTan
Apxusroro donzga Y nmyprekoit PecnyGankn
4PXHBHBIX JIOKYMEHTOB, HAXOASIHXCS HA
BPEMCHHOM XPaHCHWH. IOArOTOBKE HOPMATUBHBIX
1 METOIMUYECKUX TOKYMEHTOR 110 BONPOCaM
ACIIOTIPOU3BOJCTBA U APXUBHOIO [JEIIay

Dopma yBeToMIIeHNS 00 0TKAZE B OKAIAHHH METOITeCKOt HOMOIIH

u300paxkeHue repba
MYHHIHTIAILHOTO
obpazoBanus
AIMHHHCTPALHSH J «Moxra époc»
MYHHUHIAILHOro 00pazoBaHus MYHHIHNAT KbLIALITIT/I3H
«MynHuHnagbHbi oKpyr Moskrusckuii AnMuHHCTpaNHE?
paiion ¥Yamyprexoii PecyGinkmy» (Mosxra &poc Anmunuctpann)
(AnvuEncTpaims MOXIHHCKOTO paitona) Moskranckas yp.. 59 wopt, Moxra xap.
Moskrunekas yi..a. 59, r Mosxra, Yinmypt Dnibkyn.427790
Y amyprekas Pecny6muxa, 427790 Ten. (axc) 8(34139) 3-17-04
ren. (daxc) 8(34139) 3-17-04 e-mail: mozhraion@udm.net
e-mail: mozhraion@udm.net http://www.mozhga-rayon.ru

hitp://www.mozhga-rayon.

No
Ha Ne oT

Texcr oTBeTa Ha 3anpoc, COJIGp}I(aIHHﬁ CBEJIEHUA O NIpHYHIIaX 0TKAazAa.

JIOIKHOCT PYKOBO 1M TETS

(TomKCh, HHAIIMATBL, (aMuITHs DYKOBOJHTES)
M.1. (ewatsio 3aBepseTcs HpU HeOOX0AUMOCTH)
®.1.0. renedon ucnonanTESI






